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HCS MANAGEMENT BULLETIN





H05-017 – Policy/Procedure
March 1, 2005

	TO: 
	Area Agencies on Aging Directors

HCS Regional Administrators

	FROM:
	Penny Black, Director, Home and Community Services Division

	SUBJECT: 
	USING 9 CODES WHEN AUTHORIZING AN EXCEPTION TO RULE (ETR)

	Purpose:
	The purpose of this management bulletin is to clarify the use of 9 codes when authorizing an ETR and to discontinue the requirement that a copy of ETRs approved at the local regional/PSA level be sent to headquarters.

	Background:
	MB 01-12 indicated that once the plan of care is approved for an ETR, all codes in SSPS for the client needed to be authorized with a 9 code for the duration of the exception.  In addition, a copy of all ETRs approved at the local regional/PSA level was sent to headquarters.  

	What’s new, changed, or

Clarified

 
	· MB 01-12 indicated that once an ETR was approved, all SSPS codes must be opened with a 9 code for the duration of the exception.  
Changed – A 9 code is required only on the SSPS service code that is approved through an ETR.  (For example: CARE ETR approved at headquarters, local ETR for environmental modification.)
· MB 01-12 indicated that a copy of ETRs approved at the Regional/PSA level must be sent to headquarters. 

Changed – For ETRs that can be approved at local level, copies are no longer required to be sent to headquarters.  Refer to MB 03-88 for ETRs that can be approved at the local level.  All other ETRs must come to headquarters for approval.

· Clarified – All ETR requests must be made on the DSHS approved ETR request form, #05-010.  The older form, DSHS 18-541 became obsolete in 2003.

	ACTION:
	· Review 14-154/159 at next update and change if appropriate. 

	Related 
REFERENCES:
	SSSP Basic Manual, 05-35 - Authorizing Exception to Policy Payments
MB 03-88

	ATTACHMENT(S):   
	None

	CONTACT(S):
	Debbie Knauf

Home and Community Programs

knaufdj@dshs.wa.gov 

360-725-2393

Bea Rector

State Unit on Aging

RectoBM@dshs.wa.gov 

360-725-2560


