[image: image2.png]STATE OF WASHINGTON
DEPARTMENT OF SOCIAL AND HEALTH SERVICES
AGING AND DISABILITY SERVICES ADMINISTRATION
PO Box 45600 - Olympia, WA 98504-5600

HCS MANAGEMENT BULLETIN





H04-068 – Policy/Procedure
July 21, 2004

	TO: 
	Division of Developmental Disabilities (DDD) Regional Administrators

Home and Community Services (HCS) Regional Administrators

Area Agency on Aging (AAA) Directors

	FROM:
	Penny Black, Director, Home and Community Services Division

Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT: 
	VOTER REGISTRATION FOR DSHS CLIENTS

	Purpose:
	To notify staff of their responsibility and provide information necessary to assist DSHS clients to register to vote, rescinding MB-AASA-HCS-94-04.

	Background:
	The right to vote is a fundamental privilege defined in the United States Constitution, but frequently people with disabilities and elders encounter barriers to exercising that right, such as inaccessible voting sites, ballots or voter registration services.  People with disabilities are less likely to participate in the political process than people without disabilities.  Specifically, voter registration is lower for people with disabilities than for people without disabilities (62 percent versus 78 percent respectively) 

Congress passed the National Voter Registration Act of 1993, which requires all states to provide voter registration assistance through their public assistance offices.  DSHS is required to offer voter registration assistance at every face-to-face interview for application and eligibility review 

	What’s new, changed, or

Clarified

 
	The Office of the Secretary of State (OSS) would like to remind all ADSA staff who interact with clients of the registration cut-off dates for eligibility to vote in the Primary and General elections.  Please continue to offer your clients the opportunity to register throughout the election cycle.  Their registration forms will be accepted and processed accordingly. 

OSS is required to report statistics to the federal government.  If you order your forms from Central Stores, they will be able to track DSHS clients from those forms the client sends in.  If your office needs Voter Registration Forms, ABVR (4/03) you can order them on line at Central Stores in English and Spanish.  For other translated versions please contact Division of Government Relations staff Kathy Frey via email at (FreyKR@dshs.wa.gov) or phone 360-902-7812.  She will need to know 

the quantity and the language(s) you will need them in.  Make sure you also fill out the Voter Registration Service Form DSHS02-541 (X).  This form ensures that we are providing this service to DSHS clients and is an important record in the event that we are audited by the Department of Justice.  These forms need to be kept for 22 months.  Follow your local office procedure for storage and disposal after the 22 months is up.

DDD Case Resource Managers shall follow the procedures detailed in DDD Policy 5.07, Voter Registration (5/23/04).  Website: http://www1.dshs.wa.gov/ddd/policy/pdf/policy5.07_05_04.pdf 

Case management staff must ask clients if they would like to register to vote and if they need assistance.  Include voter registration forms ABVR (4/03) and DSHS 02-541 (X) in the client packets distributed at the time of assessment and reassessment.

Timelines for this election year:

· August 14 – Last day to register to vote in the state primary except for in-person registration at the County Auditor’s office. 
· August 30 – Last day for in-person registration at the County Auditor’s office for the primary. 
· Note: registration may be possible on August 31, if the County Auditor’s office is open that day.
· September 14 – Primary Election 
· October 2 – Last day to register to vote in the general election except for in-person registration at the County Auditor’s office 
· October 18 – Last day for in-person registration at the County Auditor’s office for the general election 
· November 2 – State General Election


	ACTION:
	Effective immediately, distribute the time-line for this year’s election cycle to the appropriate staff within your agency or division and the websites to order voter registration forms and DSHS form to include in client packets. 

	Related 
REFERENCES:
	The Office of the Secretary of State

Voter Registration by Mail
PO Box 40230
Olympia, WA 98504-0230

Voter registration hotline – 1-800-448-4881 and website: http://www.secstate.wa.gov/ or http://www.vote.wa.gov/calendar/
Government and Community Relations Website: 

http://www.insertwebsitehere.gov
American Association of People with Disabilities (AAPD) website:

 http://www.aapd-dc.org/
National Organization on Disabilities (NOD) website: http://www.nod.org/stats/
Manual E
http://www1.dshs.wa.gov/esa/eazmanual/Sections/VoterRegistration.htm  - 
Process for DSHS Clients 

Process for assisting DSHS clients in registering as a voter
County Auditors in Washington

County Auditors/Elections Departments in Washington State
RCW 29.07.025, RCW 29.07.440, RCW 29.07.160 and 152, RCW29a.08.140, RCW 29a.08.145, RCW 29a.08.310, RCW 29a.08.330, RCW29a.64.310, RCW 29A.08.320

Policy 5.07 Voter Registration (DDD)

http://www1.dshs.wa.gov/ddd/policy/pdf/policy5.07_05_04.pdf

	
	

	ATTACHMENT (S):


	
[image: image1.wmf]Attachment.doc

double click icon to open file

	CONTACT (S):
	Patty McDonald, Program Manager 

State Unit on Aging

Email: mcdonpm@dshs.wa.gov
(360) 725-2559 

FAX (360) 438-8633
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C.  Review Documents with the Client


1. Review the Client Rights and Responsibilities (DSHS 16-172) with the client and/or representative at the initial assessment and at the significant change assessment if the client has not yet signed the form.  The client must sign two copies; leave one with client and put one in file.


2. Provide and explain the following with new clients:


a. Medicaid and Long-Term Care Services for Adults brochure (DSHS 22-619X). 


b. Pamphlet explaining telephone assistance program. 


c. Columbia Legal Services bulletin on Estate Recovery.


d. Medicaid booklet (DSHS 22-530X) that explains how to use medical ID card.


e. Review Acknowledgement of Services 14-225 only with client who is considering a waiver service. When a waiver program has been chosen, indicate on form and have client sign.


3. Obtain guardianship/DPOA paperwork, if applicable.


4. Follow the Self Directed Care Checklist for self-directed care clients.

5. During annual and significant change in-home assessments, review IP time sheets with client and provider.  Refer to Chapter 7 for further instruction.


6. Ask the client if they would like to register to vote and if they need assistance with filling out the form. Include voter registration forms in the client packets for distribution during assessment and reassessments.





