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H04-041– Policy / Procedure

May 28, 2004
	TO: 
	HCS Regional Administrators

	FROM:
	Penny Black, Director, Home and Community Services Division

	SUBJECT: 
	14-225 ACKNOWLEDGEMENT OF SERVICES FORM

	Purpose:
	To notify the field of the elimination of the paper copy of this form by September 30, 2004.

	Background:
	DSHS forms warehouse has been storing the paper copies of this form for field staff to order.  ADSA will no longer be able to store the forms there due to cost savings measures and the infrequent requests for it.

	What’s new, changed, or

Clarified

 
	Effective October 1, 2004:  The paper copies of this form will no longer be available.  

Policy:

· 14-225 is used for all COPES, MNIW or MNRW clients receiving waiver services.  This form meets the federal requirement that a client has been told of all their options for services under the waiver.

· The client signs the form to indicate their choice of waiver or nursing home services. The client is then given a copy of signed the 14-225.

· The 14-225 must be current to the program they receive.

· The 14-225 is required in the client file.

Procedure:

· 14-225 can be ordered in paper form until September 30, 2004 using the regular procedures.

· On October 1, 2004, the 14-225 will only be available at the DSHS forms website. 

	ACTION:
	Effective October 1, 2004: the 14-225 will only be available in an electronic format.  

	Related 
REFERENCES:
	http://asd.dshs.wa.gov/FormsMan/FormPicker.aspx

	ATTACHMENT(S):   
	None

	CONTACT(S):
	Marrianne Backous, HCS Waiver Manager

Phone: 360-725-2535

Email: backomr@dshs.wa.gov 








