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H04-033 – Policy/Procedure
May 14, 2004

	TO: 
	Area Agency on Aging Directors 

	FROM:
	Penny Black, Director, Home and Community Services Division

Kathy Marshall, Director, Management Services Division

	SUBJECT: 
	CALENDAR YEAR 2004 OLDER AMERICANS ACT, (OAA) FUNDING, BUDGET FORMS, AND INSTRUCTIONS

	Purpose:
	To notify Area Agencies on Aging (AAAs) of their Calendar Year (CY) 2004 OAA final allotments, including 2003 carryover, and to provide budget forms and instructions.

	Background:
	At the beginning of 2004 each AAA received their 2004 OAA maximum consideration funding and an initial budget was processed.   Each calendar year AAAs are allowed to carryover 10 percent of their unexpended prior year funds, this carryover percentage may be exceeded with prior approval from the State Unit on Aging.  When the final OAA funding, carryover, and SAMS funding figures have been calculated and supplied to the AAAs they are required to submit a line item budget.



	What’s new, changed, or

Clarified

 
	Please note – federal regulations require that all FFY04 funding (including year-end transfers) be obligated by September 30, 2004.  To be considered ‘obligated’, the contract MUST be signed by both ADSA and the AAA by September 30, 2004.  Any funding not obligated by September 30, 2004 MUST be returned to the Administration on Aging.  This federal requirement will be strictly enforced.

Please keep this requirement in mind when determining if you need any final transfer amendments for Title 3 B and C in the future.  If transfer amendments are not signed and executed by September 30, 2004, they will not be processed and transfer of funds will not be allowed.  Due to short timing, you may want to complete your final year-end transfers at the same time as your line item budgets.

Each AAA is required to submit a CY04 OAA line item budget using their 2004 final allocations and 2003 carryover amounts.  This must be done according to the CY04 OAA budget instructions and using the CY04 forms attached below.  

The file titled “2004OAAInitialFunding.xls” includes the final allocation figures, 2003 carryover, and SAMS funding.  Also listed on this worksheet are the Title 3D medication management minimum requirements.  The first column lists the minimum amount (25.4 percent) AAAs must allocate to medication management of their 2004 Title 3D allotment. This is a slight decrease from last year.  The second column lists the portion of Title 3D 2003 carryover that must be budgeted for medication management to meet the required minimums. 

The attached file titled “2003Title3ELids.xls” shows the maximum amount of Title 3E carryover that can be budgeted in each lidded category.    The “T3Edetail” tab in the file titled “2004OAA.xls” must be completed so that carryover can be tracked and to ensure that each individual category lid is not exceeded.



	ACTION:
	Submit calendar year 2004 OAA budget, and all supporting forms, to Patricia Draleau by July 1, 2004 using the updated budget forms provided.  



	Related 
REFERENCES:
	None

	ATTACHMENT(S):   
	H04-33A1 - 2004 Initial OAA Funding including Carryover
H04-033A2 - 2004 OAA Budget Instructions
H04-033A3 - 2004 OAA Budget Forms
H04-033A4 - 2003 T3E Lids

	CONTACT(S):
	Patricia Draleau, Financial Analyst

Telephone: (360) 725-2374

Email: dralepc@dshs.wa.gov 


























