
STATE/FEDERAL BUDGET INSTRUCTIONS
SFY 2005

Expenditure/Revenue Detail By Funding Source

· This worksheet provides expenditure detail by service delivery and funding source. 

· Each column identifies a specific revenue source and each row identifies a service delivery description. 

· Revenue is summarized at the bottom of the worksheet by funding source. 

· The total estimated expenditures shown on the worksheet must agree with the total estimated revenue.

· The budget forms and instructions are available on the intranet at http://adsaweb.dshs.wa.gov/aaa/BF/Budget/.  Please call Patricia Draleau at (360) 725-2374 if you cannot access these forms.
Refer to the “Manual: Policies and Procedures for Area Agency on Aging Operations” for additional information on the funding sources and budgets.

Budget Expenditure Information

1. AAA:  Enter the name of your Area Agency on Aging.  

2. Budget Period: The contract period, July 1, 2004 – June 30, 2005, has been entered.  

3. BARS Code Number: The BARS Code Numbers have been entered on the worksheet.  Refer to the current ADSA BARS supplement for additional information.

4. Title V (SCSEP):  Enter the total allocation by service line.  Do not include estimated match dollars in this column; use the appropriate column, ‘SCSA’ or ‘Non-ADSA Funding Sources’ to show the match.  Due to Title V regulation changes, ADSA can no longer require that AAA’s meet the 10% match requirement as a condition of award; but we can require AAA’s report all applicable match earned.  [20 CFR 641.809(E)]

5. DSHS Allocated - Title XIX/Chore:  Enter the total core funding allocation by service line.  Report Case Management/Nursing Services-50% on line 43.1 for Long Term Care.   The Nursing Services LTC–75% and DDD is reported on lines 44.1 and 44.2, respectively. Do not include funding that passes through alternative payment systems, such as MMIS or SSPS.

6. Title XIX - AAA Requested Funding: 

· Adult Day Health:  Enter the projected expenditures for Adult Day Health, Level 2 facilities.  The funding for administration (line .11) cannot exceed $2,000; new provider reviews (line .71.1) are reimbursed at a maximum of $1,600 per facility; annual provider reviews (line .71.2) are reimbursed at a maximum of $600 per facility, per year.  Do not report expenditures that are to be paid through MMIS.

· TXIX Matched by SCSA/Local:  


TXIX matched by SCSA/Local for Case Management and Nursing Services is only allowed to enable the AAA to reduce their caseload ratio below 1:62, unless an exception is negotiated and approved by ADSA.  


Information & Assistance, Core Services Contract Management, and Core Case Management must be matched at 50%.


Core Nursing Services must be matched at 75% for RN (and their directly supervised staff) for salaries, benefits, travel, and training.  All other expenditures are matched at 50%, including RN subcontracted services. 


Enter the projected, approved expenditures for Information & Assistance and Core TXIX services.  The corresponding SCSA or local match must be entered in either the SCSA or Non-ADSA Funding Sources columns.


7. SCSA:  Enter the projected expenditures for SCSA funds by service line.  (For example: If SCSA is used to support the National Family Caregiver Program, enter these expenditures on the appropriate .79 lines). 

8. Respite/Volunteer Chore: Enter the projected expenditures for Respite and Volunteer Chore (Northwest AAA only) services in the appropriate service line.  Enter the services under lines .81.1-.81.3 (Respite) and line .59 (Volunteer Chore).  Enter the associated administration expenditures under line .11 (Administration-General).  

9. State Family Caregiver Support Program (SFCSP):  Enter the projected expenditures by service line.  The amount reported in the SFCSP column should agree with your approved SFCSP objectives in your Area Plan.

10. Prescription Drugs (SB 6088):  Enter the total allocation by service line.

11. Kinship Caregiver Support Program (KCSP):  Enter the projected expenditures by service line.  The amount reported in the KCSP column must agree with your approved KCSP plan, as requested in the June 2004 MB – Implementation of New Kinship Caregivers Support Program (KCSP).  

12. NSIP:  

· FFY04 (July 04 – Sept 04):  Enter the projected expenditures for NSIP funding for July 2004 through September 2004 of the current contract period, by service line.

· FFY05 (Oct 04 – June 05):  Enter the projected expenditures for NSIP funding for October 2004 through June 2005 of the current contract period, by service line.

· Total:  Do not enter anything in this column.  A formula summarizes all columns.  Please do not change the formulas. 

13. Total ADSA:  Do not enter anything in this column.  A formula summarizes the total projected expenditures funded by ADSA.

14. Non-ADSA Funding Sources: Enter the total other funds, received from non-ADSA sources, the AAA expects to expend in the budget period.  Include expenditures funded by local sources, private pay, donations, other federal and state funds, etc.   Use the description column to identify the source of the other funding.  

15. Grand Total:  Do not enter anything in this column.  A formula summarizes the grand total of all projected expenditures.

16. Description:  This column is used to enter all pertinent descriptive information either requested above, or considered necessary for complete understanding of the budget entries by non-AAA parties.  There must be sufficient information presented so any outside party can ascertain the source of Non-ADSA funds.

Budget Revenue Section

1. Revenue-Carryover: Enter the carryover the AAA expects to receive from NSIP funding.

2. Revenue-New Funds: Enter the new funds the AAA expects to receive, by funding source.

3. Revenue-Total: Do not enter anything in this column.  A formula computes the total revenue.  Total revenue must equal grand total expenditures for each source of funds.

FTE Worksheet (Core Services Contract Management only)
1. AAA Direct Services – 

· AAA FTEs – Enter the number of AAA FTEs (Full Time Equivalent positions, based on a 40 hour work week) dedicated to Core Services Contract Management.

· Expenditures – Enter the expenditure projections by object line (e.g. 10 - Salaries and Wages, 20 - Benefits, etc.), by funding source.  (Every other line has been shaded for ease of reading).  

2. Subcontracted Services –

· Total Subcontracted FTEs – Enter the number of subcontracted FTEs (Full Time Equivalent positions, based on a 40 hour work week) dedicated to CSCM.

· Expenditures - Enter the total subcontracted expenditures, by funding source.

3. The total ADSA Allocated expenditures must not exceed the amount awarded by ADSA.

4. Each version submitted must be numbered and dated.

5. The approved CSCM FTE worksheet will become Exhibit C in the appropriate contract budget.






