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STATE OF WASHINGTON
DEPARTMENT OF SOCIAL AND HEALTH SERVICES
Developmental Disabilities Administration * P.O. Box 45310 * Olympia, WA  98504-5310

DDA MANAGEMENT BULLETIN
D15-004 – Procedure
March 1, 2015

	TO:
	Regional Administrators
Field Service Administrators
VPS Resource Managers
Voluntary Placement Coordinators
Voluntary Placement Social Workers

	FROM:
	Don Clintsman, Deputy Assistant Secretary
Developmental Disabilities Administration

	SUBJECT:
	CHILDREN RECEIVING VOLUNTARY PLACEMENT SERVICES WHO RESIDE IN A REGION OTHER THAN WHERE THE CASE IS HELD

	PURPOSE:
	To establish a standard process for managing regional rate proposals, resources, contracts, and general communication for children who receive voluntary placement services (VPS) and reside in a region other than where the client file is held.

NOTE:  This bulletin supersedes D09-021 issued December 1, 2009.

	BACKGROUND:
	Social workers, resource managers, and supervisors who work with children in VPS have not had clear written guidelines identifying individual roles and responsibilities when children reside in a region other than where the case is currently held.

	WHAT’S NEW, CHANGED, OR CLARIFIED
	New procedures have been established to provide direction to Field Services staff working with children receiving VPS.

	ACTION:
	The following procedures are effective immediately.

If there are no appropriate placement resources within the region
where the family resides:

· Send a comprehensive referral packet, including DSHS 27-057, Provider Referral Letter, to the regional VPS Coordinators statewide for out-of-home placement options.

· The VPS Coordinators (or their designee) will send the referral packet to agencies within their respective regions that have appropriate vacancies within ten (10) working days.


If an agency accepts the referral for VPS:

· [bookmark: _GoBack]The VPS Coordinator/designee in the region where the contract is executed will hold a conference call and include all other regions affected by the addition of the child in the contract and subsequent rate changes.

· Each VPS Coordinator/designee is responsible to assess the rate for the child from their respective region.  As the number of children served in one particular home increases, the total daily rates for existing children in that household should decrease due to the economy of scale.

· Once the rate proposal has been reviewed by each respective region, the VPS Coordinator/designee in the region where the contract is held will submit the signed rate proposal form to the Children’s Services Program Manager in DDD Central Office for review and approval.

· Upon approval by Central Office, a new Exhibit B will be generated that captures the census change and revised rates.

· The Central Office Children’s Residential Services Program Manager will notify all VPS Coordinators/Resource Managers who have children residing in the licensed home when the Exhibit B is complete and posted on the VPS SharePoint site.  The region that executes the contract will be responsible for obtaining signatures and maintaining the contract file.

· After each region has received the revised Exhibit B from Central Office, the social worker authorizing the payment(s) will update the authorization to reflect the new rate.

When a client is leaving VPS:

· The VPS Coordinator/Resource Manager responsible for the case management will communicate to the region holding the contract that their respective client is leaving VPS.

· The VPS Coordinator of the region where the contract is executed will hold a conference call to discuss the impact on rates and include all other regions affected by the census change.

· Within 30 days of the client leaving, rate changes will be reviewed within each respective region and sent to Central Office.

· Upon review and approval by Central Office, a new Exhibit B will be generated that captures the census change and revised rates.

· The Children’s Residential Services Program Manager will notify all VPS Coordinators who have children residing in the licensed home when the Exhibit B is complete and posted on the VPS SharePoint site.  The region that executes the contract will be responsible for obtaining signatures and maintaining the contract file.

· If the move is a result of a placement disruption and the client continues to require VPS in a Licensed Staffed Residential (LSR) setting, the client will return to his/her parent’s home while the region where the file is held identifies alternative resources.

· If a client age 18 through 21 years transitions from VPS (Licensed Staffed Residential or Foster Home) into supported living services, the client’s money will go with the client to support his/her adult placement.

	RELATED REFERENCES:
	NA

	ATTACHMENT(S):
	None

	CONTACT(S):
	Nichole Jensen, Children’s Residential Services Program Manager
jensenf@dshs.wa.gov
Lacey:		360/725-3403
Lynnwood:	425/673-3282
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