


STATE OF WASHINGTON
DEPARTMENT OF SOCIAL AND HEALTH SERVICES
Developmental Disabilities Administration * P.O. Box 45310 * Olympia, WA  98504-5310

DDA MANAGEMENT BULLETIN
D15-001 – Procedure
March 1, 2015

	TO:
	Regional Administrators
Field Services Administrators

	FROM:
	Don Clintsman, Deputy Assistant Secretary
Developmental Disabilities Administration

	SUBJECT:
	Use of Staff Add-On for Licensed Staffed Residential Homes

	PURPOSE:
	To increase regional flexibility in responding to individual acuity changes for children/youth approved for Voluntary Placement Services residing in a licensed staffed residential program.

NOTE:  This bulletin supersedes D07-006 issued April 1, 2007.

	BACKGROUND:
	Regions have been required to submit a revised staffed residential rate proposal for purposes of executing a new contract when rates change as a result of short-term acuity changes.  Staff add-ons have long been used by DDA supported living programs.  They provide regional staff flexibility to increase the number of hour’s direct care staff are approved to work with an individual for specified periods of time.

	WHAT’S NEW, CHANGED, OR CLARIFIED:
	Section VI, Client-Specific Residential Staff Add-On, of DDA Policy 6.04 will apply to licensed staffed residential homes.  Regions can approve an “add-on” as established in DDA Policy 6.02, Rate Setting for Residential Programs.

	ACTION:
	· Staff add-ons in staffed residential homes may be authorized by the Regional Administrator or designee using the criteria in DDA Policy 6.02.
· The add-on will be authorized using service code 8342 and will not exceed a 90-day period.
· A client-specific staff add-on may be authorized whenever a client’s safety and well-being are seriously threatened and/or when a client is at risk of losing residential support services.
· The staff add-on will be authorized at the benchmark rate.

	RELATED REFERENCES:
	None

	ATTACHMENTS:
	None

	CONTACT(S):
	Nichole Jensen, VPS Program Manager, 360/725-3403, Nichole.Jensen@dshs.wa.gov

Sharon Cloninger, Community Services Unit Manager, 360/725-3409, Sharon.Cloninger@dshs.wa.gov
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