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DDA MANAGEMENT BULLETIN
D20-037 – Procedure
October 13, 2020

	TO:
	Regional Administrators

	FROM:
	Shannon Manion, Director of the Division of Field Services Developmental Disabilities Administration

	SUBJECT:
	Infection Control Supplies for Resuming In-Person Visits

	PURPOSE:
	To establish the process for maintaining infection control supplies necessary to resume in-person visits with clients

	BACKGROUND:
	Washington State law requires DDA case managers to meet with each client in person at the time of the initial and annual assessment (see RCW 71A.12.310). Additional in-person visits are required for clients participating in the Enhanced Case Management Program (see RCW 71A.12.320).

In response to the onset of COVID-19, the Governor temporarily suspended these requirements (see Proclamation 20-62). When this proclamation expired on August 7, 2020, it was not renewed. In-person visits must therefore resume in accordance with state law. 

As DDA resumes these visits, it will follow current safety guidance from the Washington State Department of Health and the Centers for Disease Control and Prevention (CDC).

	WHAT’S NEW, CHANGED, OR CLARIFIED: 

	As part of resuming home visits, DDA is providing infection control materials for staff, clients, and other people who are present at a client’s in-home visit. Staff must follow the ordering processes established in this bulletin and are responsible for maintaining supplies sufficient for conducting all scheduled in-person visits. 

The Special Assistant to the Deputy Assistant Secretary is the main point of contact for infection control supplies.

	ACTION:
	1. Each DDA region must identify local infection control supply coordinator responsible for preparing infection control kits for staff and monitoring the supplies inventory. 

2. Staff must determine the amount of additional supplies needed for the following month and submit the attached Infection Control Supply Request form to the local infection control supply coordinator by the 23rd of the month.

3. If in the course of a month an employee needs more supplies than were allocated to complete home visits, the employee must request additional supplies through their supervisor. A request for additional supplies mid-month must have a local supervisor’s approval and be submitted using the Infection Control Supply Request form to the local infection control supply coordinator.

4. Local infection control supply coordinators must manage and maintain supply levels in the office and submit requests for additional supplies to COVID19Purchasing@dshs.wa.gov (and CC: Charlie Weedin and Robert Soldier) using DSHS 00-397, Personal Protective Equipment and Infection Control Supplies Order Request. 

	ATTACHMENTS:
	


	CONTACT:
	Charles Weedin
Special Assistant to the Deputy Assistant Secretary
Charles.weedin@dshs.wa.gov
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Infection Control  Supply Request Form


Infection Control Supply Request Form
Infection Control Supply Request Form

		Name

		



		Office

		



		Needed for the month of

		







		Item

		Amount in Standard 30-Day Kit

		Quantity Needed



		Bags for Disposing used supplies 

(1 per home visit)

		8 for CRMs or 12 for ECMP CRMs

		



		Chuck Pads 

		2

		



		Face Shields 

		2

		



		Gloves 

		8 for CRMs or 12 for ECMP CRMs

		



		Hand Sanitizer Bottle

		2

		



		Pens

		2

		



		Sanitizing Wipes  (1 Canister)

		2

		



		Surgical Masks

		32 for CRMs or 48 for ECMP CRMs

		



		

		



		Glove Size (S, M, L, XL, or XXL)

		







Email this form to your local PPE coordinator by the 23rd of the month for supplies needed the following month.

[bookmark: _GoBack]You will be notified when your restock items are ready for pick up. 
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