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DDA MANAGEMENT BULLETIN
D18-020 – Procedure
August 23, 2018


	TO:
	DDA Field Staff

	FROM:
	Debbie Roberts, Interim Deputy Assistant Secretary
Developmental Disabilities Administration

	SUBJECT:
	Life Course Resources Toolkit and Premium Payment Program Information

	PURPOSE:
	To require field services staff to send the Life Course Resources Toolkit and Premium Payment Program information to newly eligible clients

	BACKGROUND:
	DDA has partnered with Informing Families to develop the Life Course Resources Toolkit, which is used to identify supports – like community resources, helpful people, available technology, and paid services – that will help a person meet a goal.
The Premium Payment Program provides reimbursement to eligible clients for private health insurance premiums.

	WHAT’S NEW, CHANGED, OR CLARIFIED
	The Life Course Resources Toolkit and information about the Premium Payment Program must be sent to newly eligible clients. 

	ACTION:
	In addition to the materials required in the attachment below, Intake and Eligibility staff or other designated regional staff must mail the Life Course Resources Toolkit and Premium Payment Program information to newly eligible clients. 

Informing Families will mail copies of the Life Course Resources Toolkit to designated offices. To download a PDF of the toolkit, visit the Informing Families website.

	ATTACHMENT:
	


	CONTACTS:
	Lonnie Keesee 
Acting Eligibility and Payment Systems Unit Manager
Lonnie.Keesee@dshs.wa.gov 
360-407-1547

Michelle Christensen
Individual and Family Services Program Manager
Michelle.Christensen@dshs.wa.gov
360-407-1529
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Required Materials  for PAN.pdf


Required Materials for PAN.pdf
Publications to accompan

y Planned Action Notices when a person is determined to be DDA eligible

Under age 3

Age 3-15

Age 16 and older

1.

Life Course Resources ToolKit,
Developed in partnership with DDA and
Informing Families/Building Trust
DSHS 22-722, Who, What, Where,
How? DDA Services and Supports
brochure

DSHS 22-605, Home and Community
Based Waiver Services brochure
Understanding the Role of the
Developmental Disabilities
Administration (DDA) for Families of
Children Birth to 3 in Early Intervention,
published by Informing Families
Premium Payment Program information

1. Life Course Resources Toolkit,
Developed in partnership with DDA and
Informing Families/Building Trust

2. DSHS 22-722, Who, What, Where,
How? DDA Services and Supports
brochure

3. DSHS 22-605, Home and Community
Based Waiver Services brochure

4. DSHS 14-454, Estate Recovery Fact
Sheet

5. Estate Recovery for Medical Services
Covered by the State, published by
Columbia Legal Services

6. Premium Payment Program information

1. Life Course Resources Toolkit,
Developed in partnership with DDA and
Informing Families/Building Trust

2. DSHS 22-722, Who, What, Where,
How? DDA Services and Supports
brochure

3. DSHS 22-605, Home and Community
Based Waiver Services brochure

4. DSHS 14-454, Estate Recovery Fact
Sheet

5. Estate Recovery for Medical Services
Covered by the State, published by
Columbia Legal Services

6. DSHS 22-1463, Employment Support
Services for Adults with Developmental
Disabilities

7. Premium Payment Program information




http://informingfamilies.org/wp-content/uploads/2016/09/NPS-Toolkit.pdf

https://www.dshs.wa.gov/sites/default/files/SESA/publications/documents/22-722.pdf

https://www.dshs.wa.gov/sites/default/files/SESA/publications/documents/22-605.pdf

http://informingfamilies.org/wp-content/uploads/2015/07/DDA_0-3.pdf

http://informingfamilies.org/wp-content/uploads/2015/07/DDA_0-3.pdf

http://informingfamilies.org/wp-content/uploads/2015/07/DDA_0-3.pdf

http://informingfamilies.org/wp-content/uploads/2015/07/DDA_0-3.pdf

https://teamshare.dshs.wa.gov/sites/ie/Publications/PPP%20Information%20Card.pdf

http://informingfamilies.org/wp-content/uploads/2016/09/NPS-Toolkit.pdf

https://www.dshs.wa.gov/sites/default/files/SESA/publications/documents/22-722.pdf

https://www.dshs.wa.gov/sites/default/files/SESA/publications/documents/22-605.pdf

https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0ahUKEwiTg8uW_ZbKAhVPxGMKHfezDmAQFggdMAA&url=https%3A%2F%2Fwww.dshs.wa.gov%2Fsites%2Fdefault%2Ffiles%2FFSA%2Fforms%2Fpdf%2F14-454.pdf&usg=AFQjCNG67VD4r_jUcWcAoNuUuU92TfEYyQ

http://www.washingtonlawhelp.org/resource/estate-recovery-for-medical-services-paid-for?ref=A4vuW

http://www.washingtonlawhelp.org/resource/estate-recovery-for-medical-services-paid-for?ref=A4vuW

https://teamshare.dshs.wa.gov/sites/ie/Publications/PPP%20Information%20Card.pdf

http://informingfamilies.org/wp-content/uploads/2016/09/NPS-Toolkit.pdf

https://www.dshs.wa.gov/sites/default/files/SESA/publications/documents/22-722.pdf

https://www.dshs.wa.gov/sites/default/files/SESA/publications/documents/22-605.pdf

https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0ahUKEwiTg8uW_ZbKAhVPxGMKHfezDmAQFggdMAA&url=https%3A%2F%2Fwww.dshs.wa.gov%2Fsites%2Fdefault%2Ffiles%2FFSA%2Fforms%2Fpdf%2F14-454.pdf&usg=AFQjCNG67VD4r_jUcWcAoNuUuU92TfEYyQ

http://www.washingtonlawhelp.org/resource/estate-recovery-for-medical-services-paid-for?ref=A4vuW

http://www.washingtonlawhelp.org/resource/estate-recovery-for-medical-services-paid-for?ref=A4vuW

https://www.dshs.wa.gov/sites/default/files/SESA/publications/documents/22-1463.pdf

https://teamshare.dshs.wa.gov/sites/ie/Publications/PPP%20Information%20Card.pdf
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