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DDA MANAGEMENT BULLETIN
D16-004 – Procedure
January 22, 2016

	TO:
	DDA Staff

	FROM:
	Don Clintsman, Deputy Assistant Secretary
Developmental Disabilities Administration

	SUBJECT:
	Adult Respite Services (Overnight Planned Respite, RHC Planned and Emergent Respite, Yakima Valley School (YVS) Crisis Respite)

	PURPOSE:
	To inform field service staff on how to access Overnight Planned Respite, RHC planned or emergent respite, and YVS Crisis Respite services.

	BACKGROUND:
	Historically planned and emergent/crisis respite in RHCs has been approved by Regional Administrators in collaboration with RHC Superintendents.  DDA was recently given funding to support some community-based planned respite beds to decrease the demand for respite in the RHCs.  As a result, it was decided that a statewide committee would now review respite applications from the field and assign placement in available resources.

	WHAT’S NEW, CHANGED, OR CLARIFIED
	A new centralized referral and approval process has been developed for new and existing adult respite service options.  As a result:

· A letter (attached) will be sent to parents/guardians of individuals who have accessed planned respite in RHCs in the past 12 months.  This letter informs them of the new Overnight Planned Respite Service option in the community.
· DDA Policy 3.04, Intermediate Care Facility for Individuals with Intellectual Disabilities (ICF/IID) and State Operated Nursing Facility (SONF) Admissions Protocol will be updated to reflect the new referral and approval process.
· A new DDA Policy on Overnight Planned Respite Service will be developed and finalized in January 2016.

	ACTION:
	All requests for Overnight Planned Respite, RHC Planned or Emergent Respite, and YVS Crisis Respite must now go through an application process to the Adult Respite Service Committee.

Staff must:

· Request the service using DSHS 10-572, Respite Application for Overnight Planned, RHC Emergent/Planned, YVS Crisis form;
· Submit the application and supporting documents (including DSHS 14-012, Consent form) to the Adult Respite Service Committee at ARSC@dshs.wa.gov.
· Applications will be processed through the committee and referring case managers will be notified of the outcome.

	RELATED REFERENCES:
	DDA Policy (TBD) Overnight Planned Respite Services
DDA Policy 3.04, Intermediate Care Facility for Individuals with Intellectual Disabilities (ICF/IID) and State Operated Nursing Facility (SONF) Admissions Protocol (8/15/2015)
DSHS 10-572, Respite Application for Overnight Planned, RHC Emergent/Planned, YVS Crisis form

	ATTACHMENTS:
	Letter to Parents/Guardians of RHC Planned Respite Participants



	CONTACT(S):
	Monica Reeves, Program Manager
Adult Respite Services
Mental Health
Community ICF/IID
Monica.Reeves@dshs.wa.gov
360/725-3422
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January 15, 2016







Dear family/caregiver,



The Washington State Legislature recently funded community-based respite opportunities in order to decrease the need for respite in Residential Habilitation Centers (RHCs).  You are being contacted because you have accessed respite in an RHC in the past 12 months.



We would like to offer you Overnight Planned Respite Service for adults as an alternative to respite in an institution setting.  This service is offered in different community settings across the state.  Benefits to this service include:



· For some, the locations will be closer to the individual’s family home and community.

· Reserved stays in the respite programs will be less likely to be “bumped” for emergencies.

· Each provider, Service Alternatives and Elmview, has over 30 years of experience in supporting individuals with intellectual disabilities.

· Families will work directly with the provider to develop a service plan to outline the support the individual will receive while in the Overnight Planned Respite Service.



This service is being offered in Marysville, Shoreline, Tacoma, and Yakima communities.  Addresses for the service are still being developed and are intended to be identified and ready for use by February 1, 2016.



Please contact your DDA Case Manager to request Overnight Planned Respite Service.
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Sincerely,







Monica Reeves, M.Ed.

Adult Respite Services Program Manager
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