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DDA MANAGEMENT BULLETIN
D16-001 – Procedure
January 20, 2016

	TO:
	DDA Field Staff

	FROM:
	Don Clintsman, Deputy Assistant Secretary
[bookmark: _GoBack]Developmental Disabilities Administration

	SUBJECT:
	Eligibility Reapplication Planned Action Notice

	PURPOSE:
	To alert Intake and Eligibility staff to a clarification of WAC 388-823-1080 and a change in procedure for reapplications

	BACKGROUND:
	WAC 388-823-1080 provides direction to applicants on when they can reapply if they have previously applied and had eligibility denied or terminated.  The rule lists new evidence of diagnostic, FSIQ, and adaptive skills tests as the only new information that DDA will accept with a reapplication.  The judgement on whether the information is new was left to DDA.  Applicants attempting to reapply, without providing new evidence, were not sent a Planned Action Notice, but sent the DSHS 14-535, Notice of Insufficient Information for Reapplication form.  This form did not include information on rights to an administrative hearing.

	WHAT’S NEW, CHANGED, OR CLARIFIED
	· Applicants may reapply at any time.
· DDA will only process the reapplication and render a new eligibility decision if new evidence of diagnosis, FSIQ, or adaptive skills is provided.
· Applicants that do not include new evidence will be sent a Planned Action Notice explaining why the application was not processed.
· DSHS 14-535, Notice of Insufficient Information for Reapplication form will no longer be used to notify applicants about decisions made by DDA to process or not process an application.  All applicants will receive a Planned Action Notice.

	ACTION:
	Effective January 15, 2016:

· Intake and Eligibility staff will cease using DSHS 14-535 in response to reapplications without new evidence.
· Intake and Eligibility staff will issue Planned Action Notices for all applications, including reapplications even if new evidence is not provided.
· The Planned Action Notice will list the evidence provided in the reapplication and will include a copy of the previous decision, which lists the evidence used to make that decision.
· Administrative hearings regarding an eligibility denial or termination and a subsequent decision by DDA not to process a reapplication because of no new evidence may be combined if approved by the administrative law judge.

	RELATED REFERENCES:
	WAC 388-823-1080, If DDA decides that I do not meet the requirements for eligibility, can I reapply for another decision?

	ATTACHMENTS:
	None

	CONTACT(S):
	Beth Krehbiel
Eligibility and Social Service Payment Systems Program Manager

Beth.Krehbiel@dshs.wa.gov
360/725-3440
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