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STATE OF WASHINGTON
DEPARTMENT OF SOCIAL AND HEALTH SERVICES
Developmental Disabilities Administration * P.O. Box 45310 * Olympia, WA  98504-5310

DDA MANAGEMENT BULLETIN
D14-005 – Information
March 7, 2014

	TO:
	Regional Administrators
RHC Superintendents
Field Services Administrators
SOLA Managers
Residential Care Services Supported Living Staff

	FROM:
	Don Clintsman, Deputy Assistant Secretary
Developmental Disabilities Administration

	SUBJECT:
	State Employee Background Check Requirements in State Operated Residential Settings

	PURPOSE:
	To inform staff of background check requirements for covered positions.

	BACKGROUND:
	In 2001, based upon a new law, the Department ran background checks on DSHS employees who held positions in which they had unsupervised access to minors or vulnerable adults.  If an employee had one or more disqualifying convictions, his or her  background check file was reviewed by a Background Assessment Review Team (BART) to determine if the failed background check should result in the employee:

· Retaining their employment;
· Retaining their employment with restrictions; or
· Being terminated from employment.

The BART review process was a one-time event; BART reviews are not being conducted as part of today’s background check process.

These background checks and the accompanying documentation that allowed employees to retain employment have been kept by the Background Check Central Unit (BCCU) since 2001/2002. 

	WHAT’S NEW, CHANGED, OR CLARIFIED
	Some employees in covered positions, such as employees who work for the State Operated Living Alternatives (SOLA) programs, must have new background checks every three years.  Some of these employees are failing the new background checks due to a disqualifying conviction that was exempted by the BART team in 2001/2002.

	ACTION:
	DSHS employees who completed the BART review process and were given an exemption may continue their employment, as long as all of the following are true:

· DSHS has documentation showing that an exemption was granted;

· The DSHS employee has been continuously employed in the same DSHS position since the 2001/2002 background check; and

· The employee has not failed a background check due to:

· Conviction(s) that were not known to the BART Team;

· A conviction for one or more crimes that were committed since the BART process; or

· Disqualifying negative actions, such as findings of abuse or neglect against a child or vulnerable adult.

Copies of the complete background check files, including the one-time exemptions made following the BART process, must be kept with each employee’s most recent background check result.  This information must be made available to any complaint investigator or qualified inspection/certification staff upon request.

	RELATED RESOURCES:
	N/A

	ATTACHMENT(S):
	None

	CONTACT(S):
	Shaw Seaman, Program Manager
Developmental Disabilities Administration
[bookmark: _GoBack](360) 725-3443
seamasc@dshs.wa.gov

Bob McClintock, Quality Assurance Administrator
Residential Care Services Administration
(360) 725-2419
McCliR@dshs.wa.gov
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