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	TO:
	Regional Administrators
Field Service Administrators
Case Management Supervisors
Case Resource Managers
Social Workers
Social Service Specialists

	FROM:
	Don Clintsman, Deputy Assistant Secretary
Developmental Disabilities Administration

	SUBJECT:
	DDA Assessment Administration Procedures

	PURPOSE:
	To provide updated information regarding expectations and procedures that must be followed when administering the DDA Assessment.

Note:  This bulletin supersedes D09-005 previously issued on 4/1/2009.

	BACKGROUND:
	During implementation of the DDA Assessment, several issues arose preventing some Case Resource Managers (CRMs) and Social Workers/Social Service Specialists (SWs) from being able to create assessments in the home.  Until these issues could be resolved, DDA temporarily suspended the requirement that an assessment must be created on the date of the interview in the presence of the client and/or respondent.

	WHAT’S NEW, CHANGED, OR CLARIFIED
	DDA must have a consistent measure regarding the amount of time it takes for an assessment interview.  Therefore, DDA is:

· Reinstating the requirement that all DDA Assessments must be created on the date of the assessment interview, in the presence of the client and/or respondents; and

· Instituting a requirement that the Individual Support Plan (ISP) module be created immediately upon completion of the assessment interview in the presence of the client and/or respondents.

	ACTION:
	1. All DDA Assessments must be created on the date of the assessment interview, in the presence of the client and/or respondents.

2. The ISP module must be created at the end of the assessment interview, in the presence of the client and/or respondents.  The assessment interview is comprised of the Support Assessment (SA) and Service Level Assessment (SLA) modules.

3. The ISP Planning meeting may occur immediately after the assessment interview or be scheduled for another date and time, but must include the client and/or respondents.

	RELATED REFERENCES:
	None

	ATTACHMENTS:
	None

	CONTACT(S):
	Ron Bryan, Joint Requirements Planning Program Manager
(360) 725-2517
bryanre@dshs.wa.gov
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