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D12-005 – Procedure
April 9, 2012
	TO:
	Regional Administrators

Field Service Administrators

Resource Managers

Voluntary Placement Services Coordinators

	FROM:
	Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT:
	MAINTENANCE OF DDD RESIDENTIAL CAPACITY 

	Purpose:
	This bulletin explains expectations and guidelines for managing the budget in Unit H51 and provides clarification in filling residential capacity.

	Background:
	Capacity in residential programs is based on availability of funding appropriated in DDD’s budget.  Based on attrition, ongoing monitoring of residential capacity reports and analysis of our service utilization forecast in H51, DDD projects continued capacity to add approximately 25 individuals per month between April 1, 2012 and June 30, 2012.

	What’s new, changed, or Clarified
	Case Resource Managers and Social Workers (CRM/SW) will review their caseloads to determine if they have any clients who meet one of the following criteria:
1.
Resides in a RHC and requests to live in a community based setting;
2.
Does not receive a residential service and is at immediate risk of institutionalization;
3.
Is a child who is at risk of institutionalization or who is aging out of other state services;
4.
Is a current Home and Community Based Services (HCBS) waiver recipient who has been assessed to have an immediate need for increased services;
5.
Is being diverted or discharged from a state psychiatric hospital;
6.
Is a participant of the Offender Re-entry Community Safety Program (ORCSP);

7.
Meets Community Protection Program enrollment criteria and agrees to voluntarily participate in the program;
8.
Requires mental health diversion outplacement;
9.
Lives with family and out of home placement is requested because of the person’s age or need; and

10.
Lives in a Nursing Facility, Adult Family Home or Boarding Home and because of age or condition needs habilitation services.

	ACTION:
	The following process will be used when considering persons new to residential services:

1.
CRMs/SWs will submit waiver enrollment requests (WER) to their supervisors for clients or their representatives who ask for DDD residential services.
2.
The SW must ensure that all components of WAC 388-826-0035 are met for families requesting Voluntary Placement Services (VPS).  VPS supervisors will evaluate the requests to ensure one or more of the above criteria are met prior to submitting the request to the Central Office Waiver Committee.
3.
The waiver request will be reviewed at the regional level by both the Waiver Coordinator and the Resource Management Supervisor.  The Waiver Coordinator reviews for waiver eligibility and the Resource Management Supervisor reviews for residential capacity.  The regional process for routing will be followed.  Submit the request to the Central Office Waiver Committee after both regional reviews are completed.

4.
When a client’s needs change and the client is currently in residential services, costs associated with rate revisions due to change of acuity or household reconfiguration will be captured in the residential forecasting process.
5.
Resource Managers and VPS Supervisors must capture these changes through the rate assessment process and write the justification of support needs in the economies of scale (EOS) portion of the rate assessment or DSHS 10-326, Licensed Staffed Residential Rate Proposal.

	Related REFERENCES:
	NA

	ATTACHMENT(S):
	None

	CONTACT(S):
	Saif Hakim, Community Residential Services Program Manager

360/725-3409
hakimss@dshs.wa.gov
Nichole Jensen, Children’s Residential Services Program Manager

360/725-3403

Nichole.Jensen@dshs.wa.gov
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