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D11-028 - Procedure
October 24, 2011
	TO:
	Regional Administrators

Field Services Administrators

Case Management Supervisors
Case Resource Managers

	FROM:
	Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT:
	WORKING AGE ADULT POLICY:  COMMUNITY ACCESS REQUEST/APPROVAL PROCESS

	Purpose:
	To inform staff of changes to the process for requesting a non-employment service for County services for adults under age 62.

	Background:
	DDD Policy 4.11, County Services for Working Age Adults, allows Counties contracted with DDD to provide Community Access for persons age 62 and older.

	What’s new, changed, or Clarified
	· House Bill 1087 section 205 (g)(i) directed the Department to revise the Division’s working age adult policy to allow clients to choose a day program service, after nine months in a DDD employment program.  On September 15, 2011, DDD Policy 4.11 was revised and re-issued to reflect this change
· An emergency rule effective September 15, 2011 revised WAC 388-845-0600 and 0610, limiting Community Access to persons age 62 and older or to persons who have accessed nine consecutive months of DDD employment services.
· A Prior Approval (PA) or Exception to Rule (ETR) through CMIS is required for all working age clients requesting a County day program service.

· The paper form - DSHS 14-480, Working Age Adult ETP for Community Access - is eliminated.

	ACTION:
	Effective September 15, 2011, if a working age client chooses Community Access, the following procedures apply:

· A Prior Approval (“Other” type PA) is required to verify that nine consecutive months of DDD employment services have been provided to the client.
· If a client has not received nine consecutive months of DDD employment services, an Exception to Rule (ETR) through CMIS is required.
· As part of the PA and ETR process, the client’s Case Resource Manager (CRM) will contact the County to inform them of the client’s request.  The CRM will then document the contact information in the CMIS request under the “Alternative Explored” tab.
· All PA and ETR requests for Community Access will be at the Field level with final approval by the Field Services Administrator.  Do not use the ETR Form (DSHS 14-480) as DDD is eliminating the paper process previously used in addition to CMIS.


	REFERENCES:
	CR103E – link to emergency WAC:  http://www.dshs.wa.gov/pdf/ms/rpau/103E-11-19-060.pdf

	ATTACHMENTS:
	None

	CONTACT(S):
	Branda Matson, County Services Program Manager
Branda.matson@dshs.wa.gov, 360/725-3405
Kris Pederson, Waiver Program Manager

Kristine.pederson@dshs.wa.gov, 360/725-3445
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