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D10-015 - Procedure
August 11, 2010

	TO:
	Regional Administrators
Field Service Administrators
Resource Managers
Voluntary Placement Services Coordinators

	FROM:
	Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT:
	FUNDING DDD CONTRACTED RESIDENTIAL SERVICES

	PURPOSE:
	To inform Field Services staff about the process to request funding for clients needing DDD residential supports, including Staffed Residential, Children’s Group Care, Supported Living, Group Home, Group Training Home, Companion Home, and Alternative Living.

Note:  This bulletin supersedes D09-019, Funding DDD Contracted Residential Services, issued on October 26, 2009.

	BACKGROUND:
	This bulletin explains expectations for managing the budget in unit H‑51.  The 2010 supplemental budget removed language segregating Expanded Community Services (ECS) and Public Safety (PS) funds from the H-51 budget unit.  However, the reporting requirements and categories of individuals approved to receive service remain intact.

	WHAT’S NEW, CHANGED, OR CLARIFIED
	1.	Increases in the daily rate due to change of acuity or household configuration will be captured in the caseload forecasting process:

a.	A funding request (formerly known as a proviso request) is not required; and

b.	A rate change request must be processed and approved by the Division Director any time there is a change in the daily rate.

2.	Regions must not refer anyone for residential services without first having approval from DDD Central Office.

3.	Clients who are not currently in DDD residential services can only gain access to DDD contracted residential services through:

a.	Approved ECS or PS funding.  Clients must be on or have been approved to be on the Core or Community Protection (CP) waiver; or

b.	Regions may fill supported living, group home or group training home vacancies with clients who are on or approved for the Core or Community Protection Waiver.

4.	Expand Community Services (ECS) funding is prioritized for:

a.	Residents of Residential Habilitation Centers (RHCs) who are able to be adequately cared for in community settings and who choose to live in those community settings;

b.	Clients without residential services who are at immediate risk of institutionalization or in crisis;

c.	Children who are at risk of institutionalization or who are aging out of other state services; and

d.	Current Home and Community Based Services (HCBS) waiver clients who have been assessed as having an immediate need for increased services.

5.	Public Safety (PS) Services funding is prioritized for:

a.	Clients being diverted or discharged from the state psychiatric hospitals;

b.	Clients participating in the Offender Re-entry Community Safety Program (ORCSP), formerly known as the Dangerous Mentally Ill Offender program (DMIO);

c.	Clients participating in the Community Protection Program and mental health crisis diversion outplacements.

	ACTION:
	Effective immediately, Field Services staff will follow the procedures described below:

1.	Send all waiver requests to the Central Office Waiver Program Manager.  A separate proviso request is no longer required.  Complete the waiver enrollment request, including the following information:

a.	Previous services;

b.	Alternatives tried;

c.	Current supports and why are supports no longer meeting client needs;

d.	Criteria to access funding (ECS children at risk of RHC placement, PS diverted from state hospital, etc.); and

e.	Plan for residential services (household configuration (e.g., single person household), professional services (e.g., skilled nursing)).

2.	For clients currently on the Core Waiver and not in a residential setting, the region must request ECS/PS funding through the prior approval process in CMIS.  Use “other” for the type of request and include the following information: 

a.	Previous services;

b.	Alternatives tried;

c.	Current supports and why supports are no longer meeting client needs;

d.	Criteria to access funding (ECS Children at risk of RHC placement, PS diverted from state hospital, etc.); and

e.	Plan for residential services (household configuration (i.e., single person household), professional services (e.g., skilled nursing)).

3.	Adult Residential Settings

Acuity changes of assessed client need is addressed using the rate setting process and routed through Central Office for approval.

4.	Clients moving from one Region to another Region

a.	The sending Region must have a current DDD Assessment completed for the client;

b.	The receiving Region will complete the rate setting meeting with the new provider; and

c.	The sending Region will provide all funding for residential services either through its regular regional budget or the Roads to Community Living (RCL) grant.

5.	Residential Services For Children

a.	When a family requests out-of-home residential services for their child, the region must: 

i.	Submit a signed DSHS 10-277, Request for Children’s Residential Services (the client’s name and date will be added to the request list by Central Office); and

ii.	Submit a waiver enrollment request as described in Action # 1 above; or

iii.	Receive Central Office approval prior to using any state-only funds to support a child’s placement.  Regions must have funds within their regional budget to support the placement and receive approval before the client can be offered DDD residential services.

iv.	Submit the region-approved rate sheet to the Central Office Children’s Residential Services Program Manager for approval.

v.	Work jointly with the DCFS liaisons and the Children’s Residential Services Program Manager to enter into a shared funding agreement with the Children’s Administration when appropriate.

b.	Acuity and/or census changes of clients currently in service is addressed using the rate setting process and routed through Central Office for approval.

	RELATED REFERENCES:
	None

	ATTACHMENT(S):
	None

	CONTACT(S):
	Doug Washburn, Chief, Field Services Support
360/725-3452
washbdc@dshs.wa.gov

Kris Pederson, Waiver Program Manager
360/725-3445
pederkn@dshs.wa.gov

Saif Hakim, Community Residential Program Manager
360/725-3409
hakimss@dshs.wa.gov

Nichole Jensen, Children’s Residential Services Program Manager 360/725-3403
jensenf@dshs.wa.gov
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