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D10-001 - Information
February 2, 2010

	TO:
	Regional Administrators
Field Services Administrators

	FROM:
	Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT:
	COUNTY CONTRACTED DAY PROGRAM BACKGROUND CHECKS 

	PURPOSE:
	This bulletin informs Field Services staff of a new process aimed at improving efficiency regarding county contracted day program employee background checks.

	BACKGROUND:
	Historically, DDD and the Division of Vocational Rehabilitation (DVR) have required separate background checks that are conducted by mutual contractors of vocational services.  This has been expressed as a hardship by supported employment providers.  For name/date of birth state checks, it’s also duplicative as both DDD and DVR use the DSHS Background Check Central Unit (BCCU) and reference the same Secretary’s List of Disqualifying Crimes.

	WHAT’S NEW, CHANGED, OR CLARIFIED
	The following process is effective immediately:

· DVR will process applicant/employee background checks for mutual contractors whose applicants have lived in Washington State for at least three (3) continuous years.  DDD contracted and subcontracted vocational providers may use the results.

· County and county contracted vocational providers who exclusively serve DDD clients will process background checks directly through the BCCU using their DDD/BCCU account. 

· Contracted providers must run separate checks through DVR and DDD for applicants/employees who have resided in Washington State for less than three (3) years.  These will be state check only for DVR and fingerprint based FBI checks for DDD.

· DSHS 09-653, Background Authorization must be used for all background checks.

· Contracted providers must review any crimes and negative actions that are discovered through the background check:

· For crimes and negative actions that appear on the Secretary’s List of Disqualifying Crimes and Negative Actions, the applicant/employee may not work in a capacity that may involve unsupervised access to people with developmental disabilities.

· For any other crimes or negative actions, the provider must conduct a character, competence, and suitability review prior to employing the applicant/employee in an unsupervised capacity.

	ACTION:
	DDD Central Office County Employment Program Manager, Branda Matson, will notify the counties via email of this new process.    

	RELATED REFERENCES:
	RCW 43.43.837, Fingerprint Based Background Checks
Chapter 388-06, Background Checks
DDD Policy 5.01, Background Authorizations


	ATTACHMENT(S):
	
  


	CONTACT(S):
	Shaw Seaman, Program Manager
360/725-3443
seamasc@dshs.wa.gov
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