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D09-018 - Procedure
October 1, 2009
	TO:
	DDD Regional Administrators
DDD RHC Superintendents

	FROM:
	Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT:
	RHC VISITING PROFESSIONAL SIGN-IN RECORD 

	Purpose:
	To ensure that community professionals visiting the Residential Habilitation Centers (RHCs) have undergone criminal history background checks.

	Background:
	Community-based professionals frequently visit the RHCs to see staff and/or residents and may have unsupervised access to RHC clients.  RHC staff must ensure that these individuals have successfully completed a background check prior to allowing them to have unsupervised access with residents.

This procedure applies only to those visiting professionals who will not be employed by the RHC or work as a volunteer or student intern for the RHC.
This procedure does not negate the requirement for RHCs to conduct background checks pursuant to RCW 74.15, RCW 43.43 and RCW 43.20 nor supersede current facility background check procedures for all department-covered positions, including current or prospective employees, volunteers, students and interns.

	What’s new, changed, or Clarified
	RHCs must ensure that community-based professionals visiting the facility to meet with staff or residents, and who may have unsupervised access to a resident, work for an entity in one of the categories listed  on DSHS 16-223, RHC Visiting Professional Sign-In Record (9/2009):
 FORMCHECKBOX 
 Certified Community Residential Services Provider               

 FORMCHECKBOX 
 Children’s Staffed Residential Provider

 FORMCHECKBOX 
 County Day Program Provider

 FORMCHECKBOX 
 Other DDD Contractor

 FORMCHECKBOX 
 Other state agency or school district for which the RHC has verified background checks are done.  
Otherwise, a background check must be completed or documented proof of a completed background check must first be obtained by the RHC prior to granting the professional access to residents.  

	ACTION:
	Effective immediately, RHCs will use DSHS 16-223, RHC Visiting Professional Sign-In Record (9/2009), to document visiting professionals who come to the RHC to meet with staff or residents.  

	Related REFERENCES:
	Chapters 43.20, 43.43,74.15 RCW
DSHS Guidelines for Employment Background Checks


	ATTACHMENT(S):
	09-653   Background Authorization form


	CONTACT(S):
	Harlan Solomon, RHC Program Manager 

360/725-3441

solomhd@dshs.wa.gov
Shaw Seaman, Background Checks Program Manager
360/725-3443
seamasc@dshs.wa.gov
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