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D09-016 – Procedure
September 15, 2009
	TO:
	DDD Regional Administrators

DDD Field Services Administrators

DDD Regional Resource Managers

	FROM:
	Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT:
	Companion Home (CH) Respite Standardization 

	Purpose:
	To provide direction to Field Services staff managing Companion Home (CH) respite following the September 21, 2009 CARE update.   

	Background:
	The development of the new CH respite algorithm, which will be activated in CARE September 21, 2009, is another CARE update in line with a key Joint Legislative Audit and Review Committee (JLARC) recommendation from the 2003 JLARC Report:

“DSHS should develop an assessment process for developmentally disabled clients that is consistently applied
to all clients, in all parts of the state. Clients must be assessed before a determination of service need is made.”

CH providers were given notice that DDD intends to implement a standardized CH respite assessment this year.  CH providers signed contracts effective July 1, 2009, which reflected the standardized assessment implementation.

	What’s new, changed, or Clarified
	· CH respite annual allocations will be determined through CARE at the time of the next scheduled assessment following the September 21, 2009 CARE update; and
· Effective September 21, 2009, annual CH respite allocation will convert from a fiscal year contracts cycle to a cycle based on the annual ISP effective date.

	ACTION:
	For assessments of CH clients generated after September 21, 2009:

Case Resource Managers (CRMs) select Respite-Companion Home on the Support Needs screen of the CARE Assessment and identify the respite service provider.  Once Respite–Companion Home is selected as a service type, the CH algorithm will automatically generate the annual allocation of companion home respite hours.  The hours will be reflected on the Service Detail panel on the Finalize Plan screen.  Note:  No re-assessments or amendments need to be done related to this bulletin.
The CRM has the ability to reduce the calculated respite level if the client/guardian and the CH provider agree that available natural supports reduce the need for some paid respite hours.  The CRM may not manually increase the calculated respite hours for Respite-Companion Home.
Phase in for clients negatively impacted by more than 20%:
The CH Program Manager will send the Graduated Respite Calculator to the CH Resource Manager in each region who will make it available to CRMs.
CRMs may use the calculator for those clients and providers negatively impacted by more than 20% from the previously negotiated/anticipated “current year usage.”  If you are unsure of whether the new rate is greater than a 20% reduction, use the Graduated Respite Calculator to determine the appropriate rate.  To do this, enter the CARE calculated annual CH respite hours on row 9 of the Graduated Respite Calculator.
Follow the “workaround procedures” described in CARE Fact #111
for those clients and providers eligible for a graduated respite hour reduction.


	Related REFERENCES:
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	ATTACHMENT(S):
	None

	CONTACT(S):
	Shaw Seaman, Companion Home Program Manager
seamasc@dshs.wa.gov, 360/725-3443
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