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D08-005 – Procedure
April 1, 2008
	TO:
	DDD Regional Resource Managers
Field Services Administrators

Regional Managers

MSD DDD Rates Management Unit

DDD HQ Program Managers

DDD HQ Office Chiefs

	FROM:
	Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT:
	Approval Requirements for Resource Managers Adjustment into the Residential Rate Calculator.

	Purpose:
	Consistency for calculating residential rates.

	Background:
	The Residential Rate Calculator was developed to standardize residential rates and is currently designed to require approval wherever there is a 20 percent change to the base hours by the Resource Manager.  The shadow period of study indicated that there are certain areas of the calculator where this approval is not necessary, and other areas were changes to the threshold was appropriate.
This MB sets thresholds for exception requests when the Regional Resource Managers make changes to the rate calculator.

	What’s new, changed, or Clarified
	Approval Requirements for Residential Rate Calculator Adjustments

	
	Calculator Category
	Adjustment Criteria
	Approval Required?

	
	
	
	Yes
	No

	
	Nighttime Support
	Any adjustment
	
	X

	
	Employ/School *
	Any adjustment to Level 6
	
	X

	
	Employ/School *
	Any adjustment to Level 1 - 5
	X
	

	
	Medical
	Any adjustment to Level 6
	
	X

	
	Medical
	Adjustment to Level 1 -5, more than 3 hours
	X
	

	
	Medical
	Adjustment to Level 1 – 5 up to 3 hours
	
	X

	
	Shopping
	Adjustment of more than 25% to base hours
	X
	

	
	Shopping
	Adjustment of up to 25% to base hours
	
	X

	
	Integration/PS
	Base rate + Adjustment exceeds 12 hours
	X
	

	
	Integration/PS
	Base rate + Adjustment up to 12 hours
	
	X

	
	Habilitation
	Adjustment greater than 20% to the base hours
	X
	

	
	Habilitation
	Adjustment up to 20% to the base hours
	
	X

	
	Unscheduled Protective Supervision
	Adjustment to Level 4, 5, or 6 when Base plus adjustments is less than 21 hours
	X
	

	
	All categories except Unscheduled Protective Supervision
	Negative Adjustment
	
	X

	
	Other
	Comments are required when the unit calculated rates do not match with the unit scheduled or paid hours.
	X
	

	
	*School – Hours may not be authorized for supporting a client in school.

	ACTION:
	Resource Managers will request the exceptions required above using the CARE/CMIS prior approval process.  The prior approval must be submitted to the DDD HQ Residential Program Manager for approval.

	Related REFERENCES:
	DDD Policy 6.04, Residential Programs Reimbursement System

	ATTACHMENT(S):
	Economies of Scale Sheet of the Residential Rate Calculator
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	CONTACT(S):
	Saif Hakim, Residential Program Manager, 360/725-3409 or 360/480-3895, hakimss@dshs.wa.gov
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Step 1: Economies of Scale
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