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D07-012 – Procedure
June 1, 2007
	TO:
	Regional Administrators
Field Service Administrators

	FROM:
	Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT:
	REPORTING PSYCHIATRIC INPATIENT ADMISSIONS OTHER THAN WESTERN (WSH) OR EASTERN (ESH) STATE HOSPITAL

	Purpose:
	To notify Field Services staff of the process to report community hospital psychiatric inpatient admissions in accordance with the Allen Community Settlement Agreement.

	Background:
	The Allen Community Settlement states that DSHS will collect quarterly community hospital data, specifically:  “data related to length of stay and discharge disposition.”

	What’s new, changed, or Clarified:
	Effective June 1, 2007, DDD will begin collecting data on all adult DDD participants admitted to a community psychiatric facility.  This includes free-standing Evaluation and Treatment Centers (E&T).  It does not include evaluations in emergency departments (rooms).

	ACTION:
	· When a DDD enrolled adult participant is admitted to a community psychiatric facility, complete a Central Office incident report (IR) in accordance with DDD Policy 12.01, Incident Management.
· Case Resource Managers (CRM) will complete the following steps:
1.
On the IR, include in the “Actions Taken” section:  “Mental Health Facility Admission - Other” and record the date of admission.

2.
Upon discharge from the facility, complete a Follow-up to the IR, including:

· Date of discharge; and

· Disposition.  Examples of possible dispositions include state hospital, home, diversion bed, jail, and “other-specify.”
· The Central Office Mental Health Program Manager will run a quarterly search of incidents coded “Mental Health Facility Admission-Other” to determine the number of admissions, lengths of stay, and dispositions.
· IRs lacking follow-up information will be sent back to the assigned CRM with a request for the missing information.
· Data collected will be provided to the Cross Systems Committee and to Disability Rights Washington (formerly Washington Protection and Advocacy System).

	Related REFERENCES:
	DDD Policy 12.01, Incident Management
D06-002, Notification Process for Community Psychiatric Hospital Admissions and Incarcerations of Adult Clients (1/19/06)

	ATTACHMENT(S):
	None

	CONTACT(S):
	Marci Arthur, Mental Health Program Manager
360/725-3406
arthumm@dshs.wa.gov
Shaw Seaman, Incident Management Program Manager
360/725-3443
seamasc@dshs.wa.gov
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