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D07-006 – Procedure 
April 1, 2007
	TO: 
	Regional Administrators
Field Services Administrators

	FROM:
	Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT: 
	Use of Staff Add-On for Licensed Staffed Residential Homes

	Purpose:
	To increase regional flexibility in responding to a crisis or school closure times in staffed residential programs.

	Background:
	Regions have been required to do a new staffed residential contract to increase a rate.  Staff add-ons have long been used by DDD adult residential programs.  They give regional staff flexibility to increase staffed residential staff only for periods when needed.

	What’s new, changed, or

Clarified

 
	Section VI, Client-Specific Residential Staff Add-On, of DDD Policy 6.04 will apply to licensed staffed residential homes.  Regions can approve an “add-on” as established in DDD Policy 6.04, Residential Programs Reimbursement System (7/06).  Policy 6.04 is in the process of being revised at this time.  The revision will reflect this change in procedure.

	ACTION:
	· Staff add-ons in staffed residential homes may be authorized by the Regional Administrator or designee using the criteria in DDD Policy 6.04.
· The add-on will be authorized using SSPS code 8342 and will not exceed a 90 day period.
· Staff add-ons and summer programs will be used for increased support needs when school is not in session when the school district does not provide an extended school year program.
· The staff add-on will be authorized at the benchmark rate.

	Related 
REFERENCES:
	DDD Policy 6.04, Residential Programs Reimbursement System (7/06)



	ATTACHMENT(S):   
	None

	CONTACT(S):
	Rita Dickey, VPP Program Manager,  360 725-3403, dickerm@dshs.wa.gov
Saif Hakim, Residential Program Manager, 360 725-3409,  hakimss@dshs.wa.gov
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