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D05-011 – Procedure

August 12, 2005

	TO: 
	Regional Administrators

Field Services Administrators

Regional Community Protection Program Coordinators

Regional Mental Health Case Resource Managers

	FROM:
	Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT: 
	CONSULTING WITH DDD CENTRAL OFFICE PRIOR TO FILLING RESIDENTIAL VACANCIES 

	Purpose:
	To establish a process for reviewing vacancies that are funded at greater than $290/day to ensure that these slots are not needed to serve clients in need of Mental Health outplacement or Department of Corrections/Dangerous Mentally Ill Offender (DOC/DMIO) outplacements.

	Background:
	Over the past several biennia, DDD has received specific allocations from the Legislature to serve clients in need of outplacement from the state psychiatric hospitals and the Department of Corrections.  When clients who initially received these slots subsequently left their placement, the Regions have been allowed to fill these vacancies without consulting with DDD Central Office program managers.

	What’s new, changed, or

Clarified

 
	For the 2005-2007 biennium, DDD received less outplacement funding from the Legislature than in previous biennia.  To ensure that DDD has sufficient placement slots to serve clients in need, the following process is established:

· When a vacancy occurs that has been funded at greater than $290/day, the Region will consult with DDD Central Office prior to filling the vacancy. 

	ACTION:
	Effective immediately, prior to filling a vacancy that is funded at greater than $290/day, the regional Field Services Administrator or designee will contact one of the program managers identified under Contacts to ensure that the vacancy is not needed to serve a client in need of outplacement from the state hospitals or DOC.

The Central Office Program Managers will meet and determine whether the vacancy is needed for MH or DOC outplacement and advise the Region and the Division Director.  

The Division Director must approve any exceptions to this procedure. 



	Related 
REFERENCES:
	None

	ATTACHMENT(S):   
	None

	CONTACT(S):
	Chris Coleman, DOC Liaison, 360/725-3434

Shirley Everard, Community Protection Program Manager, 360/725-3444

Cheryl Strange, Mental Health Program Manager, 360/725-3406
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