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D05-002 – Policy/Procedure
May 18, 2005
	TO: 
	 DDD Full Management Team

	FROM:
	Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT: 
	RESCIND MANAGEMENT BULLETIN (MB) D04-021

	Purpose:
	This MB rescinds MB D04-021

	Background:
	In November 2004, DDD implemented D04-021 “Hiring into Vacant Positions During Fircrest Downsizing.”  This MB described procedures for DDD to use while state employees were facing changes including the possibility of Reduction in Force (RIF) from their position during the downsizing of Fircrest School.  

	What’s new, changed, or

Clarified

 
	MB D04-021 is rescinded.

	ACTION:
	Effective immediately, discontinue the practice of taking these steps when a funded position is available for permanent hire at a DDD operational unit:
1.  Article 9 or 4.8 transfers being considered first;

2.  The DDD RHC or SOLA notifies the Fircrest Human Resources (HR)

     office at mcgilmm@dshs.wa.gov and Fircrest Employee Transition 

     coordinator (ETC) at burdecf@dshs.wa.gov of position(s) available to 

     be filled by direct transfer (same job class);

3.  Fircrest HR posting a notice of the direct transfer opportunity for three

    (3) working days and the Fircrest ETC publishing the notice via an all-

    staff email;

4.  Fircrest staff who are interested in a direct transfer opportunity at the

     RHC/SOLA contacting Fircrest ETC by the date indicated on the notice 

     and the ETC notifying Fircrest HR;
5.  Fircrest HR referring the interested staff to the HR office for the

     RHC/SOLA and documenting the results (if more than one staff

     indicated interest, referring in order of most senior first).

6.  If a Fircrest staff accepts the available position, he/she being 

     transferred with permanent status to the position at the RHC/SOLA, but 

     remaining at Fircrest on a temporary appointment until released by 

     Fircrest to his/her new permanent position;
7.  The receiving RHC/SOLA filling-behind the Fircrest appointee with a 

     temporary appointment until the permanent incumbent is released from 

     Fircrest and the temporary appointment ends;
8.  If there are no direct transfers, then other Fircrest staff who contacted 
     the ETC indicating an interest in the position (such as voluntary 
     demotion to a class previously held) be considered;
9.  Positions not taken being filled by temporary appointment.

This process Is in place until further notice.



	Related 
REFERENCES:
	NA

	ATTACHMENT(S):   
	None

	CONTACT(S):
	Linda Johnson, Chief, Office of Facilities and Operational Resources
360/725-3400
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