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D04-017 – Policy/Procedure
June 30, 2004
	TO: 
	 DDD Full Management Team

	FROM:
	Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT: 
	Emergency Rule Revision of Eligibility Review Requirements for Persons Eligible per the Inventory of Client and Agency Planning (ICAP) Functional Assessment

	Purpose:
	To ensure continuing eligibility and DDD services for adults eligible through the ICAP and receiving services under “other condition” and to delay ICAP reviews of children in services until age 17 ½ with transition at age 18.

	Background:
	Rules established in 1992 required administration of the ICAP at least every 24 months.  Increased training and consistency of eligibility staff has resulted in a higher number of terminations from eligibility and loss of services.  For adults in residential, mental health or community protection programs, for example, loss of services results in health and safety issues for the clients and/or the community because there are no other available programs to assume responsibility.  
Emergency rules were filed to protect persons currently in service until the completion of final rule-making to modify the ICAP review requirements.

	What’s new, changed, or

Clarified

 
	WAC 388-825-030(6)(b)(iv) revision is effective June 25, 2004.
Eligibility reviews requiring a re-administration of the ICAP are limited to persons in the following circumstances:

(A) Prior to age eighteen (18) if the child is receiving paid services from the Division of Developmental Disabilities; or

(B) Prior to transition from foster care into adult services at age eighteen (18) or older; or

(C) Prior to the initial authorization of DDD paid services for persons not currently receiving services from DDD; or

(D) If the department discovers the evidence used to make the most recent eligibility determination is insufficient, in error, or fraudulent.

	ACTION:
	Effective June 23, 2004, this change in rule and policy applies to all clients who remain in eligible status and are not in the circumstances described above. The regions will take the following actions for ICAP reviews that are in progress or in appeal:

1.  Scheduled ICAPs:
· Cancel any scheduled ICAP reviews.
· Notify the client/family that new rules do not require a review at this time.
· Document your client/family contacts in the client file SER.
2.  Completed ICAPs with Ineligible Scores:
· Do not send the Notice of Denial of Eligibility (DSHS 10-297).
· If the notice has been sent, call the client/family and mail the Notice of Eligibility (DSHS 10-306) by certified and regular mail. 
· File this MB in the client file with the ICAP score sheet.
3.  ICAP Appeals:
· Call the client/family, notify them of their continued eligibility, and ask them to withdraw their appeal. 
· Send the client/family a Notice of Eligibility (DSHS 10-306) by certified and regular mail.
· File this MB in the client file with ICAP score sheet and eligibility notices.
This rule change does not reinstate anyone who has been terminated and discharged from eligibility and services.

	Related 
REFERENCES:
	WAC 388-825-030  


	ATTACHMENT(S):   
	None

	CONTACT(S):
	Sue Poltl, Compliance & Monitoring Unit Manager, 360/902-8474


     

D04-017
Page 1 of 2
6/30/2004

