[image: image1.png]STATE OF WASHINGTON
DEPARTMENT OF SOCIAL AND HEALTH SERVICES
AGING AND DISABILITY SERVICES ADMINISTRATION
PO Box 45600 - Olympia, WA 98504-5600

DDD MANAGEMENT BULLETIN





D04-015 – Policy/Procedure
June 10, 2004

	TO: 
	 Regional Administrators

 Regional Business Managers

	FROM:
	Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT: 
	WAIVER REFERRAL STEPS SPECIFIC TO INSTITUTIONAL DOWNSIZING/OUTPLACEMENT

	Purpose:
	To provide direction to field staff regarding planning procedures surrounding transfer of individuals from RHCs, IMRs, state hospitals, jails, prisons and nursing homes to the HCBS waivers.

	Background:
	The Waiver Eligibility Determination Checklist (DSHS 10-274) and instructions are not clear about the timing of the Waiver referral steps for persons living in institutions.  These referral steps must be completed within 90 days of the referral date; however, people living in institutions are not eligible for the Waiver.  There is a need to adjust and clarify referral procedures for the outplacement of these individuals:

· What steps can be completed prior to someone’s move date?

· Which steps must be completed after the person moves?

· Is the waiver referral date the begin date of the process or the date the person moves into the community?

· Can the ICF/MR support needs assessment be completed while the person resides in the institution?

· When can the Plan of Care (POC) be completed to ensure the referral process is completed within 90 days?



	What’s new, changed, or

Clarified
	Waiver rules and instructions do not adequately address the planning process for individuals living in institutions targeted for waiver enrollment.  This bulletin clarifies these procedures.

	ACTIONS:
	1. All steps taken to determine waiver eligibility should be documented on DSHS 10-274 on the date they are completed.
2. As soon as an individual or his/her legal guardian/representative accepts a community placement, has been accepted by the receiving agency, and prior to the actual move, the following actions must occur:

a. The assigned Case Resource Manager (CRM) will complete the Waiver Enrollment Request Form and submit it to DDD headquarters.  If the community placement funding is under legislative appropriation, the second priority box on the form should be checked.

b. After approval for placement of the individual on the appropriate waiver has been received from headquarters, the CRM will complete DSHS 10-296, Voluntary HCBS Waiver Participation, and obtain the signature(s) of the individual and/or his/her legal guardian/representative.

c. The CRM will complete the ICF/MR assessment form to determine ICF/MR and waiver eligibility.

d. The CRM should verify that the individual is SSI eligible, on DAC, or currently determined to meet disability criteria under Social Security rules.  If the individual is not on SSI or a DAC client, then the CRM would make a referral to the DDS for verification of SSI disability.

3. The following steps can only be completed after the actual move to the community has occurred:
a. The “Referral Date” on the 10-274 form should be the date of the actual move to the community because the financial eligibility for the waiver is based on residing in the community.

b. The CRM will make the financial referral to the CSO using the individual’s actual move date as the waiver referral date (i.e., proposed start date of waiver eligibility).  Note: Doing this referral prior to the move is problematic because circumstances/move dates change at the last minute.  There will be continuity of benefits provided the referral is done in conjunction with the actual move date as the date of referral/proposed effective date of waiver eligibility.

c. The CRM will schedule and conduct the waiver Plan of Care (POC) as soon after the actual move as possible, but no later than 90 days.  The CRM will include all significant parties and gather all pertinent information.

d. The CRM can sign the POC no earlier than the actual move date.



	Related 
REFERENCES:
	N/A

	ATTACHMENT(S):   
	None

	CONTACT(S):
	Bill Cleaveland, Waiver Program Manager, 360-902-8453

Dave Langenes, Waiver Fiscal Manager, 360-902-8476




c:  Kathy Leitch

     Kathy Marshall
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