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D04-007 – Policy/Procedure
May 20, 2004

	TO: 
	DDD Full Management Team

DDD Central Office Program Managers
CCDB Input Staff

	FROM:
	Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT: 
	INCIDENT REPORTING FOR ALLEN AND MARR CLASS MEMBERS

	Purpose:
	To ensure the timely and accurate reporting of all Allen or Marr class member incident reports to the Washington Protection & Advocacy System (WPAS).

	Background:
	WPAS is the plaintiff’s attorney in Allen v. WSH, et al, and Marr v. WSH,

et al.  WPAS requested all incident reports involving an Allen or Marr class members.  As the plaintiff’s representatives, WPAS is entitled to receive these incident reports.

	What’s new, changed, or

Clarified

 
	All incident reports involving an Allen or Marr class member must be flagged in the DDD Incident Report Database as “central office reportable.”  Previously, these incident reports may have been locally defined and did not require central office notification.

· Staff entering an IR into the IR Database involving an Allen or Marr class member must check the “Central Office” box in the first field of the Incident Report Database.

· The CCDB “Eastern/Western State Hospital” check box, located on the CCDB Demographics page, must be used solely for purposes of identifying Allen/Marr Class Members.”  Field staff should not manually change this field.  ADSA IT staff is working to make this field “read-only.” 

· The Incident Reporting database now identifies Allen/Marr class members.  This was done to assist staff in the proper identification of Allen and Marr class members.

	ACTION:
	· Effective April 1, 2004, staff entering IRs are required to classify all Allen/Marr incidents as “Central Office” in the Incident Reporting Database.



	Related 
REFERENCES:
	March 19, 2004 Memo from Linda Rolfe regarding New Process for Incident Reporting for all Allen/Marr Class Members

	ATTACHMENT:   
	None

	CONTACT:
	Cheryl Strange, Mental Health Program Manager, 360/902-0260
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