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D04-005 – Policy/Procedure
April 14, 2004

	TO: 
	 Regional Administrators

 Regional Business Managers

	FROM:
	Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT: 
	WAIVER REPORTING

	Purpose:
	To guide regional cost reporting responsibilities for the new HCBS Waivers.

	Background:
	The ADSA Management Services Division plans to monitor cost increases for waiver participants by comparing previous SSPS/CHRIS, etc. costs with the new codes that were written for the new waivers on an individual-by-individual basis so that cost/individual under the new waivers may be tracked.

	What’s new, changed, or

Clarified

 
	Regions will continue to have budget allotments that you are expected to manage within.  The new budget allotments that are a result of the legislature’s supplemental budget will be made by the start of FY05 (July 1, 2004).

Proviso funding will be managed as usual by Program Managers in Central Office at least for the time being.  We will evaluate whether or not allotments may be made to the field.

	ACTION:
	Effective immediately, Regions may limit L Code reporting to the following instances (see # 1 and 4 below):

1. Out-of Home Placement Crisis:  if the placement is connected to a proviso client, approval should be obtained from the relevant program manager per the usual practice.  Other situations must be managed within the region and in all cases the regions will track it through the monthly L Code report.  Consistent with current practice, regions shall ensure that appropriate justification of the expenditure is recorded and kept in the person’s file and a duplicate should be maintained through 6/30/05 in the regional L Code file.
2. Permission to place people on the waivers must be obtained through requests that are routed to Bill Cleaveland and Dave Langenes.  Permission may be granted by either of them and documented in the client’s file.

3. Permission to transfer a person from one waiver to another must follow the same process as in #2 above.

4. With respect to county services for waiver participants who do not currently receive services, regions should work with counties to manage within the county allocation.  If sufficient funding is not available, an amendment to the county contract must be requested per the usual procedures.  Copies of the amendment request, including the person’s or persons’ name(s) should be attached to the monthly L Code Report if an amendment is needed.



	Related 
REFERENCES:
	N/A

	ATTACHMENT(S):   
	None

	CONTACT(S):
	Bill Cleaveland, Waiver Program Manager, 360-902-8453

Dave Langenes, Waiver Fiscal Manager, 360-902-8476




c:  Kathy Leitch

     Kathy Marshall
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