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Washington State Vaccine Monthly Doses Administered Reporting: 
The Monthly Doses Administered Report shows the monthly count of the number of doses of vaccine a provider administered by vaccine lot number and age.  This report is based on doses administered data the provider sends to the IIS. LHJs can view reports for providers in their jurisdiction.  To get to the Monthly Doses Administered Report, log into the IIS and from the left menu bar select Reports ( State Reports ( Washington State Vaccine Monthly Doses Administered Report.  When running this report, make sure all search options are filled in correctly. For the best results: 
· Do not select both the ‘Organization (IRMS)’ and ‘VFC PIN Range.” Use either Organization OR PIN range. 
· Select a single PIN
· Select a time frame and a provider option OR a time frame and a PIN

· Do not select only “Reporting Month,” or “Reporting Month Range,” without a PIN or provider. That may cause the IIS system to freeze or stop working. If a report is created this way, it will show all providers in Washington State rather than your only those in your LHJ.
· If you pull this report by Organization, you will see a list of the PINs under that organization.  Each PIN will have a separate doses administered report for all vaccines.

· If you pull this report by PIN Range, the data will be grouped by vaccine (e.g., DTaP doses administered for PIN1; PIN2; PIN3 etc.,)

Washington State Vaccine Administered Submission Report 

Wondering which providers in your jurisdiction submitted their Doses Administered Reports online?  Check out the Washington State Vaccine Administered Submission Report: Log into the IIS and from the left menu bar select Reports ( State Reports ( Washington State Vaccine Administered Submission Report.  
Update Doses Administered Reporting for Aggregate Reporters:
The sixty providers on the attaché list, who edit the doses administered report in the IIS continue to get a processing error when submitting their doses administered report.  The error can cause the system to subtract doses from inventory multiple times.  If a provider on this list tries to edit and submit the report, they will get this error message:  “Access not allowed – you are not authorized to access requested page.” LHJs with questions, or providers who need help with the process, should call the IIS Help Desk at 1-800-325-5599 for assistance.

Because of this problem, we recommend the providers on this list not submit the doses administered report online in the IIS until the issue is fixed.  These providers may submit inventory online in the IIS.  To account for their doses administered during reconciliation, they can use the category “administered,” and the reason, “not linked in the IIS.”  These providers should work with their LHJ to determine how best to report their doses administered.  
Assuring Accurate IIS Inventory Displays on the Doses Administered Report:

When a clinic selects the reporting month for reporting doses administered, the date range pre-populates both the From date and the Through date. When the data is populated using this method, the system does not register the Through date and the system does not check the box in front of the date range.  When the report is run, it creates a list of all vaccines ever received in the IIS. The list is not limited to the vaccines in the providers inventory. For the best results:  

· The provider should click their mouse in the Through date box and then Tab out of the box.  When the provider takes that step, system checks the box in front of the date range, and the system registers the correct dates. 

Catching up on Doses Administered Reporting:

If a provider is not up-to-date with online doses administered report in the IIS, the provider will need to catch-up missed reports. Example: The provider submitted a report in September, From September 1, 2014 Through September 30, 2014.  The From date of the next report will be October 1, 2014. This is the date after the Through date of the last report submitted. This date is locked into the IIS. The provider will have to submit reports for each missed month (October, and November) before they can submit their December report.  For the best results:  

· Select the Reporting Month of current report (December 2014). If the From Date displayed is not December, the provider has to catch up the previous months reports in the IIS.

· If the From date is October 2014, then select the Reporting Month of October 2014. 

· The IIS displays the From and Through dates.  The date range will be a 45 days.  Example: October 1 – November 15th.  Change the Through date to the ending date for the October report – October 31st.

· Once the Through date has been changed, tab out of the Through date box and click the Create Report button.

· This creates the October report. Next, click the Submit button.  You should see a message that the report was submitted successfully.

· Repeat this process for the November and December reports.  

If you  need  help, please call the IIS Help desk at 1-800-325-5599.
