Questions & Answers
Does the $100 processing fee include the instructor and range fee?

No. The $100 fee is just for the processing of your application at WSCJTC. All certification class fees are set up by the instructors.

When are 8-hour certification classes held?

Classes are set up with the instructors by contacting them directly using the Certified Firearms Instructor Directory.

What do I need to send for adding firearms and is there a fee?

Send in a form 721 accompanied by the new qualification for the additional firearm(s). There is no fee to add firearms.

I have changed agencies and my certification is still current; how do I update my record?

Send in a form 721 filled out and signed by your new agency, with the new agency contact information.

What is the license number and expiration date? What happens if I don’t have one?

The DOL license number only pertains to those that have an “Unarmed License.” If you do not have an “Unarmed License,” you do not need a number. WSCJTC will not penalize you or hold your application if this is left blank.

What if I am not working for an agency? What information do I put?

If you are self-employed, or contracting with several companies, the agency name can be filled in as “Self” and a copy of your Unified Business Identifier (UBI) should be included with your paperwork to show you are a sole proprietor, principal owner, or principal partner. The address and other agency information is where you would like your paperwork and information sent. Only Private Investigators and Bail Bond Recovery Agents are eligible to work for themselves.

What is the email address for?

All firearms certifications are sent via email. WSCJTC does not print and mail certificates. This email is mandatory for applications to be processed. If this field is left blank, your application will be returned by our office.

What is the Business License Number?

The Business License Number is the license number of your company. A business license can be obtained by visiting: http://www.dol.wa.gov/business/startbusiness.html 

What if I tested with my personal weapon? The application states, “Gun(s) provided by employer…”

Per RCW 18.170.050, “All firearms carried by armed private security guards in the performance of their duties must be owned or leased by the employer and, if required by law, must be registered with the proper government agency.”

I don’t work for a company, who should sign my application?

If you are self employed and/or contracting with multiple companies, please sign the application yourself. This is mandatory and your application will be returned if this is missing. 

Do I send a copy of the attendee roster for my class and my fingerprint card to WSCJTC?

No. This information is not required by WSCJTC. 

Can I carry a gun if I have a concealed weapons permit until my license arrives? 

No, your permit is for personal use only and does not grant permission to carry or use a weapon during the course of duty. You must have your armed license to carry a weapon during business hours. 

Is there a flat fee that firearms instructors charge? 

No. The State does not regulate the fees associated with firearms certification training. 

Can I use a local police officer to instruct me in the course of training for the Armed Certification? 

Yes, if the officer is state certified in Advanced Firearms Instructor training and can provide proof of certification by the Commission to teach. Please have them contact the Program Supervisor as soon as possible for approval to provide instruction at 206-835-7346.
