


EMPLOYMENT OPPORTUNITY
POSITION:
Shelter Assistant
DATE OPEN:
April 18, 2013
DATE CLOSED:
May 3. 2013 – 5pm

(Postmarks, emails or faxes will not be accepted.)

SALARY:
$2,233 – 2,790 p/ month 
(plus excellent benefits)
The Animal Control Shelter operates seven days a week; the regular work schedule for this position includes shift work which may include week-ends, call-outs and hours other than 7am to 5pm.  

EXAMPLES OF TYPICAL DUTIES & RESPONSIBILITIES:

· Demonstrates excellent customer service skills to the public, other agencies and internal departments.

· Basic administrative tasks including cash receipting, calculating fees, and charges.  Interprets laws, regulations and department policies.
· Rinses, scrubs and disinfects all areas.

· Prepares food, feeds and waters animals, refills food bins at the end of the shift.

· Identifies sick and diseased animals, takes precautions to prevent the spread of disease to other animals or humans; recommends veterinarian care if needed and, medications or other treatments.
· Counsels prospective adopt regarding the selected pet, makes arrangements to provide spay/neuter, and communicates the contract obligations and health issues when adopting a pet. Administers microchips and vaccines to animals prior to adoption.  Routes materials and/or complex issues to appropriate personnel.

REQUIRED EDUCATION & EXPERIENCE:    
Education equivalent to completion of the twelfth grade.  Must be at least 21 years of age and a US citizen.
NECESSARY SPECIAL REQUIREMENTS:

Must hold a valid WDL with driving record free from serious or frequent violations.  Must pass a thorough police background check including polygraph and psychological testing.
Must attain successful completion of training requirements prescribed by the Department.
TO APPLY:
Submit a formal CITY OF SUMNER application and Hiring Standards Disqualifier no later than 5:00pm (postmarks, emails and faxes will not be accepted) on the closing date to:


HUMAN RESOURCES DEPARTMENT

CITY OF SUMNER

1104 MAPLE STREET, Suite 200

SUMNER, WASHINGTON 98390

A complete position description, application and hiring standards disqualifier for employment may be obtained on the City’s website at www.ci.sumner.wa.us.

THE CITY OF SUMNER IS AN EQUAL OPPORTUNITY EMPLOYER
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