A N N O U N C E M E N T

CIVIL SERVICE EXAMINATION TO ESTABLISH EMPLOYMENT LIST

FOR THE STEVENS COUNTY SHERIFF’S OFFICE

BY OPEN COMPETITVE EXAMINATION

REQUIREMENTS:  To take the appropriate examination and qualify for placement on the eligibility list for the Stevens County Sheriff’s Office 911 Dispatcher/Call Receiver you must:

1. Submit completed application to the Civil Service Commission by 4:30 p.m. Friday, March 15, 2013.  A waiver agreeing to an investigation of your background by the Civil Service Commission and/or the Stevens County Sheriff’s Office is a part of the application.

2.   Be a citizen of the United States and be able to read and write the English language.

3.   Be at least 18 years of age at the time of appointment.

4.   Have graduated from high school or present a certificate of equivalency.

5.  Have adequate skills to successfully perform the duties of the position as outlined in further detail in the job description for the position(s).

SALARY:   

911 Dispatcher/Call Receiver $15.77/hour 

EXAMINATION: 
Typing Exam - Friday, March 22, 2013 @ 9:00 a.m..  Typing exam - three-minute timing/35 WPM/no more than three errors and timed composition.  This test is pass/fail and accounts for 20% of the total score. Successful applicants in the typing portion of the exam will advance to the written exam.  
Written Exam - Friday March 22, 2013, following the typing exam. The top twenty (20) scorers will advance to the Interviews.  The exam may include questions relating to the geography of Stevens County.
Interviews – The top twenty (20) applicants based on both the written and typing exams will be interviewed for placement on the eligibility list. (Interviews are tentatively scheduled for Wednesday, March  27, 2013 and if necessary, Thursday, March 28th 2013.) 
Placement on the Eligibility List for possible employment is based on the applicants total score which is determined by adding a percentage of the written score (40%), plus a percentage of the typing test (20%) and a percentage of the interview score (40%), plus veterans points, if any.
EMPLOYMENT:  Applicants must successfully complete a background investigation and, if offered a position, a medical examination, which includes pre-employment drug screening.  A psychological and/or polygraph exam may also be required.  
The employment lists resulting from this examination will be in effect for two (2) years unless sooner exhausted or cancelled.  

Stevens County is an Equal Opportunity Employer and a Drug-free Workplace.

APPLICATIONS AND JOB DESCRIPTIONS may be obtained at the Civil Service Commission Office; 230 E Birch; Colville, WA 99114 OR by phone (509) 684-3751 OR on the Stevens County web page www.co.stevens.wa.us (under the employment listing).  Office hours are Monday through Friday 8:00 a.m. to noon and 1:00 p.m. to 4:30 p.m. 

BY ORDER OF THE Stevens County Civil Service Commission.







Polly Coleman, Secretary/Chief Examiner

If you have any questions, please call 509-684-3751

Posted________
By ___________
