City of Ruston, Washington
JOB DESCRIPTION

Job Title:


Police Sergeant

Department:


Police Department

Reports to:


Police Chief

Pay Range:


$25.82-$29.05 Per Hour

Effective Date:

2/6/13
General Functions
Under the direction of the Chief of Police, the Sergeant performs a variety of administrative, supervisory, and managerial duties to assist with the coordination, operation, and function of the Police Department. The sergeant exercises supervision over officers of the department, prepares required monthly reports, conducts on the job / field training as well as monthly training coordination and/or instruction. He/she performs police patrol, investigations and related law enforcement activities.

Supervision Exercised

Exercises general supervision over police officers and other staff of the department as assigned. 

Essential Duties and Responsibilities

· Supervises the day to day activities of police officers and other assigned staff in their duties.

· Supervise and participate in specialized areas of police work such as training, operations, crime prevention, recruitment and hiring of personnel, criminal and special investigation. 

· Assist department personnel in the analysis and interpretation of crime scene data and make appropriate recommendations; respond to calls of major proportion and assure proper crime scene processing.

· Provide expertise to the department and others regarding specialized areas of police work; provide training and policy recommendations as appropriate. 

· Supervise and evaluate the performance of assigned staff; provide training, direction and assistance to subordinates; report the abilities, deficiencies and progress of officers. 

· Review incoming reports for technical and legal errors or omissions; assure compliance with policies, rules, directives, regulations and laws. 
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· Assign and review the work of assigned staff; monitor cases for progress and disposition; provide supervisor with information and status of investigations and activities. 

· Enforce State, County and City laws and ordinances; assure compliance with departmental policies and orders from superior officers. 

· Communicate with other law enforcement agencies to coordinate efforts and exchange information crimes of mutual interest. 

· Prepare a variety of record and reports related to activities, equipment, training, work schedules, attendance, and special assignments. 

· Assure compliance with health and safety regulations; maintain security of evidence room. 

· Conduct inspections and investigations of assigned personnel and equipment to maintain the standards of the department; report shortages and deficits to the Chief of Police.

· Perform a variety of duties to provide administrative support for the Department, enhance and improve operational effectiveness and community relations. 

· Perform Police Officer duties as required. 

· Perform other duties as assigned. 

KNOWLEDGE, SKILLS, AND ABILITIES
Knowledge of: 

Principles and practices of supervision and training.

Principles, practices and procedures used in police work. 

State, County, and City laws and ordinances. 

Operation of specialized law enforcement equipment and vehicles. 

Police Department organization, policies, rules, and regulations. 

Modern methods of criminal investigation and identification. 

Rules of Search and Seizure and laws of arrest. 

Crime scene preservation and processing. 

Legal definitions and terminology of major crimes. 

Recent legislation and court decisions affecting police work. 
Requirements for effective prosecution of criminal cases. 

Excellent oral and written communication skills. 

Interpersonal skills using tact, patience, and courtesy. 

Health and safety regulations. 

Technical aspects of field of specialty. 
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Ability to:

Supervise a police detail on an assigned shift.

Preserve and process crime scenes.

Prepare narrative and statistical reports and records. 

Supervise and participate in police duties related to traffic, patrol, investigation, and other police activities.

Maintain current knowledge of the law and modern law enforcement techniques.

Participate in specialized programs and assignments to enhance police protection and community relations. 

Provide expertise to the department and others in assigned area. 

Communicate effectively both orally and in writing. 

Read, interpret, apply and explain codes, rules, regulations, policies and procedures. 

Establish and maintain cooperative and effective working relationships with others. 
Analyze situations accurately and adopt an effective course of action. 

Train, supervise, and evaluate personnel.

Assign and review the work of others. 

Maintain Peace Officer Certification through CJTC

Complete Supervisory training as required and achieve certifications in such. 

Protect the lives, property, and constitutional rights of citizens. 

EDUCATION AND EXPERIENCE:

Any combination equivalent to: graduation from high school supplemented by training in police science or related field and three years increasingly responsible experience as a fully commissioned County, State, or City Police Officer. 

LICENSES AND OTHER REUIREMENTS: 
Valid Washington State Driver’s license and completion of approved law enforcement academy. 
WORKING CONDITIONS:

Work includes indoor and outdoor environments; subject to adverse weather conditions and possible verbal abuse; employees may be assigned to work evening hours and weekend hours and / or a rotating shift. Working schedules will be determined by the chief that best fits the needs of the department. 

The performance of police duties requires above average physical endurance in running, climbing and lifting as well as good balance, hearing, and vision. 

Incumbents in this classification may be exposed to gunfire, toxic chemicals, traffic hazards, occasional driving at high speeds, communicable diseases and physical abuse from hostile or disoriented individuals. 
