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City of Washougal
JOB DESCRIPTION (updated December, 09)
Title   Patrol Officer

Department   Police


Exempt/Non-Exempt   Non-Exempt

Reports to   Police Sergeant


Pay grade    Patrol Officer

Effective date    October 15, 2007


General Position Summary:


Performs a wide variety of law enforcement tasks with the purposes of protecting life and property, ensuring public peace and order, and preventing and responding to crime.  Patrols city, responds to dispatcher calls and citizen complaints, enforces laws and ordinances, and investigates cases.  Arrests and processes criminals and offenders.  Prepares various routine reports.    
Essential Functions/Major Responsibilities:

· Respond to complaints and calls for service in a calm, efficient and professional manner

· Respond to vehicle accident and other medical emergency calls; administer first aid to sick or injured individuals as needed

· Intervene in potentially dangerous or hostile situations

· Patrol City of Washougal streets, roads, and public areas; respond to calls in a safe manner while operating a patrol vehicle through City streets and neighborhoods
· Enforce federal, state, and local traffic laws and regulations, laws governing drug possession and use, and laws governing general behavior
· Issue warnings and citations

· Prepare and serve arrest and search warrants; conduct searches of persons, vehicles, homes, and various locations

· Arrest and process criminals and offenders

· Transport prisoners to Clark County Jail

· Investigate burglary, theft, accident and other crime scenes and assemble evidence; follow up on cases

· Investigate and report on cold crimes

· Question witnesses as necessary

· Assist neighboring jurisdictions when requested (i.e. Camas, Clark County, Skamania County)

· Work in cooperation with Department of Corrections, Federal Bureau of Investigation, and other federal and state jurisdictions
· Identify and make recommendations to prevent potential safety/security hazards

· Provide security at City and other functions

· Provide traffic control during large city events

· Prepare and submit routine and special reports on various incidents

· Testify in court as necessary
· Participate in ongoing training and certifications

· Other duties as assigned
Secondary Functions:

· Provide citizen education about public safety

· Participate in community events
· Assist Animal Control and other agencies as needed 
Job Scope:


This position involves a wide diversity of work situations.   The Patrol Officer operates from specific and definite directions and instructions, but must frequently make judgment calls regarding the proper application and interpretation of these directions and instructions in any given case.  A high degree of complexity is involved in being able to interpret the facts in any given case, and in being able to communicate effectively with the public in difficult, hostile, or frightening situations.  The incumbent will operate under a moderate level of supervision.  All citations and reports are reviewed by supervisors.  An error in work could potentially mean the life and safety of those in the community, and/or could result in the incorrect processing of criminal cases and significant financial liability.
Supervisory Responsibility:


This is not a supervisory position.
Interpersonal Contacts:


This position involves frequent communication with others both inside and outside the City.  Internal contacts are usually made with Police Department staff or supervisors.  External contacts are made with a wide variety of individuals and groups including citizens, other emergency staff, and various state and federal agencies.  Most contacts are made on the incumbent’s own initiative.  These contacts frequently contain discussion about confidential or sensitive matters, necessitating discretion at all times.  A large majority of contacts are made face to face with the public, but also may be made on the phone or by email. The Patrol Officer also must be able to communicate by radio.     
Specific Job Skills:

Job Specific Skills and Knowledge:

· Knowledge of and ability to interpret and apply federal, state, and local laws governing traffic, drug possession and use, and general behavior

· Understanding of City landmarks and geography; understanding of general geography of neighboring cities/counties
· Basic computer skills for report writing

· Safe and efficient driving skills

· Excellent physical condition

· Excellent analytical and investigative skills; attention to detail

· Ability to efficiently and effectively use firearms
· Ability to operate various electronic devices including two-way radios, tasers, radar speed units, cameras, etc.

· Ability to physically subdue violent or fleeing criminals

· Ability to remain calm, think clearly, and act quickly in emergency situations
· Ability to use courage and discernment in dangerous situations

· Ability to use tact and communicate effectively with the public and coworkers

· Ability to communicate and/or negotiate with dangerous, angry, and/or frightened individuals
Mental Activities:

· Interpersonal, teamwork, and customer service skills

· Ability to speak, understand, read, and write English

· Problem analysis and decision making skills

· Ability to exercise independent judgment and/or independent action

· Ability to exercise discretion in sensitive or confidential matters

· Mentoring skills

Physical Activities:

· Frequent standing, walking, stooping, repetitive motions of the feet, reaching, sitting, bending, kneeling, handling, feeling
· Continuous talking, hearing, fingering, repetitive motions of the hands and wrists, grasping

· Occasional running, fighting, wrestling

· Ability to push, pull, lift, and carry at least 80 pounds

· Ability to drive various automobiles, off-road vehicles, bicycles

· Ability to operate various weapons

Education and/or Experience:

· Must be at least 21 years of age

· Must be a United States Citizen

· Must be able to pass a background check

· High School Education or Equivalent
· Washington State Criminal Justice Training Commission (WSCJT) Basic Law Enforcement Academy (BLEA) certification (800 hours)
· 12-16 weeks field training with Field Training Officer (FTO)

· Emergency Vehicle Operator Certification (EVOC)

· Weapons training for hand gun, shotgun, rifle, taser, ASP baton, pepper spray
· Training in first aid and basic emergency life-saving techniques

· ACCESS training

· Training in water survival, off-road vehicle operation, defensive tactics, and use of force
Job Conditions:


The current working hours for this position vary, 41.5 hours weekly, with rotating days off.  The majority of work is performed in outside work environments of a diverse nature, frequently in a patrol vehicle, with some time being spent in the office writing reports.  The incumbent may be exposed to noise, hazardous chemicals, burning buildings or fields, confined spaces, adverse conditions, communicable diseases, possible verbal and/or physical abuse from hostile or disoriented individuals, dealing with armed or otherwise dangerous persons and threat to personal safety.  The position will frequently deal with sensitive, highly emotional and stressful situations.  Heavy manual labor, heavy lifting, and constant standing may be required.  The incumbent will be required to testify in court as necessary in various cases.  Extensive local travel is involved in patrolling the city and responding to calls, and for various trainings and certification classes.  The job includes a significant amount of computer work, with eight or more hours per week being devoted to report writing and various clerical duties.  The Patrol Officer is responsible for the various equipment, weapons, and/or vehicle under his or her control.  This position is also responsible for the handling of highly confidential records.   
