Legal Advocate

[bookmark: _GoBack]Minimum Salary: $4,139.00 per month
Maximum Salary: $5,257.00 per month
Posted Date: October 25, 2012
Closes: November 16, 2012  (Open to current employees and the general public.) 

TO APPLY for this position please visit our website:  www.redmond.gov

Under the direction of the Investigations Lieutenant, the Legal Advocate provides support services for the Family Violence Unit detective(s) by preparing narrative reports and documents using computer software; interviewing victims and assessing appropriate safety needs; preparing victims and witnesses of domestic violence crimes for court hearings; assisting victims with procedures, resources and other information; prioritizing multiple tasks and assignments; and other duties as assigned.

QUALIFICATIONS:

Knowledge of:  legal system; English composition, spelling, punctuation; legal advocacy; safety planning in domestic violence situations; all domestic violence statutes and court practices; civil and criminal court orders; legal advocacy.
 
Skill in:  use of personal computer and software (Word and Excel); database management.
 
Ability to: communicate effectively with City staff, other agencies and the public; establish and maintain effective interpersonal working relationships and demonstrate customer service skills; work under narrow time constraints; establish and maintain complex specialized records and record systems; prepare narrative and statistical reports; work independently and make appropriate decisions regarding work methods and priorities; function in a stressful environment; and adhere to strict confidentiality requirements.

EDUCATION AND EXPERIENCE:

Any combination equivalent to:  High School diploma or G.E.D. and two (2) years work experience in social services or legal agencies that assist domestic violence victims.  Knowledge of legal terminology, court rules and procedures as well as provisions of Washington State domestic violence law is preferred.  College degree desired.

LICENSES AND OTHER REQUIREMENTS:

Must possess a valid Washington State driver's license by date of hire and maintain an insurable driving record by City standards.  Polygraph, psychological and medical exams, drug screening, and extensive background investigations will be required of selected candidates being considered for hire.  Fulfillment of bargaining unit agreement membership requirement within 30 days of hire.

WORKING CONDITIONS:

Work is generally performed in an office environment, occasional field work may be necessary.  Flexible hours may be required.  May be required to occasionally lift boxes or files, usually not exceeding 30 pounds.

SELECTION PROCESS:

Final candidates will be notified of interview dates.  Interviews are tentatively scheduled for early December.
 
Oral Interview:  A passing score of 70% is required.
 
Background Investigation:  Polygraph, psychological, drug screening, medical exam and extensive on-site background investigation will also be required of selected candidates being considered for hire. 

BENEFITS:

The City of Redmond provides a generous benefits package including: medical, dental and vision benefits; paid sick leave, vacation and holidays; retirement; and life insurance.

AUTOMATIC DISQUALIFIERS:

The City of Redmond Police Department will automatically disqualify any individual who has at any time:
· Been convicted of a felony (or pled nolo contendere to a felony charge) or any offense that would be a felony if committed in Washington State, or has been incarcerated for any crime. 
· Sold marijuana, narcotics or dangerous drugs. 
· All illegal drug use will be closely scrutinized on a case by case basis. 
· Had a pattern of abusing prescription medication.
· Been dishonorably discharged from the United States armed forces. 
· Received more than two moving traffic violations within the preceding 3 years; or reckless driving violation within the preceding 5 years; or driving while license suspended within the preceding 5 years; or driving while intoxicated within the preceding five years. 
· Been involved in more than one motor vehicle accident within the preceding 3 years for which the applicant received a traffic or criminal citation and was convicted, forfeited bail, or entered a plea of "guilty" or "nolo contendere." 
· Been previously employed as a law enforcement agent and since has committed or violated federal, state or city laws pertaining to criminal activity. 
· Committed any serious violation of Federal, State, City or County laws. 
· Lied during any stage of the hiring process. 
· Falsified his or her personal history questionnaire or application, or failed to disclose pertinent information. 
· Been convicted of any crime under a domestic violence statue. 
· Unlawful sexual misconduct.

DISCRETIONARY DISQUALIFIERS:

The following disqualifiers may, upon review by the Redmond Police Department, make you ineligible to become a City of Redmond Legal Advocate:
· Alcohol or substance misuse and/or abuse.
· Excessive traffic violations.
· Commission of a felony.
· A demonstrated unwillingness to honor fiscal contracts or just debts.
· Any other conduct or pattern of conduct that would tend to disrupt, diminish, or otherwise jeopardize public trust in the law enforcement profession.  
· An inability to perform the essential functions of a Legal Advocate.

