ISLAND COUNTY CIVIL SERVICE COMMISSION

P. O. BOX 5000

COUPEVILLE, WA 98239-5000

MARIE TAYLOR, SECRETARY/CHIEF EXAMINER 360-675-7129

EXAMINATION ANNOUNCEMENT

AND

INFORMATION SHEET

CORRECTIONS OFFICER – ENTRY LEVEL – ISLAND COUNTY JAIL

OPENING DATE:
August 3, 2012
CLOSING DATE:
WEDNESDAY, Thursday September 20, 2012 – 1500 HRS. AT HUMAN RESOURCES OFFICE – ISLAND COUNTY COURTHOUSE 

Entry level salary:
$2948.05 – FIRST YEAR, plus benefits package which includes MEDICAL, DENTAL, LIFE, & VISION INSURANCE, PER GUILD CONTRACT

TO OBTAIN AN APLICATION PACKET: SEND A 9X12 INCH, SELF ADDRESSED STAMPED ENVELOPE WITH 85 CENTS POSTAGE, TO: ISLAND COUNTY CIVIL SERVICE COMMISSION, P. O. BOX 5000, COUPEVILLE, WA 98239

READ THIS ANNOUNCEMENT THOROUGHLY

IT CONTAINS VITAL INFORMATION ABOUT THE APPLICATION & TESTING PROCESS

This is a full time sworn (commissioned) Corrections Officer position and requires Civil Service examination.  The position is in a closed and closely monitored Corrections and Detention facility and requires close one-on-one work, with persons accused or convicted of violating the laws of the United States, Washington State, Island County, or any of the municipalities served by the Island County Sheriff’s Office, either directly or by contact.

Persons selected to fill this position will be tasked with the responsibilities of booking, releasing, fingerprinting, and photographing prisoners.  It necessitates daily contact with inmates for meals, medical treatment, visiting, recreation privileges and court appearances.  Females directly supervise female inmates, but will be required to perform the same duties while supervising male inmates. 

Being female is a Bona Fide Occupational Qualification for the position of Corrections Officer in the female unit under an opinion of the Executive Secretary of the Washington State Human Rights Commission.    

Persons selected to fill this position are expected to perform consistently, proficiently and independently all duties and functions relating to the care and custody of inmates.

The department facilities are located at the county seat, in the Town of Coupeville.

Work shifts are expected to be four (4) ten (10) hour work shifts, followed by three (3) days off.  The shift hours are rotational.  Days off change with shift rotation.

Work is reviewed and evaluated by the Lieutenant through observation of demonstrated ability to handle a variety of complex work assignments.  Employees will be evaluated semi-annually and new employees will serve a minimum one (1) year probationary period.

The employee must attend, and satisfactorily complete the Corrections Officers Academy as scheduled.  

MINIMUN QUALIFICATIONS:

GENERAL:  HIGH SCHOOL GRADUATION OR GED CERTIFICATE.  AGE TWENTY-ONE (21) AT THE TIME OF APPOINTMENT.  BE A UNITED STATES CITIZEN, HAVE THE ABILITY TO READ AND WRITE THE ENGLISH LANGUAGE.  ABILITY TO PASS THE REQUIRE CIVIL SERVICE EXAMINATIONS, AND SUCCESSFULLY ANSWER QUESTIONS DURING AN ORAL EXAMINATION.  MUST HAVE THE ABILITY TO OBTAIN, OR HAVE IN POSSESSION, A VALID WASHINGTON STATE DRIVERS LICENSE, AT TIME OF APPOINTMENT.  MUST PASS A BACKGROUND INVESTIGATION, POLYGRAPH EXAMINATION AND A PSYCHOLOGICAL EVALUATION.  

EXAMINATION PROCESS:  Qualified applicants will participate in a timed physical ability test.

Upon satisfactory completion of the physical ability test, applicants will be administered a written examination based on knowledge normally associated with a general high school education.  The top 15 highest scorers will appear before an Oral Review Board.

WEIGHT OF EACH PHASE OF THE EXAMINATION IS AS FOLLOWS:


1.
PHYSICAL ABILITY


PASS


2.
WRITTEN EXAMINATION

65%


3.
ORAL BOARD INTERVIEW

35%

A CIVIL SERVICE ELIGIBILITY LIST WILL BE ESTABLISHED.  APPLICANTS WILL BE PLACED ON THE LIST IN ORDER OF THEIR FINAL SCORE.  APPLICANTS WILL BE CERTIFIED FROM THIS LIST TO FILL VACANT POSITIONS IN ACCORDANCE WITH LOCAL CIVIL SERVICE RULES.

UPON RECEIPT OF THE SUBMITTED NAMES FROM THE ELIGIBILITY LIST, THE SHERIFF (the appointing power,) WILL SCREEN APPLICANTS FOR SELECTION AS FOLLOWS:

A. SCHEDULE APPLICANT FOR A PERSONAL INTERVIEW

B. SCHEDULE APPLICANT FOR A POLYGRAPH EXAMINATION – PASS/FAIL

C. SCHEDULE APPLICANT FOR A COMPLETE PSYCHOLOGICAL EXAMINATION – PASS/FAIL

D. SATISFACTORY COMPLETION OF A COMPLETE MEDICAL EXAMINATION AND PHYSICAL STANDARDS TEST

E. SATISFACTORY COMPLETION OF A BACKGROUND INVESTIGATION

ANY ADVERSE REPORT OR UNACCEPTABLE RESULT IN ANY OF THE ABOVE FIVE (5) STEPS WILL RESSULT IN TERMINATION OF THE APPLICANT’S CANDIDACY AND REMOVAL OF HIS/HER NAME FROM THE ELIGIBILITY LIST.  

The height/weight proportionality and visual standards will be determined during the medical examination.

Failure to pass any phase of the above shall be cause for removal from the eligibility list.

ALL APPOINTMENTS ARE SUBJECT TO SUCCESSFUL COMPLETION OF A MINIMUM ONE (1) YEAR PROBATIONARY PERIOD, AS PART OF THE EXAMINATION PROCESS.

APPLICATION PROCEDURE:

A COMPLETED APPLICATION AND ADDENDUM IS MANDATORY ON THE APPLICATION FORM:

1. ANSWER EACH QUESTION FULLY AND CLEARLY

2. BE SURE TO SIGN THE APPLICATION IN THE SPACE PROVIDED.

3. UNSIGNED OR INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED.

4. A TYPED RESUME IS HIGHLY DESIRABLE.  YOUR RESUME SHOULD CONTAIN YOUR COMPLETE WORK HISTORY, COMPLETE EDUCATIONAL HISTORY (INCLUDING MAJOR COURSES OF STUDY) AND YOUR COMPLETE HISTORY OF TRAINING COURSES THAT DIRECTLY AFFECT YOUR ABILITY TO PERFORM AS A CORRECTIONS OFFICER.

5. INCLUDE ALL MILITARY TRAINING COURSES.

6. A COPY OF YOUR LATEST MILITARY DISCHARGE (DD214) MUST ACCOMPANY YOUR APPLICATION IF YOU ARE CLAIMING VETERANS PREFERENCE POINT.

Applications can be delivered to the Island County Human Resources Office, or to the Island County Sheriff’s Office, or by mail to the Island County Civil Service Commission, P. O. Box 5000, Coupeville, WA 98239, or in the alternative to Marie Taylor, Secretary – Chief Examiner, Island County Civil Service Commission – 1260 Noel Greene Drive, Oak Harbor, WA 98277.  Please be reminded, the closing date is September 20, 2012 at 1500 hrs.  The Secretary – Chief Examiner can be reached at majta@comcast.net.  

ISLAND COUNTY IS AN EQUAL OPPORTUNITY EMPLOYER

Corrections Job Announcement 2012.doc
1
3

