YAKIMA COUNTY BENEFITS

Health Benefits: Medical, Dental, and Vision benefits through Washington Teamsters Welfare Trust. The maximum employer contribution toward premium is 90% of the composite rate.
Annual Leave: 14 days per year earned during each of the first two years of employment, increasing to a maximum of 27 days per year after 25 years.

Holidays:  The County recognizes 10 holidays per year plus two floating holidays, taken at the employee’s discretion with department approval.

Sick Leave: Employees are credited with eight (8) hours sick leave for each month of service with a maximum accumulation of 960 hours.

Long Term Disability and AD&D Policies: An employee-paid long-term disability and accidental death and dismemberment insurance plan option.

ABOUT YAKIMA COUNTY

Yakima County is located in Central Washington, stretching from the Cascade Mountains to the irrigated croplands of the valley floors.  The diverse geography offers a wide variety of recreational opportunities including kayaking, alpine skiing and back-country hiking.  With over three hundred sunny days per year and four distinct seasons, the area also enjoys a thriving tourism industry. Yakima County is comprised of both urban and rural areas – about 70% of the 210,500 people live within the County’s fourteen cities, towns and urban growth areas.  Yakima County is ranked first in the state in terms of agricultural production, and is in the top five nationally for a variety of specialty crops.

The Application, Selection and Appointment Process

Applications and supplemental questionnaires will be evaluated on the basis of past experience and training.  Those rating the highest on the evaluation screening will be scheduled for a personal interview.

Applications & Supplemental questionnaires will be accepted until 4:00pm, Thursday, June 25, 2015.  For further information and application forms, contact:


Human Resources Department

128 N 2nd Street Room B-27
Yakima, WA 98901

Apply online at:  www.co.yakima.wa.us
human.resources@co.yakima.wa.us
In compliance with the Immigration Reform and Control Act of 1986, Yakima County will hire only United States citizens and aliens lawfully authorized to work in the United States.

Accommodation to participate in the job application and/or selection process for employment will be made upon request.  Please contact Human Resources for further information.

“AN EQUAL OPPORTUNITY EMPLOYER”

CORRECTIONS DIVISION CHIEF

Administrative Chief
Annual Salary Range: $85,998 - $105,029
 Final Filing Date: June 25, 2015

OPEN: May 21, 2015
“AN EQUAL OPPORTUNITY EMPLOYER”
CORRECTIONS DIVISION CHIEF
THE POSITION: Administrative Chief
The Administrative Division Chief is directly responsible for professional leadership, technical administration, management coordination and direction of the Department's Staff Training & Recruitment Division, Internal Affairs Division, Medical Services, Mental Health Services, Food Services, Commissary Services, Jail Industries, Classification, Home Detention, Disposition/Booking, Professional Services, Inmate Education, Chaplains, and all Volunteers.  This position oversees the day-to-day operations of the Division, while dealing with confidential labor management issues.  Develops policy and procedures and ensures compliance in accordance with ethical and professional standards along with constitutional requirements.  Participates in the selection, hiring, termination and recommended discipline for subordinates as necessary within established policies and contractual guidelines.
Duties include:

· Supervision & Oversight - Supervises, directs and manages the work of subordinate supervisors and staff within the division; insures accountability of subordinate staff in the performance of their duties.  Meets with supervisors on a regular basis to discuss objectives and goals.  Directly supervises 1 Correctional Lieutenant and 2 Correctional Sergeants who manage day to day operations and programs, and oversees all employees assigned within those sections providing leadership and program directions.  Ensures compliance in accordance with ethical and professional standards.  Participates in the termination and recommended discipline for sub-ordinates as necessary.  Keeps staff on track with timelines.  Participates in the performance evaluation of assigned personnel.

· Quality Control - Organizes and evaluates divisional programs; analyzes overall work load; ensures that activities are goal directed by prioritizing work assignments and adjusting resource allocation; and determines the need for additional resources or contract services.   Ensure that safe security practices are being used and promoted by all staff. Monitors the training of employees to meet current and projected demands. Participates in the review and modification of the department's organizational structure.  Confers with government officials, community partners and the general public on issues and concerns. Represents the department at various meetings, providing public presentations to promote the department's program goals and objectives.  Serves as an auditing officer approving department requisitions regularly. Oversees the creation of forms associated with various Divisions within the department. Reviews and approves employee leave requests and overtime requests.
· Creates/develops new policy and procedure, updates and reviews existing policy and procedure for approval and signature by the Deputy Director or Director.
· Meets on a regular basis with other Division administrators to improve and maintain lines of communication, ensures and promotes inter-divisional relations, efficiencies and co-operations.  Monitors fiscal operations of the Administration & Programs Division and authorizes expenditures; directs funding; Assists in the development of the department's budget and manages the expenditures within the Divisions; reviews and monitors subcontract terms; and ensures reports are provided as required. Works closely with the Financial Director regarding budget, revenue, expenditures, overtime and other issues that directly have a financial impact on the Division.   
· Plans, directs, manages and coordinates resources of a division in which related services are provided through multiple programs.  Performs critical administrative, management and supervisory work in directing the activities and staff of the Administration & Programs Division, where related services are provided through multiple programs including: short and long-range planning, directing and managing resources.  Develops divisional goals and objectives.

· Emergency Management and Preparedness - Trains, plans, administers, organizes, coordinates, audits and develops the emergency management plan for YCDOC. Works closely with assigned subordinate staff in the completion and execution of the plan.  Directly supervises the Facility Emergency Coordinators and works closely with other emergency officials within the county.
· Represents the department at various events such as: meetings, hearings, training, and bid openings; and ensures that department goals, views and positions are presented.  Confers with elected officials, department heads, local and state officials; coordinates activities with community groups; explains and promotes programs to the general public and population serviced; responds to the most sensitive inquiries and complaints and resolves policy and technical issues.
· Serves as Division Chief over other areas within the Department in the absence of another Chief and other duties as assigned. 

Education and Experience Requirements:

A Bachelor’s Degree in Criminal Justice or a Social Sciences field (ie: Sociology, Behavioral Science, Psychology, etc) plus seven (7) years of  progressively responsible experience in an adult correctional setting, five (5) years of which have been served at the rank of Sergeant or above : Or  an equivalent combination of year-for-year education and experience which provides knowledge, skills, and abilities sufficient to successfully perform the essential duties of the position (i.e. 2 years of college level coursework without a degree awarded and nine (9) years experience in an adult correctional facility).  Experience must include five (5) years at the rank of sergeant or above.


Special Requirements

A valid Washington State Driver’s License and proof of insurance, if requested.  Applicants will be subject to a thorough background investigation to include fingerprinting and a complete criminal record investigation.

This is a Yakima County Corrections Management Bargaining Unit position.  As a condition of employment, you are required to become a member of the Unit or pay representation fees per the negotiated contract.

The successful candidate will demonstrate:

Knowledge of
Supervisory theories, practices and principles of organizational management. Project management, public administration and financial management. Applicable terminology, laws, rules and regulations governing area of assignment. Effective communication, interactive and listening skills.  Customer service techniques and team building concepts. Principles, practices and theories of Criminal Justice and Adult Corrections.
Skill in
Operating office equipment and computers, utilizing related software applications;
Ability to use relational databases; Ability to determin priorities and making critical decisions; Developing initiatives and projects; Skill in supervising, teaching, coaching, mentoring, monitoring and evaluating staff; Ability to develop, write, apply and implement County and Departmental policies and procedures; Ability to solve problems, resolve conflict and team building; Ability to apply principles of financial and resource management in budgeting and participation in contract negotiations; Skill in giving public presentations, public speaking and facilitating meetings; Ability to research and enforce laws, codes, ordinances and regulations; Ability to provide technical expertise within the area of responsibility; Ability to establish and maintain effective interpersonal relationships with fellow staff,  County and other officials, at all organization levels and with the public; Ability to communicate, oral and written, sufficient to exchange or convey information and      
to give and receive work. 

CORRECTIONS DIVISION CHIEF SUPPLEMENTAL QUESTIONNAIRE

The purpose of this form is to provide a screening committee specific information regarding your qualifications for the Division Chief position.  This information, along with your County application form, will be used to assist the committee in selecting candidates to be invited to oral interview(s).  Your responses should be as complete and specific as possible; only the most qualified candidates will receive further consideration.

All applicants must submit this completed form along with their application form.  The answers to these questions should describe your work accomplishments, experience, education, and training that has provided you the skills, knowledge, and abilities needed for this position. 

Use additional paper if necessary.   Limit your answers to no more than one half page per question. 

Please briefly describe your experience in each of the following areas:

1. Please describe your experience in researching, interpreting and implementing correctional policy, standards and local rules.  Specifically define your own role.

2. Explain your experience and provide one innovative project or program in which you were involved for the following areas of professional responsibility:

·       Creating Requests for Proposal (RFP’s)

·       Writing /management of contracts and grants 

· Staff and Volunteer Training Management and Instruction

· Correctional Rehabilitation and Treatment Program Development and Management

· Correctional Records Management

· Recruitment

· Program and Project Planning and Evaluation

· Community Partnerships

· Objective Jail Classification (NIC model)

3. Describe your experience in and involvement with budget development and management of expenditures.

4. Have you had experience overseeing internal investigations or the disciplinary process involving employees within a Union, to include mediation and/or arbitration? Explain?

5. Describe your participation in problem resolution, particularly involving complaints and grievances filed by inmates and/or the public, which would also include the HRC (Human Rights Commission), EEOC (Equal Employment Opportunity Commission), ACLU (American Civil Liberties Union) or any Civil/Federal lawsuits. 
6. Please explain your understanding about the role of community-oriented and contemporary corrections in today’s society.
7. What is your management style?  Explain your leadership and inter-personal communication skills. 






The mission of Yakima County government 


is to provide accessible, responsive and responsible 


public service through leadership and teamwork 


committed to understanding and meeting public needs.


Yakima County Values:


Integrity


Common Sense


Innovation


Accountability











