04/17/14
Yakima County 

is now accepting applications

for the position of
CORRECTIONS OFFICER
Hourly Salary Range:
$21.74 - $28.51 per hour     

Opening:  
Yakima County Human Resources Department is recruiting for the Department of Corrections to form a hiring list of eligible candidates for positions as Corrections Officers.    Gender-specific (female) hiring preference may apply to fill the Corrections Officer positions in order to create a safer booking process of same gender pat-downs, for minimum staffing levels and to comply with conventional standards of sexual privacy.  

Selection Procedure:

Applications and required documentation will be accepted until 4:00 p.m., Thursday, May 8, 2014.  Applicants will be evaluated on the basis of past experience and training.  Applicants claiming veteran’s preference eligibility will be required to complete the Application for Veterans’ Preference Form.  

Yakima County Benefits:


Teamsters Pension Contributions:  Employee will contribute $2.30 per hour to the Western Conference of Teamsters Pension Trust.


Health Benefits:  The County will contribute $748.80 per month toward medical/dental/vision/life insurance. Employee out of Pocket cost is $83.20 per month.  Medical/Vision provided through the Washington Teamsters Welfare Trust. Dental provided through United Employees Benefit Trust.  A flexible spending account plan option is available to cover out of pocket medical expenses with pre-tax dollars.  

Annual Leave:  Employees earn 14 days per year during each of the first two years of employment, increasing to 27 days per year after 25 years.


Holidays:  The County recognizes 10 holidays per year plus two floating holidays, taken at the employee’s discretion with department approval.


Sick Leave:  Employees are credited with eight (8) hours sick leave for each month of service with a maximum accumulation of 960 hours.


Voluntary Benefits:  Employee paid voluntary benefits available including: Term Life Insurance, accidental death and dismemberment insurance, VSP Vision Care and long-term care plan are available.


Retirement:  The County participates in the State’s Public Safety Employers Retirement System (PSERS).  


The employer also contributes to the Teamster’s Pension Plan on behalf of the employee.


Deferred Compensation:  County employees can contribute to tax deferred plans to enhance their retirement and decrease their current taxable income.


Life and Disability Insurance:  Mandatory Whole Life, Short Term Disability and Long Term Disability Insurance.  Such premiums shall be deducted on a monthly basis and transmitted to Standard Insurance Company.
General Function:  Maintains the safety and security of inmates at the Yakima County Department of Corrections.

Essential Job Functions:

•
Receives and books incoming prisoners:

· Verifies that proper documents are submitted.

· Receives and safeguards inmate personal property and valuables.

· Searches prisoners for weapons and contraband using pat down, metal detector and/or strip procedures.

· Inspects for injuries.

· Fingerprints, photographs.

•
Insures the location and wellness of inmates:

· Conducts periodic checks of floor and cells to verify the proper conduct of inmates.

· Searches cells for contraband materials.

•
Moves inmates within the facility for visitation, exercise/recreation, court appearances, church services and school.

•
Controls inmates through verbal communication and; in some situations, physical restraint.

•
Responds to emergencies within the facility and may be called upon to administer first aid and evacuate inmates.

•
Dispenses meals and retrieves meal trays accounting for all utensils.

•
Prepares written, typed and/or computerized logs and reports.

•
Administers the release of inmates.

Other Job Functions:
•
Transports and guards inmates in non-secure areas for appointments, medical treatment, court appearances or assignment to other facilities.

•
Oversees clean up of cell area by inmates.

•
Oversees the work of inmate workers.

•
Operates control room equipment.

•
Orders and dispenses commissary items for inmates.

•
Answers and forwards incoming calls.

•
Distributes inmate mail, checking for contraband.

•
Collects urine samples for drug testing.

•
Other related duties as assigned.

Working Conditions/Physical Requirements:
· Work is performed predominately indoors and includes long periods of both standing and sitting.

· Officers are exposed to inmates who may be verbally abusive and potentially physically violent.

· Officers may be required to use physical force on inmates/arrestees. 

· Officers may come into contact with contagious diseases.

· Officers must be able to hear, speak, lift, sit, stand, walk, climb ladders and stairs, squat and kneel, bend, twist, turn, reach above head, and support up to 25 pounds.

Equipment Operated:
•
Metal detector, typewriter, computer, teletype, copy machine, camera, portable radio, fire extinguisher, self contained breathing apparatus, handcuffs, pepper spray canisters and “less than lethal” devices, video/audio recorder, and control room panel/door control devices.

Minimum Qualifications:

Knowledge, Skills and Abilities:  Ability to learn and apply security regulations and inmate rules; control and direct inmates individually and in groups; recognize problems which should be brought to the attention of the supervisor, follow oral and written instructions, read, write and correctly speak the English language.


Experience and Training:  Any combination of experience and training which demonstrates the required knowledge, skills and abilities.

Special Note:
•
Bilingual English/Spanish desirable, but not required.

Examination:
•
Qualified applicants will be required to pass a written examination.  Only applicants passing the written examination with a 75% will be considered for the hiring list.

•
A $20.00, non-refundable, examination fee will be required at the time of application.  Please pay by CASHIERS CHECK, MONEY ORDER OR CASH IN THE EXACT AMOUNT ONLY. Cashiers checks and money orders should be made payable to the Yakima County Human Resources. 

            No personal checks will be accepted.  Proof of indigence may be cause to waive the required fee.
•
Preference points will be added to passing written scores prior to the hiring list being formed as follows:

· Current Washington State Corrections Certification  



5 points

· College – 1 point per 45 credit hours up to a maximum of 


5 points

· Fluently bilingual in language of our largest ethnic minority jail population 
5 points

· Successful Military Service – 1 point per year up to a maximum of 

5 points

· Three years as a certified full-time corrections officer within 3 years 

5 points

Preference points will only be awarded to those individuals
who provide documentation with their application.
Documentation and examination fee are required at the time that applications are submitted.  Applications will not be accepted without required documentation and fee.  For these reasons, you may not apply via the internet.

Special Requirements:
· Must be a U.S. citizen and provide proof of citizenship (e.g. birth certificate, U.S. passport, Naturalization Papers)

· High school diploma or GED certificate; be able to successfully pass a background investigation, polygraph examination, pre-employment drug screen, psychological test and physical agility test prior to being hired.  
· Within six months of employment must successfully complete the Correction Officer’s academy.

· Within one year of employment must become weapons qualified.  
· Must have a valid Washington State Driver’s License.

· Minimum 21 years of age at time of employment.  
· Work on a rotating shift basis is required to include nights, weekends and holidays.  
· This is a Teamsters Local #760 Bargaining Unit position.  As a condition of employment, you are required to become a member of the Unit or pay representation fees per the negotiated contract.  

For further information and application forms, contact:


HUMAN RESOURCE DEPARTMENT

128 N. 2ND STREET, ROOM B27

YAKIMA, WA  98901

“AN EQUAL OPPORTUNITY EMPLOYER”
www.co.yakima.wa.us 
You will be notified in writing 

Of the date, time and place 

For the written examination
Posting: 941543  
CORRECTIONS OFFICER

CHECKLIST
Incomplete application or inaccurate information on the application may disqualify candidates from continuation in the testing process.

Required Documentation - Must be turned in with Application:
Paid $20.00 testing fee.










 

(Cashier’s Check, Money Order or Cash (in the exact amount only)

Proof of Citizenship











(Birth certificate, naturalization papers, etc.)

High School Diploma/GED










(May be substituted by H.S. / college transcripts)

Waiver Form








  



Preference Points - Documentation must be turned in to receive points:
Current Washington State Corrections Certificate 




5 points

(Within 3 years)

Copy of certification must be provided 





         
College - 1 point per 45 credits, for a maximum of 




5 points 

Copy of diploma or college transcripts must be provided


         

Successful Military Service - 1 point per year up to a maximum of 

5 points

Copy of DD214 required
 & Application for Veterans Preference




           

Fluently bilingual in language of our largest ethnic minority jail population

Spanish/English written and spoken






5 points

Information to be provided on application







Certified full-time corrections officer experience within the last 3 years

5 points

Information must be provided on application







Lateral Corrections Officer







5 points
W A I V E RPRIVATE 

~Please Print Clearly~

I,                                             


(Maiden/Alias Name)____________________________

 having applied for employment with the Yakima County Department of Corrections as a Corrections Officer, hereby agree to take or be subjected to any psychological examination and/or polygraph or similar test as a condition of my employment.  

AND
I authorize the release of any and all information to the Yakima County Department of Corrections needed in completing a thorough background investigation on myself, including information of a confidential or privileged nature; my date of birth is: 
                                                     
.

ALSO

I also understand that should a Driving Record be required from the Department of Licensing for continued employment processing, it is my responsibility to acquire the Driving Record and pay the appropriate fee.  

Dated this ___________day of __________________________, 2014 in Yakima, Washington.



day


      month


Applicant Signature  

(Do not print below this line - to be completed by Human Resources)

Witnessed by me this 

______day of ____________________________ 2014.

Witnessed by

In Yakima County

Washington

Requirements Prior to Hiring:
The following investigation and/or testing is utilized to determine suitability.  Applicants may be removed from the testing process at any time.

Physical Ability Test (PAT)


Administered by the Department of Corrections as names are processed from the list.  Notification will be given for the date and time for the PAT.  Requirements to pass the PAT are attached or can be viewed on the Internet at www.cjtc.state.wa.us/corrections/pt.htm

The Background Investigation shall include a review of the following criteria:

· Criminal History/Activity: Any applicant with the following criminal/traffic conviction history or criminal/illegal activity shall normally be disqualified from employment.  (However, the Department reserves the right to determine the acceptability of each applicant on a case by case basis):

1. Any non-violent misdemeanor within the previous 5 years,  or

2. Any felony, or

3. Any misdemeanor committed with sexual motivation or any violent misdemeanor crime and/or any crime that would by federal and/or state law or statute, prevent a corrections officer from possessing or carrying a firearm, or 

4. Any DUI, DWLR/S (excluding DWLR/S 3rd degree), reckless driving or misdemeanor hit-and-run within the past 5 years. 

5. Other criminal activity or convictions shall be considered on a case-by-case basis and may be disqualifying. 

· Documented criminal history: An NCIC/WASIC III criminal history check shall be completed on every applicant. DISCIS and SCOMIS shall also be inquired in order to assist in the verification of criminal history. 

· Drug/alcohol usage: Any applicant with a history of the following drug and/or illegal substance use and/or alcohol abuse shall normally be disqualified from employment. (However, the Department reserves the right to determine the acceptability of each applicant on a case by case basis): 

1. Possession of an illegal drug/substance in the past 12 months. 

2. Illegal use of prescribed and/or non-prescribed drug(s) including, but not limited to the following drugs/substances and all of their derivatives; amphetamines, cocaine, inhalants, Opioids, Phencyclidines, any hallucinogenic drug/substance, Benzodiazepines and Barbiturates (*Note: True experimental use, not occurring within the last 3 years, may be determined on a case by case basis.) 

3. Use of marijuana/cannabis and/or hashish within the last 3 years or use of marijuana/cannabis and/or hashish over 15 times. 
4. Any selling, or offering to sell or transport of any illegal drug/narcotics/substances.

5. Alcohol abuse/misuse. Abuse or misuse of alcohol within the last 3 years may be taken into account when considering an applicant for employment. This includes admissions of operating a motor vehicle while intoxicated within the last 3 years.  

· Driving record:

1. Applicants shall be required to present a valid Washington State Driver's License with any necessary endorsements. Driving records of applicants shall be checked. Out of state applicants shall present a valid driver’s license issued by the resident state. 

2. Applicants with poor driving records as determined by the Department may be disqualified from employment with the Department.

· Work history:

1. Applicants shall submit sufficient information to provide a reasonable work history. 

2. Applicants with a poor work history showing unexcused absences, misuse of sick time, discipline or discharge may be disqualified from employment with the Department.

· Personal contacts:

1. Applicants shall submit the name, address and phone number of at least 3 personal references that have known the applicant for at least 3 years. (Non-relatives and no past employers)

Polygraph Examination

Will review driving record, employment history, general background information, military service, arrest information, education, personal habits, sex crimes, honesty, and drug history.  Will also determine truthfulness of information provided in statements and responses to examiner.  
Pre-Employment Drug/Alcohol Test

Psychological Examination


Will determine whether applicant is psychologically suited to the position.

These requirements are only tools used in reviewing applicants for positions.  
The Director of the Department of Corrections is the hiring authority and makes the final hiring decision.

YAKIMAPRIVATE 
 COUNTY

ROOM B-27 COURTHOUSE

YAKIMA WA  98901


AFFIDAVIT OF INDIGENCE
I,                                                                                    , certify that I am indigent at the time of 

Applicant Name

application for the position of Corrections Officer with the County of Yakima as evidenced by being unemployed.  Therefore, I am unable to pay the required examination fee and respectfully request that the examination fee be waived.




Signature










Do not print below this line

Subscribed and sworn to before me this                      day of                                    , ​​                .

______________________________________________

Notary Public in and for the

State of Washington, residing at 

PAGE  
1

