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DEPUTY SHERIFF
NOTICE OF EXAMINATION

The Grays Harbor County Civil Service Commission is establishing an eligibility list for entry level Deputy Sheriff.  Entry level starting salary for Deputy Sheriff is $4,205 per month plus benefits and Resident Deputy starting salary is $4,905 per month plus benefits.  Applicants with current law enforcement experience may be given lateral benefits consideration to include salary range of $4,205-5,435.  A job description and a Civil Service Application for Examination are attached to this notice.  We anticipate filling five positions from this list.
Application Process:  To test for placement on the Deputy Sheriff eligibility list, applicants must complete a Grays Harbor County Civil Service Commission Application for Examination.  The application may be picked up at the Sheriff’s Office in Montesano (100 W. Broadway, 
Ste. 3), at the WorkSource office in Aberdeen (511 W. Heron), or downloaded from www.co.grays-harbor.wa.us.  At the website, go to Job Announcements and scroll down to the Civil Service Commission Application for Examination.  Before submitting an application for examination, applicants must sit for a typing test at any WorkSource office (or any employment office) to certify keyboarding skills of 20 wpm.  An on-line, do-it-yourself typing test will not suffice.  The typing certificate must be included with the completed application and mailed to the Grays Harbor County Civil Service Commission, 310 W. Spruce St., Ste. 217, Montesano, WA 98563.  The closing date for completed applications is December 20, 2013.  Applications postmarked after that date will be rejected.

Examination Process:  Applicants must have picture identification at each portion of the exam.  Applicants who do not have picture ID will not be admitted to the exam.  Applicants must appear for all testing at the time and date specified.  Failure to do so will bar the applicant from the examination process.  Make up tests will not be given. Applicants will be given three types of tests:  a physical ability test, a written test, and an oral board exam.  Applicants must pass each test to continue on to the next test.  The physical ability test and written exam will be given at Montesano High School, 303 North Church Street, Montesano, Washington on January 11, 2014 beginning at 9:00 a.m.  (Directions:  Approach Montesano from Hwy 12E or Hwy 12W, take the Montesano/Raymond exit. At the stop sign turn north onto Main and proceed through the light and then three blocks further to Spruce. Take a right and go three blocks east to Church.  Park in lots along Spruce or along Church.  To find your entrance to the gym, use the stairs by the tennis courts.  Look for signs.)
The physical ability test battery will be given first and includes three events:  push-ups, sit-ups, and a 1.5-mile run.  While the physical ability test is a pass/fail test, applicants must score a minimum of 120 points total on the three events to pass the physical ability test and go on to the written test.  A notice of pass or fail will be given at the testing site.  You must pass the physical ability test to go on to the written test.

Each physical ability event is scored according to the standards used by the Washington State Criminal Justice Training Commission.  A “goal score” is set for each event.  The goal score is midway through the expected performance range for that event.  Meeting the goal scores for each event totals 120 points.  Goal scores for the three events are:  sit-ups, 34 in one minute; 
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push-ups, 28; 1.5-mile run, 14 min:2 sec.  For further information on the physical ability standards, go to www.cjtc.state.wa.us.  Click on Basic Law Enforcement Division/Academies and then scroll down to Physical Ability Test Standards.  You will find the minimum and 
maximum scoring points for each event as well as suggested training exercises to prepare for the tests.

You will note that each of these physical ability activities is rather strenuous.  You should attempt these activities only if you are in excellent health.  If you have questions about your physical condition, consult your doctor before taking the tests.  You will be asked to sign a responsibility release before taking the physical ability test.  Please appear for the physical ability test dressed in clothing suitable for these activities.  The 1.5-mile run may be given in inclement weather.

A written examination to evaluate reading and reasoning skills will be given the same day, January 11, 2014, starting about 1:00 p.m. at Montesano High School.  Signs will direct you to the testing area.  Applicants must score a minimum of 70% to pass the written exam, and must pass the written exam to possibly qualify to continue the testing process.  A notice of pass or fail for the written test will be posted.  Actual scores will not be posted.  They will be mailed.

An oral board exam will be given to candidates who pass the physical ability and written tests.  Applicants who pass these tests will be ranked according to their written test score.  The candidates will be notified of the date and time of their individual oral exam, tentatively scheduled for January 21, 2014.  Minimum passing score for the oral exam is 70 out of a possible 100 points.
In determining the final score used to establish the eligibility list for Deputy Sheriff, the individual test scores will be given the following weights:  
written exam:  50% of subtotal score
physical ability test: pass/fail
oral board exam:  50% of subtotal score. 
Veteran’s preference points will be added to passing scores, if applicable.  If you are claiming veteran’s preference points, you must submit a copy of your DD214 discharge papers with your application.  Final scores will be tabulated and applicants ranked on the Deputy Sheriff eligibility list in descending order of total scores.

Selection Procedure:  As openings in the Deputy Sheriff class occur, the Chief Examiner will submit the top five names on the eligibility list to the Sheriff for consideration in filling the positions.  During this portion of the hiring process, applicants will be subject to a background check and will undergo physical, psychological, and polygraph examinations.  The Sheriff’s Department will have five openings for Deputy Sheriff.

Once certified by the Civil Service Commission, the Deputy Sheriff eligibility list will be valid for six months and may be extended.  It is the responsibility of those on the eligibility list to keep the Civil Service Commission notified of any change in their address for the life of the list.  Failure to do so is cause for removal from the list.
Notice of Exam, pg. 3

This is the only notice you will receive concerning the testing on January 11, 2014.  If you send in an application, assume you are qualified to take the tests unless you are notified otherwise.  Applicants must appear for all testing at the time and place specified.  Failure to do so will result in the applicant’s rejection.  Make up tests will not be given.
Complete the two page Civil Service Application.  Mail it along with a certified typing test by December 20, 2013 to the Grays Harbor County Civil Service Commission, 310 W. Spruce St., Ste. 217, Montesano, WA 98563.  Applications postmarked after the closing date of
December 20, 2013 will be rejected.
Grays Harbor County is an equal opportunity employer.

Lisa Ballou

Chief Examiner, Grays Harbor County Civil Service Commission

DEPUTY SHERIFF
Job Description
DEFINITION:  A commissioned law enforcement officer whose primary duties are to provide law enforcement services in the unincorporated portions of Grays Harbor County.
MINIMUM QUALIFICATIONS: Be a citizen of the United States.  Be at least 21 years of age by January 11, 2014.  Have no record of felony conviction, no record of gross misdemeanor/misdemeanor conviction for crime involving controlled substances or physical harm; be free from any physical condition which might adversely affect performance of duty as a Deputy Sheriff; be free from any psychological condition which might adversely affect performance of duty as a Deputy Sheriff based on an evaluation by a clinical psychologist.  Must be a high school graduate or have passed the General Education Development Test.  Must be examined by a licensed physician to verify that applicant is physically sound and free from any physical defect which might adversely affect performance as a Deputy Sheriff.  In addition to the physical and psychological evaluations mentioned above, applicants will undergo a polygraph exam and be subject to an extensive background check.  Must possess a valid Washington State driver’s license.  This job is subject to a 12-month probation period.
KNOWLEDGE, SKILLS AND ABILITIES: Knowledge of Federal, State and local laws.  Knowledge of police related Constitutional and judicial rulings.  Knowledge of department mission, goals, policies and procedures.  Knowledge of related criminal justice and social service systems and their function.  Skill in observation and retention of details.  Skill in the use of firearms.  Ability to relate effectively to others in tense and/or hostile situations.  Ability to perform effectively under extreme stress.  Ability to communicate in a clear, accurate, comprehensive and concise manner in both verbal and written form.  Maintain high standard of physical condition. Must have keyboarding skills at 20 wpm and possess the ability to perform basic computer functions to include data retrieval from state and local systems.  Regular attendance of job assignment.

PROFESSIONAL ETHICS AND ATTITUDES: A Deputy Sheriff performs duties commensurate with professional ethics and attitudes demanded by the police code of ethics, departmental goals and community needs.

MENTAL DEMANDS: The Deputy Sheriff position requires a mature and stable personality and must be able to work under stressful conditions.  A Deputy Sheriff must be able to make decisions and take affirmative action in dangerous and unpredictable situations.  A Deputy Sheriff must make decisions based on knowledge and experience rather than emotional impact. A Deputy Sheriff must be duty responsive 24 hours a day.  Deputy Sheriffs must be able to assimilate large amounts of complicated information and put this into a clear and concise written form.

WORKING CONDITIONS:
Majority of working time is spent outdoors which requires a Deputy Sheriff to be subjected to temperature extremes.
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A Deputy Sheriff is required to maintain a seasonal uniform in accordance to Department Policies and Procedures.  A clothing/uniform allowance is provided by contract.

A Deputy Sheriff must occasionally engage in physical confrontations, and/or lift and carry people and objects, requiring good physical condition.

Limited assignments may occur in Identification, Civil, Records, or other parts of the Department.  A Deputy Sheriff may serve civil processes and confiscate property by Court Order.

ACCOUNTABILITY:  A Deputy is required to make independent decisions without supervision subject to departmental review.  A Deputy’s actions may be subject to community and departmental criticism.  A Deputy may also be subject to department discipline and/or lawsuit.

ROUTINE PATROL: A Deputy Sheriff must have a good geographical knowledge of the county and ability to read maps; be aware of problem areas including commercial, traffic, high crime and known criminals.  A Deputy Sheriff is required to be observant and have the ability to distinguish suspicious and irregular activities.  A Deputy Sheriff collects information on criminal activity through shift briefings.  Deputies conduct preliminary inquiry regarding possible law violations, obtaining and verifying factual information from examination of persons, vehicles and premises. 

TRAFFIC ENFORCEMENT AND COLLISION INVESTIGATION:  Deputy Sheriff must have proficient knowledge of traffic laws as required to investigate traffic collisions and facilitate the flow of traffic through the issuance of traffic citations and warnings.  A Deputy must observe and identify pedestrian and vehicular irregularities and give information and assistance to motorists.  Deputy must have ability to use enforcement aids such as radar, breath testing, etc.
CRIMINAL INVESTIGATION: Knowledge of criminal law is necessary to determine what crimes have been committed.  Investigations require that Deputies preserve the crime scene, gather, collect and preserve evidence, interview witnesses and suspects, take necessary steps to locate, identify and return property taken from the rightful owner, and take into custody persons responsible for criminal activity per department policy as well as prepare the necessary reports, court appearance and testimony as required.

REPORT WRITING:  Reports will be completed in accordance with department policy.

PUBLIC RELATIONS: A Deputy Sheriff must have the ability and desire to deal with and be responsive to individual needs.  Deputies aid in improving police and community relations by participating in community education and one on one interaction with citizens.

PROFESSIONAL TRAINING:  Deputies must attend, complete and pass the Washington State Basic Law Enforcement Academy as certified by the Criminal Justice Training Commission and those standards set by the Governor’s Commission on training standards as per RCW 43.101.200 or be certified by the WSCJTC Equivalency Academy.  Annual ongoing training requirements as per department policy.
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BENEFITS:  Deputies currently work a 4-day on/4-day off 11-hour shift.  Benefit package includes 13 paid holidays, 9 hours of sick leave per month,  vacation time beginning at 8 hours per month the first year and reaching a maximum of 18 hours per month at 15 years of service, deferred compensation match, education incentive, longevity pay, shift differential, uniform allowance, take home car (in-county residents), wellness incentive, employer paid life-insurance, Teamsters’s health and welfare package currently 100% employer paid for employee and family.
GRAYS HARBOR COUNTY CIVIL SERVICE COMMISSION

310 W. Spruce St., Ste. 217, Montesano, WA  98563
Application for Examination for Employment in the Grays Harbor County Sheriff's Department

Read carefully before filling out application.

Please print in ink or typewrite.

Mail completed application, to Civil Service Commission at address above.

Applicants will be subject to a background check before being hired.

	Position applying for:
	Deputy Sheriff


Name____________________________________
Address__________________________________
_________________________________________

City


State

Zip

Telephone________________________________
Social Security Number______________________

Date of birth_______________________________

SEX:          Male__________  Female___________
High school graduate?  _________GED?________

United States citizen?_______________________

Valid Washington State Driver’s License?________

Do you have a record of felony conviction or gross misdemeanor/misdemeanor conviction for crimes involving controlled substances or physical harm?

_________________________________________
Per RCW 41.04.010, certain Veterans are eligible for Veteran’s scoring criteria points (Preference points.)  

Do you qualify for these points?__________ 
Do you claim these points?__________  

What percentage points do you claim? __________
Have you ever obtained employment in the State of Washington through the use of Veteran’s preference?_______________________________
If you are claiming Veteran’s preference points, you must attach a copy of your DD214 discharge papers for validation of eligibility


For Office Use Only

Date received______________________________

Application complete________________________ 
_________________________________________
Action taken_______________________________ __________________________________________________________________________________
--Testing Record--

	Type of test
	Date Taken
	Raw Score
	Weighted Score

	Keyboarding
	
	
	

	Physical

Ability
	
	
	

	Written
	
	
	

	Oral
	
	
	

	Subtotal
	
	
	

	Veteran’s preference points
	

	Total points
	

	Rank on Eligibility List
	


Notes:
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Educational Background:
High School diploma from 

________________________________________________________________________________________




High School


City

State


Year

G.E.D. awarded from 
________________________________________________________________________________________




Name of Agency

City

State


Year

Please give further education as follows:  
	School
	City and State
	Dates Attended
	Degree
	Major/Minor or Training Received

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Military Service:
Branch of Service____________________________________  Date in__________  Date out_____________
(If you are claiming Veteran’s scoring criteria points you must attach a copy of your DD214 Form discharge papers for validation of eligibility for Veteran’s preference.)

Employment Background:  List employment on this form.  Do not attach resume.  

List all employment for past five years in chronological order.

	Employer
	City and State
	Dated from and to
	Type of Work
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


How did you learn of the position for which you are applying?___________________________________________
Have you made previous application for examination to the Grays Harbor County Civil Service Commission?

 FORMCHECKBOX 
Yes   FORMCHECKBOX 
No        If yes, when?_______________________  For what position?______________________

All my answers and statements in this application are true and complete to the best of my knowledge.  I understand that untruthful or misleading answers may be cause for rejection of my application, removal of my name from the eligibility list, or dismissal if I am employed.

________________________________________________________________________

Signature of applicant





Date

Deputy Sheriff applications postmarked after December 20, 2013 will be rejected.
