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Notice of Examination for Corrections Officer
The Grays Harbor County Civil Service Commission is establishing an eligibility list for entry level Corrections Officers with the Grays Harbor County Sheriff’s Department. The salary range for Corrections Officer is $3,811 to $4,299 per month, plus benefits.  A job description and a Civil Service Application for Testing are attached to this notice.  NOTE:  Successful applicants who are qualified may be hired as lateral entry Corrections Officers.  There is presently one (1) opening in the Corrections Officer classification.
Application Process:  To test for placement on the Corrections Officer eligibility list, complete a Grays Harbor County Civil Service Commission Application for Examination.  The application may be picked up at the Sheriff’s Department in Montesano, WA (100 W. Broadway, Ste. 3), at WorkSource Grays Harbor in Aberdeen, WA (511 W. Heron), or downloaded from www.co.grays-harbor.wa.us .  At the website, go to Job Announcements and scroll down to the Civil Service Commission Application for Examination.  Before completing the application, applicants must sit for a Typing Test at any WorkSource office to certify keyboarding skills of 20 wpm.  The typing certificate must be included with the completed application and mailed to the Grays Harbor County Civil Service Commission, 310 W. Spruce St., Ste 217, Montesano, WA  98563.  The closing date for completed applications is November 8, 2013.  Applications postmarked after the closing date will be rejected.  
Examination Process:  APPLICANTS MUST HAVE PICTURE IDENTIFICATION AT EACH PORTION OF THE EXAM.  Applicants who do not have picture ID will not be admitted to the examination.  Each applicant will receive by mail a notification of the testing locations, dates, and times.  Applicants must appear for all testing at the time and place specified.  Failure to do so will bar the applicant from the examination process.  Make-up tests will not be given.

All applicants will first be given a written examination on November 23, 2013.  The written portion of the examination will evaluate reading and reasoning skills.  Those applicants who receive notification of a passing score of at least 70% will be admitted to a physical ability test on December 7, 2013.  The physical ability test, which will be scored pass/fail, includes three events:  push-ups, sit-ups, and a 1.5 mile run.  The events and the standards for passing have been adopted from the Washington State Criminal Justice Training Commission.  For more information, go to www.cjtc.state.wa.us.  Applicants who pass the physical ability test will advance to an individual oral board exam.  Those applicants will be notified by letter of their scheduled appointment, which is expected to be in mid-December.   A score of 70% is required to pass the oral board exam. 
Scoring:  In determining the final score used to establish the eligibility list for Corrections Officer, the test scores will be weighted as follows:

Written examination:  50% of subtotal score


Physical ability:  pass/fail


Oral examination:  50% of subtotal score.

Veteran’s scoring criteria points will be added, if applicable.  (To claim veteran’s scoring criteria points, submit a copy of DD214 discharge papers with the application.  Veteran’s scoring criteria p0ints cannot be given without the DD214.)  Final scores will be tabulated and applicants ranked on the Corrections Officer eligibility list in descending order of total scores.  The Civil Service Examiner will submit to the Civil Service Commission for certification the top five (5) names.
Selection Procedure:  The certified list will be forwarded to the Sheriff for consideration in filling vacant Corrections Officer positions.  The list will be valid for six (6) months or until it is exhausted.  It is the responsibility of those on the list to inform the Civil Service Commission of address changes.  Failure to do so is cause for removal from the list. Certified applicants will undergo an extensive background check, as well as physical, psychological, and polygraph examinations before hiring.  Corrections officers undergo a 12-month probation period.
Mail the completed application and the typing certificate (include a DD214 if applicable) to the Grays Harbor County Civil Service Commission, 310 W. Spruce Street, Ste. 217, Montesano, WA  98563.  Questions may be directed to Lisa Ballou, Civil Service Secretary-Examiner at lballou@co.grays-harbor.wa.us; 360-249-5400 x 2.
Grays Harbor County is an equal opportunity employer.
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