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MISSION STATEMENT 
 
 

“TRUE PROFESSIONALISM THROUGH EDUCATION GIVES THE BEST 
PROTECTION” 

 
Part of the mission of the Spokane Police Regional Training Center is to prepare entry-level officers to 
use their full potential in serving their communities.  Our goal is to impart knowledge, instill 
confidence, enhance judgment, and promote dedication to the task of protecting society in 
accordance with the principles embodied in that document which is sacred to our democratic way of 
life – the Constitution of the United States. 
 
In furtherance of this mission, and as set forth in our motto, “True Professionalism Through 
Education Gives The Best Protection,” it is the policy of the Training Center to encourage all officers 
to continue their education.  We hope that the study of law enforcement subjects in the basic session 
will stimulate and encourage new officers to seek out other courses of instruction.  Such courses will 
allow them the opportunity to study in more detail the wide range of topics, including the social 
sciences, which will assist them in their careers in law enforcement. 
 
We recognize that, since officers work in and serve a community; their training should reflect the 
community concerns and standards.  This has been accomplished to a large extent by the dedication 
and efforts of community members and law enforcement professionals who assist our training staff.  
We expect an exceptional commitment and effort from all students and pledge a total commitment 
from the staff. 
 
The goal of the 720-hour Basic Law Enforcement Academy curriculum is to provide student officers with 
the basic knowledge and skill necessary for safe, proper, and effective law enforcement service.  The 
instructional objectives cover numerous subjects, but, throughout the program, there is a common 
thread of community policing and service.   

 
In pursuit of our shared mission, the staff of the Washington State Criminal Justice Training 
Commission is committed to the following Core Values: 
 
PROFESSIONALISM 

We commit to service, while demonstrating a positive attitude and mastery of 
knowledge, skills, and abilities within our roles. 
 

ACCOUNTABILITY 
We acknowledge that we are accountable to everyone we serve, and to each other for 
our actions and decisions. We welcome that responsibility. 
 

INTEGRITY 
We value candor, honesty, and ethical behavior. We are committed to doing the right 
thing for the right reason. 

 
These Core Values will be adhered to and used as benchmarks for decision-making and personal 
interaction with students, co-workers, and stakeholders. 



 
 

 6

 

 
 
CHAIN OF COMMAND 5.00.010  
 
The Chain of Command is an element of organizational structure that promotes the orderly 
dissemination of information.  In keeping with this standard of most police agencies, the 
academy uses a similar Chain of Command element. 
 
The established Chain of Command will be followed at all times.  It is posted on the first day of 
class and students are responsible for understanding its purpose and content.  A generic Chain 
of Command is as follows: 
 

• Academy Commander 
 
• Assistant Commander 

 
• TAC Officer 

 
• Captain 

 
• Lieutenant 

 
• Sergeants 

 
 
 
CLASSROOM HOURS 5.00.100 
        
Classes will be scheduled Monday through Friday from 0800 to 1630 hours.  A thirty-minute lunch 
break will be given between 1200 - 1230 hours, unless otherwise noted on the class schedule. 
 
Hourly breaks will be given at the discretion of the instructor and students will not leave the 
designated classroom without permission.  Students will return from all breaks in a timely manner 
and will not be late.   
 
The classroom hours will be dictated by the Academy schedule.  It is the responsibility of the 
student to make sure her or she reviews the schedule on a regular basis. 
 
1. Students will report to the Academy each day and participate in Flag Detail (raising the 

flag), which begins at 0755 hrs.  Flag salute may be moved to an alternate location due to 
inclement weather or other extraordinary circumstances. 

 
2. Students should be prepared for daily inspections of personal appearance, uniform, and 

equipment.  Formal inspections will be conducted at the discretion of the TAC Officer or 
Academy Command Staff. 

 
3. All students must initial the Sign-In Roster no later than 0800 hours each day.  Any 

student failing to sign in will be considered absent. 
 
4. At the end of the last scheduled class the Class Leader will notify the TAC Officer that 

the instructor is finished.  The TAC Officer may brief the class on Academy business, 
prior to dismissal. 
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5. At the end of each day, students will participate in Flag Detail (lowering the flag) and will be 

formally dismissed by the TAC Officer or designee. 
 
6. After Flag Detail, assigned squads will assist with clean up of the facility to help prepare for 

the next day.  
 
 
ATTENDANCE    5.00.110   
 
Students are expected to attend all scheduled activities of the Basic Law Enforcement Academy 
program.  The Academy Commander or his/her designee must approve all absences, for any 
reason.  Students whose total absence exceeds 24 hours of the Academy session will be subject to 
Academy dismissal.   
 
Upon the return of a student who has been absent for any reason, the Academy Commander and 
TAC Officer shall review the instruction presented during such absence.  If it is determined that 
such instruction, in whole or in part, cannot be adequately covered through self-study or other self-
help efforts by the student, appropriate make-up attendance during a subsequent Academy session 
shall be required.  A Basic Law Enforcement Academy certificate will not be issued to the student 
until such requirement has been satisfied.  
 
If make-up attendance is required, but all testing and other program requirements have been met, 
the student will be allowed to participate in the graduation of his or her class, including recognition, 
class standing, and receipt of special awards. 
 
The Washington State Criminal Justice Training Commission (WSCJTC) will be responsible for the 
costs of meals and lodging, if applicable, and other instructional costs attendant to the student’s 
make-up attendance during any subsequent Academy session. 
 
 
 
LATE ARRIVALS 5.00.120 
 
If a student is late, or knows he or she will be late, they will notify the TAC Officer immediately.   
 
1. Once the student arrives on campus he or she will report to the TAC Officer prior to 

reporting to the scheduled class or training. 
 
2. Students will explain late arrivals by completing a Student Memorandum before the student 

departs the campus at the conclusion of the day  -  when the late arrival took place. 
 
3. Students may be subject to disciplinary action when arriving late to the Academy.   
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EXCUSED TIME  5.00.130 
 
Students can request an excused absence for documented family or medical emergencies.   
 
1. Students must request an excused absence by completing a Student Memorandum to the 

Academy Commander through the TAC Officer. 
 

2. The TAC Officer will advise the student if the request was approved. 
 
3. Students who need to leave for a family emergency will follow the below procedures: 

• Contact the TAC Officer immediately.  If you are unable to contact the TAC Officer 
contact either the Academy Commander or Assistant Commander.  It is imperative 
you attempt personal contact, do not leave a message. 

• Complete a Student Memorandum explaining the circumstances of the absence at 
the earliest possible time after returning to duty at the Academy.  

 
4. When a student’s request for an excused absence or family emergency has been approved, 

the student is required to advise their agency of the absence from the Academy. 
 
 
 
 
ILLNESS  5.01.200 
 
Students who are too ill to report to class must report their illness to the TAC Officer, or Academy 
staff, prior to 0730 hours at 509 742-8114 or 509 742-8100 on the date of the illness. 
 
Except in an emergency, students calling in sick must remain at their place of residence or dorm 
unless excused by the TAC Officer or Academy Command Staff.  Students should notify the TAC 
Officer if he or she will not be at their residence or dorm and the reason why.  
 
Students becoming ill during class will report to the TAC Officer immediately.  Since all personnel 
are in such close proximity to each other, students who are running a fever or who may believe 
they are contagious should exercise good judgment and confine themselves to avoid the spread of 
sickness.  
 
1. All illnesses resulting in a student absence require the student to complete a Student 

Memorandum and a Personal Injury Report Form (Form 652).  Any missed instruction due 
to illness will be evaluated as indicated in Section 5.11.110. 

 
2. The Student Memorandum must be complete at the earliest possible time after returning to 

duty at the Academy.  
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INJURIES 5.01.210  
 
All injuries REGARDLESS OF SEVERITY will be reported to the TAC Officer, a staff member, or 
instructor, as soon as possible. 
 
1. A Personal Injury Report form (Form 652) WILL ACCOMPANY ALL INJURIES.  The 

injured student will complete this form. If the student is unable to complete the form, the 
form will be completed by whoever is designated by the TAC Officer. 

 
2. A Student Memorandum will be submitted describing the nature and severity of the injury, 

and the circumstances that caused the injury as soon as possible.  If for any reason it is 
deemed impractical for the injured party to provide the Student Memorandum, the class 
leader or whomever the TAC Officer designates, will complete the memorandum. 

 
 
Students who fail to report, conceal, or are evasive in the documentation of injuries or illnesses may 
be subject to disciplinary action. 
 
The Academy staff may require any student to have an examination by a physician prior to 
participating in any activity or continuing to participate after an illness or injury.  The Academy staff 
may not compel any student to participate in any activity.  However, failure to participate in any 
activity, in absence of a valid reason, may result in disciplinary action or termination of the student 
in the absence of a medically excusable reason. 
 
The Academy staff may evaluate minor injuries.  Students are free to accept or reject any injury or 
illness evaluation, and may visit or consult a physician at anytime.   
 
Whenever an ill or injured student consults a physician, an Injury and Illness form (form 652) will 
be completed.  The attending physician must read and sign the Note to Physician on page 1, and 
complete items 1-5 on page 3 of the form.  The completed forms will be returned to the TAC 
officer.  The academy may refuse to allow the student to fully participate until written 
documentation from the physician is received.  Documentation from a physician shall include: 
 
1. The nature of the illness/injury 
2. The prognosis 
3. Any limitations or restrictions affecting full participation by the student 
4. The time length of any limitations or restrictions 
5. The communicability of the illness or disease 
 
If an illness or injury prevents full and active participation in required physical activities, for a 
substantial or indefinite period, the student may be removed from their current session.  After 
full recovery, the student may be reinstated into an existing session or at the start of the next 
available class, at the discretion of the Academy Commander. 
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HEALTH AND SAFETY 5.01.220 
 
It shall be the responsibility of academy staff and students to ensure that all academy training is 
conducted in a safe manner that is free from unnecessary risk of injury and that the learning 
environment is free from health hazards. Any person having concerns about safety or health is 
encouraged to immediately communicate their concerns to the attention of the academy staff.  
Some examples of safety and health risks are:  
 

• Any training event, activity or training location, which presents an unnecessary risk of 
injury.  

• Training or activity during poor visibility, poor weather conditions or under any 
circumstances which present an unnecessary risk of injury or illness. 

• Using equipment, tools or chemicals without proper training or adequate safety 
equipment.  

 
 
PERSONAL APPEARANCE 5.02.100 
 
In an effort to maintain a professional appearance, it is the policy of the Academy to enforce the 
following regulations. 
 
1. Male Students 

a. Hair will be neatly cut with the sides and back either tapered or blocked. The back of 
the hair will not extend over the uniform shirt collar (when assuming the military 
position of attention).  Hair will not extend over the ears. 

b. Sideburns will not extend below the bottom of the ear lobe. 
c. The face must be clean-shaven, except that mustaches will be permitted.  If a 

mustache is worn, it will be kept neatly trimmed.  Mustaches may extend laterally 
not more than one-half inch (1/2”) from the corner of the mouth, and may extend 
not more than one-quarter inch (1/4”) below the corner of the mouth, nor more 
than one-quarter inch (1/4”) down over the upper lip. 

d. The wearing of earrings is prohibited. 
 
2. Female Students 

a. Hairstyles will be worn so that no part of the hair extends over the uniform shirt 
collar. Hair clips or pins matching the color of the hair may be worn.  Pointed 
objects, which could be used as a weapon, will not be used to secure the hair. 

b. The use of makeup is permissible, providing it is used moderately and promotes a 
business-like appearance.   

c. Fingernails will not extend more than one-eighth inch (1/8”) beyond the fingertips.  
Fingernail polish, if worn, will be clear. 

d. Female students may wear “stud/post” style earrings (one in each ear) provided the 
adornment will be limited to one-eighth inch (1/8”) in diameter. 

 
3. All Students: 

a. Hairstyles of an extreme nature, which detract from a business-like appearance, will 
not be permitted. 

 b. Unless otherwise specified, the wearing of jewelry while in uniform will be limited to 
rings and watches.  A total of two rings may be worn, one on each hand (wedding 
sets are considered one ring). 
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UNIFORMS AND EQUIPMENT 5.02.200 
            
• Academy Uniform 
The academy uniform consists of the following: 
 
Pants:              (2) Propper Brand, BR Dark Navy BDU pant ( F5201-38-405 )                 

                                                                           ($37.95) 
 
Shirt: (2) Propper Brand, long sleeve BR Dark Navy shirt (F5302-38-405 )   
                                                                                                                            ($37.95) 

with department patch sewn onto both sleeves of the shirt, 3/4" below the 
seam).  Military creases are not required. 

 
T-shirt:  White crew neck to be worn under the academy shirt. 
 
Belt: (1) Black leather – plain or basket weave with buckle. 
 
Shoes: (1) Pair of plain black shoes or boots, in compliance with agency regulations. 
 
Socks:   Black 
 
Jacket: Not required.  If a student wishes to wear a jacket, either of the following is 

acceptable: 
   

 Plain, solid dark blue, forest green, or brown in the same shade of color as 
their department jacket. 

 Department – uniform or authorized jacket. 
 
Cap: (1) Plain dark blue, fitted or adjustable, baseball cap.   
  
Nametag: (2) Light blue with white lettering.  
 

First letter of the first name, with the complete spelling of the last name.  
Example:  D. Johnson 

   
Student’s nametag WILL BE WORN on the academy uniform at all times.  They 
shall be centered and placed on the top of the right shirt pocket. 

 
Nameplate: A department issued nameplate - will be worn on any jacket used as a 
 part of the academy uniform.   
 
Leather Gear: Department authorized leather gear or ballistic nylon web gear. 
 
Body Armor:  At the discretion of the TAC Officer, students will be required to wear body 

armor during most aspects of training.  
 
*  All students must have either a Class A uniform, or full duty uniform with long sleeves 
 and tie – as required by your department.  It must be cleaned and pressed, ready to be worn at 

all times. 
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Most uniform and equipment items can be purchased at Blumenthal Uniform & Equipment at the 
below listed locations: 
 
21621 Pacific Hwy South     8610 Aurora Ave. 
Des Moines, WA  98198      North, Settle WA  98103 
1-800-495-6265      1-800-537-5277 
 
1306 N. Howard,  
Spokane WA  99201 
1-800-777-3847 
 
• Defensive Tactics Uniform 
 

Each student will be required to have two complete sets of defensive tactics clothes 
consisting of the following: 
 

• Light gray, non-hooded sweat shirt (long-sleeved)**  
• Light gray, tee shirt (long-sleeved)** 
• White crew-neck tee shirt**  
• Light gray sweatpants 
• Blue shorts  
• White sweat socks  

 
• 1 pair of running shoes (in good condition) 
• 1 pair of wrestling shoes, located at most sporting goods stores 
 

 
 **The student’s last name is to be centered on the front and back of all Defensive 

Tactics shirts in two-inch iron-on black lettering.  Sweatpants and sweatshirts should 
match in color and style.  

 
 Lockers and padlocks are available for storage of gym clothes.  Students are required to 

bring their own towels as no towel service is provided. 
 
 
• Defensive Tactics Equipment 

 
Most Defensive Tactics training sessions will take place on mats or a rubberized, court-type 
floor.  To help protect students and keep within state and federal guidelines for blood borne 
pathogens, the following equipment is required. 

 
• Mouthpiece, strapless – read package directions to ensure proper fit 
• Sports bra - for females 
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• Firearms Uniform & Equipment 

 
The firearms uniform will consist of the regular academy uniform. 
 
The following equipment is mandatory.  Students who do not have any of the following 
equipment will not be allowed to participate in Firearms Training. 

• Duty weapon & duty gear (holster, flashlight and holder) 
• 3 Magazines and weapon manual 
• Body Armor 
• Eye protection 
• Ear protection 
• Bore brush, brass, copper, or stainless steel 
• Scratch brush: brass, copper, or stainless steel 
• One or two 7” cleaning rods 
• Toothbrush – for cleaning firearm 
• Small bottle (no sprays) of gun oil 
• Cleaning patches 
• 12” x 12” rag 
• Q-tips 
• Dental picks - optional 

 
 
 
 
  
• Classroom Equipment & Supplies 
 

All students will be issued one large Academy binder to secure notes, handouts, and other items 
issued during training.  Students will be required to keep all items in the notebook neat and 
orderly.  All notebooks, including pocket notebooks, will be subject to TAC Officer, or Academy 
staff, review at any time.  
 
Students are required to bring the following items to class.   

 
• Individual agency Pursuit Policy, Policy & Procedures, and Use of Force policy 
• Spokane Police Training Center – Academy Rules & Regulations 
• Subject Notebook Dividers with tabs (65 separate subjects)  
• Two packs of 3X5 lined note cards  
• Black ink ballpoint pens (no blue ink) 
• Pencils (No. 2 lead) 
• 3 x 5" pocket notebook 
• Note taking paper 
• Calculator (for Collision Investigation) 
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UNIFORM APPEARANCE 5.02.210  
 
Uniforms must be kept clean and pressed, with all leather gear or ballistic nylon gear in good 
condition, and shoes highly shined.  Buttons on shirts and trousers must be fastened, with the 
exception of the top (collar) button on the shirt.   
 
The Academy uniform cap will be worn during flag ceremony and any time the student is outdoors. 
 In addition, a pocket notebook, a pen and a Miranda card will be kept inside the Academy uniform 
shirt and will be considered a part of the Academy uniform.   
 
 
Students will be expected to appear professional at all times.  At no time will a student in uniform 
have his or her hand inside their pants pockets.   Inspections of both uniform and equipment will be 
given at the discretion of the TAC Officer. 
 
 
 
OFF DUTY WEARING OF UNIFORM 5.02.220 
 
Students assigned to the Academy will take reasonable steps to ensure their personal safety when 
traveling to and from the training facilities while wearing any readily identifiable part of the 
Academy or police uniform.  This shall include, but is not limited to the following: 
 
• A civilian jacket should be worn over the uniform shirt or the shirt should be removed.   
 
• Baseball hats with department patches or other distinctive markings, which identify the wearer 

as likely to be a police officer, will not be worn or displayed in such a way as to convey to other 
persons that this person is a police officer or employee.   

 
• Students will take the most direct route to and from the Academy and will not conduct personal 

business while wearing any portion of the Academy or police uniform. 
 
 
Students who are commissioned/sworn law enforcement officers and whose departments have 
provided them with a marked or otherwise identifiable police vehicle shall modify the above as 
follows: 
 
• While commuting to and from the training facilities, the student shall be armed with a 

department-approved weapon as directed by their agency.   
 
• The student may be attired in the student or department uniform while commuting by way of 

the most direct route to and from the training facility.   
 
• The student will not engage in any personal business while wearing any distinctive portion of 

the Academy or police uniform.  
 
All students, whether commissioned or sworn, will not wear any distinctive part or portion of their 
Academy or department uniform when off duty. 
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FIREARMS, AMMUNITION, AND WEAPONS 5.03.100 
 
All firearms shall be secured in a vehicle trunk or unloaded and secured in individual lockers while 
on the Academy grounds.  Firearms will not be allowed in the Academy building unless instructed 
by the TAC Officer or Range Master. 
 
Students will be issued a mock firearm to be worn with their agency-authorized leather or web gear 
during all aspects of their training, with the exception of firearms training.  
 
Both the mock firearm and any equipment will be treated as if they are real.  Every student will 
exercise the necessary precautions to ensure they are secured at all times and used in a 
professional and safe manner.   
 
 
The following firearms and range guidelines shall be followed without exception: 
 
1. During firearms training, or while on the Spokane Police Regional Training Center Range, 

students are expected to adhere to the rules of range and comply with all orders and 
directives given by either the TAC Officer or range staff.   

 
2. Weapons will be fully cleaned prior to the beginning of each day. 
 
3. At no time will any ammunition – blank or live – be carried in a student’s weapon while on 

the Academy grounds.  (Exception shall be the parking lot when a student arrives or departs 
for the duty day, or when attending firearms training.  See Section 5.03.140, Off Duty 
Wearing of Uniform, Student Rules and Regulations. 

 
4. At no time will any ammunition – blank or live – be carried in a magazine, speed loader, or 

dump-pouch while on Academy grounds.  (See Exception, Item 1, above.) 
 
5. Magazines and speed loaders will not be carried in the leather/ballistic gear, or in or upon 

any other carrying device, briefcase, jacket, pocket, etc. while on the Academy grounds.  
(See Exception, Item 1, above.) 

 
6. At no time will any chemical weapons (i.e., Pepper Spray) be carried while on Academy 

grounds.  (See Exception, Item 1, above.) 
 
7. At no time will any type of knife be carried on duty belts or in pockets while on Academy 

grounds. 
 
8. Actual firearms SHALL NEVER be used during any handgun retention or disarming drills, 

or practical and mock scene training.  Mock weapons will be used for training exercises, and 
any student who uses an actual firearm during training, other than firearms training, will be 
subject to discipline or Academy dismissal.   

 
9. A firearms inspection may be given at the discretion of the TAC Officer or range staff.  

The class will be prepared at all times and any student found to possess a loaded 
firearm, magazine, speed loader or dump pouch shall be subject to disciplinary action.   

 
10. When a student attends EVOC training at the Spokane Raceway Park, all provisions of this 

regulation shall bind him or her.   
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11. At no time will “horseplay” or any action deemed inappropriate by a staff member be 

tolerated.  All students and their actions will be judged in regards to the highest standards 
of conduct for law enforcement professionals.  This includes real and mock weapons.  
Unsafe weapons handling, “horseplay”, or other such acts will result in disciplinary action up 
to, and including dismissal from the Academy. 

 
12. During all aspects of academy training, students will maintain strict control of all assigned 

equipment.  If is becomes necessary to remove equipment (during breaks, role-playing, 
etc.) the student will assign a peer to secure and monitor the equipment.  Mock or actual 
equipment shall never be abandoned.   

 
 
* Firearms in Dormitories  
 
Due to the fact that many students will be driving fully equipped police vehicles, it is understood 
that firearms will need to be carried.   All students lodged in contracted housing for the Basic 
Law Enforcement Academy (BLEA) - Spokane will keep all firearms and ammunition properly 
secured in a manner approved by the Spokane Police Department Range Staff. 
 
Manipulation of firearms in contracted housing will be limited to loading and unloading AND only 
for those students who are required by their agency to be armed while commuting to and from 
the training facility. The Spokane PD Range Staff will provide both the necessary instruction and 
device for safely loading and unloading of firearms. Ritual dry fire practice and cleaning of 
firearms in contracted housing is prohibited.   
 
Any violation with respect to storage, mishandling or loss of a weapon at the contracted housing 
may result in discipline to include loss of housing privileges or dismissal from BLEA.   
 
FIREARMS EQUIPMENT  
 
See Uniform and Equipment 
 
 
VALUABLES DURING PHYSICAL TRAINING 5.04.100 
 
All valuable items should be kept secured in the student’s locker.  Any lost or misplaced items are 
the responsibility of the student. 
 
To ensure the safety of all students attending Physical or Defensive Tactics training, students will 
not be allowed to wear any type of jewelry (watches, earrings, etc.), with the exception of rings.  
Students who wear rings must place tape around the item and be sure all edges are secure to avoid 
cutting or getting caught on other students or training equipment. 
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OVERTIME 5.05.100 
 
Any overtime compensation for academy activities or training will be the responsibility of the 
student’s agency, as per that agency’s policy. 
 
 
 
MISUSE OF TRAINING CENTER EQUIPMENT 5.06.100 
 
Misuse of equipment will be considered negligence, and those students involved will be required to 
pay for repairs or replacement of damaged property.  Further disciplinary action may also be taken. 
 
 
 
OFF-DUTY EMPLOYMENT AND THE ATTENDANCE OF OUTSIDE CLASSES 5.07.100 
 
Off-duty employment including reserve police duties and the attendance of outside classes is 
prohibited while attending the Basic Law Enforcement Academy.  Agency heads who wish to make 
special requests involving their students must contact the Academy Commander directly. 
 
 
 
CLASS NOTES  5.08.100 
 
The TAC Officer or Academy staff may review any student’s class notes, handout materials, at any 
time. 
 
During all exams, including those administered under the authority of the Training Commission, 
students will not have any class notes, personal notes, flash cards, class handouts, or any other 
related material out or around their desks, unless specifically authorized by the instructor.  Any 
violation of this rule will be considered evidence of cheating and disciplinary proceedings will 
commence. 
 
 
ACADEMY OFFICES 5.09.100 
 
Academy staff offices are off limits and will not be entered without approval from an Academy staff 
member.  
 
All students requesting to enter an Academy office will first knock and announce their name, then 
request permission to enter.  Students will not enter until given permission by the staff member. 
 
Questions regarding academy matters should be directed to the TAC Officer before any other staff 
member. 
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TELEPHONE USAGE 5.09.110 
 
1. Students needing to make local calls can use the telephone located in the Academy 

lunchroom.  Students, who need to make long distance calls for either departmental 
business or an emergency, must notify the TAC Officer or staff member.   

 
2. Spouses, relatives, and friends should be advised to contact students at the Academy only 

in cases of emergency. 
 
3. Cell phones may be used in designated break areas only.  During class time, cell phones will 

be placed in the vibrate-mode only and will not be answered during class. 
 
 
 
ACADEMIC PERFORMANCE 5.10.100 
 
There are 10 major areas of instruction, which comprise the 720-hour academy curriculum.  
Successful passage of all Academy examinations is required.  No student shall be awarded a Basic 
Law Enforcement Academy Certificate of Completion, if any examination has not been successfully 
passed. If all requirements are not met, only a Letter of Attendance may be given. 
          
 
WRITTEN EXAMINATIONS 5.10.110 
 
Written examinations (Block Tests) will be given approximately every two weeks.  Each exam will 
test the material covered during the two-week period prior to the exam.  A comprehensive final 
exam will be given at the end of the Academy session. 
 
In addition, individual instructors will have the discretion to give written or practical quizzes 
regarding their specific topic of instruction.  Scores from each quiz will count toward the student’s 
overall academic score.   
 
During all exams, including those administered under the authority of the Training Commission, 
students will not have any class notes, personal notes, flash cards, class handouts, or any other 
related material out or around their desks, unless specifically authorized by the instructor.   
 
All exams are considered “closed book” and “closed mouth” unless designated otherwise.  Any 
violation of this rule will be considered evidence of cheating and disciplinary proceedings, including 
termination, will result. 
 
Written examinations will include: 
    Block Exam 1 - 5   

• Comprehensive Exam  
• Firearms Written Exam 
• EVOC Written Exam   
• Standardized Field Sobriety Test (SFST) 
• DUI / BAC Enforcement  
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Other tests will include the following: 
• ACCESS  
• OC-10     
• Baton – Straight  
 
1. All students are required to maintain a 70% or better grade on all written examinations. 

Should a student receive less than 70% on any examination, a make-up examination will be 
required. 

 
 a. If the student successfully passes the make-up examination (70% or better), a score 

of 70% will be recorded regardless of the actual score. 
 
 b. If the student received a score of less than 70% on the make-up examination, he or 

she will be suspended from the Academy. 
 
2. A student may only fail two (2) original examinations, providing he or she passes the make-

up examinations.  Upon the failure of any third examination, the student will be suspended 
from the Academy. 

 
3. Only one make-up examination will be given for any of the above examinations.  Make-up 

examinations shall be given within three working days of the original examination unless 
otherwise specifically approved by the Assistant Academy Commander.  The Academy 
Commander or Assistant Academy Commander must approve any delay beyond the three 
days.   

 
*  There will be a written exam for those students who attend the optional training provided for 

Radar certification.   
 
 
PERFORMANCE EXAMINATIONS 5.10.120 
 
Students will be attending various types of training, including areas where only their “performance” 
in specific skills will be graded.  In these areas the student will be scored on a pass or fail basis.   
 
Performance examinations will be given in the following areas of instruction. 
 
• Defensive Tactics 
• Emergency Vehicle Operations Course (E.V.O.C.) 
• Firearms 
 
Failure of any performance examinations shall result in a mandatory make-up examination. 
 
 Make up examinations for Defensive Tactics and Firearms will normally be administered 

before graduation.  Otherwise, the make-up examination will be given within 30 days of 
graduation.  Any delay beyond 30 days must be approved by the Academy Commander 
and will be scheduled only upon receipt of a written request from the student’s agency. 

 
 Only one make-up examination will be allowed in each of the performance examinations.  

Any additional make-up exams will be at the discretion of the student’s agency. 
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MOCK SCENE TESTING 5.10.130  
 
The student’s application of classroom skills will be tested in simulated "on-street" situations called 
“MOCK SCENES”.    
 
Each mock scene must be successfully completed in order to pass the mock scene component of 
the Academy program.   
 
The following is a list where mock scene testing may occur: 
 
• Defensive Tactics – House Test 
 
• High-risk Stops 
• Traffic Stops 
• Building Searches 
• Field Interview 
 
• Crisis Intervention – Domestic Violence 
 
 
1. Grading performance shall be on an objective 100-point format.  A minimum passing grade 

of 70 % is required.  
 
2. If a student fails to satisfactorily perform in one or more mock scenes, he or she will be 

given the opportunity to re-examine and satisfactorily perform in those specific scenes. Such 
re-examination will be administered prior to his/her scheduled graduation date and after 
relevant counseling and/or tutoring has been provided.  A score of 70% will be assigned for 
the final passing grade of that retest. 

 
3. Students who fail to satisfactorily perform in any mock scene administered during the re-

examination will be allowed to remain in the program at the discretion of their parent 
agency but will not receive a certificate of completion.   

 
4. If the student’s agency and the WSCJTC agree to a re-test, such re-examination opportunity 

will be on a date mutually agreeable to the parent agency, and the WSCJTC, within the 30-
day period following the graduation of the student's class.   

 
5. If requested by the student’s parent agency, the re-examination may be conducted in 

conjunction with the administration of mock scenes in the next academy class.  If the third 
testing attempt of any event is unsuccessful, the student shall be deemed an academic 
failure and terminated from the Basic Law Enforcement Academy. 
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DELAYS IN RETESTING DUE TO INJURY 5.10.140 
 
If a student is injured at the Academy and unable to take a final examination in firearms, defensive 
tactics, driving skills, or mock scenes; he or she will be allowed thirty (30) days from the date of a 
physician's certification of recovery to take the examination(s).   
 
It will be the responsibility of the student's agency to notify the Academy Commander when the 
student has recovered.  The Academy Commander will review and approve the physician’s 
certification prior to any remedial training or testing is administered.   
 
Retests must be scheduled by the student’s agency and approved by the Academy Commander. 
 
 
PHYSICAL PERFORMANCE 5.10.150 
 
In recognition of the physical nature of law enforcement training and the physical demands 
made upon law enforcement officers, each student shall be required to demonstrate a satisfactory 
level of physical fitness and ability. 
 
Each student has the primary responsibility for his or her physical condition and ability.  He or she is 
expected to expend personal time and effort as necessary in attaining and maintaining a 
satisfactory level of physical performance.   
 
No applicant for law enforcement training will be accepted if his or her health or physical condition 
precludes full and active participation in required training. 
 
 
 
EVALUATIONS 5.11.100 
 
• Student Self-Evaluations 
 
Students will be responsible for completing their own evaluations of their performance during the 
Academy session.  These evaluations will be completed at the end of each two-week tour and will 
be reviewed by the TAC Officer and Assistant Academy Commander. 
 
Evaluations shall include specific information on the types of training each student has encountered, 
along with an accurate description of their performance.  In addition, each evaluation will include all 
information on disciplinary events or counseling which has taken place with the student within the 
rating period.   
 
Any student failing to complete an evaluation, accurately or on time, will be subject to discipline. 
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• TAC Officer – Student Evaluations 
 
Evaluation of students is a continuing process encompassing academic standing, appearance, 
physical ability, attitude, and ability to get along with others, and peer group acceptance.  These 
evaluations and related information are forwarded to the student's agency by the conclusion of 
week eight (8) and within two (2) weeks following graduation.   
 
Failure of a student to maintain minimum standards established by the WSCJTC may result in 
remedial training, disciplinary action, or termination.  
 
 
 
 
RULES OF CONDUCT – PHILOSOPHY 5.12.100 
 
A law enforcement officer is the most conspicuous representative of government and the symbol of 
stability and authority upon whom our citizens can rely.  An officer’s conduct is closely scrutinized, 
and when his or her actions are found to be excessive, unwarranted, or unjustified, they are 
criticized far more severely than comparable conduct of persons in other walks of life.  Since the 
behavior of law enforcement officers/students may reflect directly on the Academy and their own 
department, law enforcement officers/students must at all times conduct themselves in a manner 
which does not bring discredit to themselves, the Academy, or their own department. 
 
Students are expected to maintain an exemplary standard of conduct and comply with all rules and 
regulations of the Basic Law Enforcement Academy.  Acts of misconduct or conduct unbecoming an 
officer (either on duty or off duty) may result in disciplinary action, or up to and including 
termination from the Basic Law Enforcement Academy. 
 
Complaints, which are sustained by investigation, may result in disciplinary action.  The Academy 
Commander may affect an immediate suspension of students involved in misconduct.  When a 
suspension occurs, the Academy Commander will prepare a written report to the Training 
Commission and student’s agency, including recommendations for resolution.  When necessary, the 
Academy will provide disclosure to the student’s home agency during matters requiring internal 
investigation.   
 
 
 
 
 
 
CONDUCT BETWEEN STUDENTS 5.12.110 
 
The Academy Training requires students to interact with each other. Every student is expected 
and required to fully and actively participate with fellow students and treat them with respect 
and courtesy.  
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HARASSMENT POLICY 5.12.120 
 
Harassment need not be sexual or racial in nature. All persons attending the academy will be 
treated with dignity and respect and be afforded an environment, which is free of unwanted 
harassment or distractions. 
 
Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors, or other 
verbal or physical conduct of a sexual nature, when: 
 
 1. Submission to such conduct is made either explicitly or implicitly a term or condition of an 

individual’s continuation in the training program; or   
 
 2. Submission to or rejection of such conduct by an individual is used as the basis for training 

decisions affecting such individual; or  
 
 3. Such conduct has the purpose or effect of unreasonably interfering with an individual’s 

training performance or creating an intimidating, hostile, or offensive training environment. 
 

Behaviors, which constitute sexual harassment, include:   
 

• Negative or offensive comments, jokes or suggestions about another employee’s gender 
or sexuality 

• Obscene or lewd sexual comments, jokes, suggestions or innuendos. 
• Slang, names, or labels such as “Honey,” “Sweetie,” ”Boy,” “Girl,” that others find 

offensive. 
• Talking about or calling attention to another employee’s body or sexual characteristics in 

a negative or embarrassing way. 
• Pats or squeezes, or repeatedly brushing against someone’s body. 
• Displaying, whether intentional or unintentional, any nude or sexual pictures, cartoons or 

calendars anywhere on the academy campus to include privately owned vehicles parked 
on academy grounds. 
 

Unwelcome behaviors, which constitute other forms of harassment, include but are not limited 
to:  

• Comments, jokes, names, suggestions or innuendos meant to disgrace or ridicule 
another person’s physical size, condition, physical or mental handicap or appearance. 

• Comments, jokes, names, suggestions or innuendos meant to disgrace or ridicule 
another person’s political ideology, creed, religion, ancestry or national origin. 

• Referring to another person by slang or other derogatory name which is intended to 
demean or call attention to another person’s actual or perceived shortcomings, physical 
or academic performance, employing agency or employment status, rank, class position 
or class status. 

• Unwanted use of offensive or objectionable language. 
• Hazing in any form 

 
A complaint is defined as an accusation of sexual harassment based on behavior as defined above.  
Anyone may initiate a complaint if they have been sexually harassed.  Complaints may be oral or 
written.  Sexually offensive language or behavior by or toward any student or staff member will not 
be tolerated.  Such complaints may be made to the TAC Officer, any instructor, or any supervisor of 
the student’s agency. 
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DISCRIMINATION 5.12.130  
 
The WSCJTC will not tolerate discrimination in any form.  It is the policy of the WSCJTC  to 
thoroughly investigate and resolve all complaints of discrimination in accordance with applicable 
laws or regulations, whether initiated from within or from outside the Academy. 
 
A complaint is defined as an accusation of discriminatory practices based on race, creed, color, 
national origin, age group or gender.  Anyone may initiate a complaint if they feel they have been 
discriminated against.  Complaints may be oral or written.  Such complaints may be made to the 
TAC Officer, any Law Enforcement Academy instructor, supervisor or any supervisor of the officer’s 
agency. 
 
 
 
INTEGRITY 5.12.140 
 
Cheating or lying by any student is considered conduct unbecoming an officer.  Violators will be 
subject to disciplinary action.  Likewise, students aware of cheating or lying who do not report 
such activity are also subject to disciplinary action. 
 
If, while attending the Basic Law Enforcement Academy, any student is contacted by an outside 
agency for recruitment purposes, the contact will be documented on a Student Memorandum 
and forwarded to the Academy Commander via the Chain of Command.   
 
Under no circumstances will the Basic Academy be used as a recruiting venue and incidents 
where students solicit or pursue employment changes while in attendance, will be viewed as 
integrity violations and investigated accordingly. 
 
 
OFFENSIVE LANGUAGE 5.12.150 
 
The use of profane, ethnically offensive, or insulting language is prohibited, including chants utilized 
while marching or running.  Such language may be used as part of a mock scene or other learning 
exercise when it is used solely to enhance realism. 
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RULES OF CONDUCT - OFF DUTY 5.12.160 
 
Students may encounter on-view (in-progress) situations or, because others in the community know 
that they are employed by a law enforcement agency, a student may be called upon to act as a law 
enforcement officer.  Unless a student is commissioned or sworn, no action other than that which 
may be taken by any citizen should be initiated.  Non-sworn students must remember their own 
personal safety; the safety of innocent persons, and the immediate safety of the victim involved in 
an in-progress crime may be affected by inappropriate intervention.  In almost all cases, students 
should act as good witnesses, observing physical descriptions of suspect and suspect vehicles; 
making phone calls to summon aid or services; rendering aide and assistance after the event and 
reporting observations to the appropriate authorities when they arrive. 
 
Commission/sworn law enforcement students should, by all means possible, attempt to adhere to 
the same guidelines as above and to be a good witness.  When that is not possible, then law 
enforcement personnel must act within the scope of their training and abilities and, above all, 
operate as any other reasonable person would under the same circumstances.  When the 
appropriate law enforcement authorities arrive, the scene shall be turned over to them and student 
officer(s) will cooperate in the manner required by that agency.  In any event which may require 
police intervention, students shall be guided by their own department’s policies and guidelines. 
 
All students, sworn or non-sworn, who have become involved in any police matter or any other 
matter which may have caused them to be the subject of a subpoena, or through the rendering of 
aid their name appears in any official government report will, at the earliest possible time, contact 
their TAC Officer and report the incident.  This verbal report will be followed by a full and complete 
written report on a Student Memorandum to be completed and submitted to the TAC Officer or 
Academy Command Staff no later than the next business day following the event, unless otherwise 
directed. 
 
ALCOHOL AND DRUGS 5.12.170 
 
The use or possession of any alcoholic beverage or illicit drugs at the Basic Law Enforcement 
Academy or dormitory is prohibited. 
 
Prescription drugs, prescribed by competent medical authority, will be allowed when: 
 
1. The valid prescription bears the student’s name on the container label per state law. 
 
2. Any student using prescribed medications(s) will provide in writing, via Student Memorandum 

to the TAC Officer, reasonable data concerning the type of medication(s) and its possible side 
effects.  Students with any known allergy to medication or substance will document via 
Student Memorandum such allergies for inclusion in their personnel record in case of medical 
emergency. 

 
The consumption of alcohol in public establishments while wearing any distinctive portion of the 
Academy uniform or the uniform of any law enforcement agency is prohibited. 
 
Participation in any Academy function while under the influence of an alcoholic beverage or illicit 
drug is prohibited.  No student will report for any training function with alcohol on his or her breath. 
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INVESTIGATION OF RULE VIOLATIONS OR MISCONDUCT 5.12.180 
 
Academy staff or representatives of the WSCJTC will fully investigate complaints of misconduct 
and violations of the Student's Rules and Regulations, whether on-duty or off-duty. 
 
Complaints, which are sustained by investigation, may result in disciplinary action.   
 

A. Minor Violations
 

A minor violation is an act or omission that, by itself, does not adversely affect other 
students or the training activity.  The TAC Officer is responsible for the identification and 
resolution of minor violations of Academy rules and regulations.  Repeated minor 
violations shall be handled with progressive discipline.  Violations resulting in any form of 
discipline will be documented on a Student Contact Memorandum.  Home or sponsoring 
agency contact, pursuant to minor violations, will be at the discretion of the Academy 
Assistant Commander. 

 
 

B. Major Violations
 

A major violation is a violation of Academy rules and regulations, which has the potential 
to adversely affect the health and/or welfare of students and/or staff, compromise the 
integrity or progress of the training environment, or impede the opportunity for other 
students to succeed in the training activity.  Intoxication, verbal or physical abuse, 
cheating, lying, and sexually, racially, or culturally demeaning comments are examples of 
major violations. 

 
Whenever the Commander of the Basic Law Enforcement Academy receives any 
information, from whatever source, indicating behavior or incident that, if substantiated, 
would constitute a major rules violation or act of misconduct, the following provisions 
apply: 
 

1. The Academy Commander or designee shall conduct a full and complete 
investigation of the matter.  Such investigation will commence with notification to the 
student’s home or sponsoring agency.  Agency notification shall include: 

 
a. Specification of the violation; 

 
b. Full disclosure of all pertinent information received to date; 

 
c. Outline of the investigative procedures to be taken, and if the subject is to be 

interviewed the date, time, location, and general line of questioning for such 
interview.   

 
d. That the agency may be represented during such interview and it is their 

responsibility to ensure that all agency requirements, including union 
representation applicable to this interview, are met.  For this purpose, the agency 
shall provide to the Academy Commander any necessary forms, documents, 
advisements, or other information. 
 

2. While reasonable efforts will be made to accommodate any agency requests or 
requirement throughout the investigative process, it is the responsibility of the 
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Academy Commander to affect proper and timely conduct of such process.  
Consequently, whenever agency accommodation would cause unreasonable 
hindrance or delay, the Academy Commander is authorized to proceed in the 
investigative process pursuant only to the requirements of the Academy and the 
Training Commission.   

 
3. Any student attending the academy who is the subject of, or witness to an 

investigation or complaint is expected to fully cooperate with the investigating 
authority and to comply with all legal and reasonable requests made by agency 
representatives and/or academy staff. 

 
 When the Academy Commander has determined that the investigation is complete, 

the investigative file shall be submitted to the Director for review and final action.  
The file shall contain a complete and written report of the investigation, including all 
witness and subject statements, and a recommendation of action for the Director's 
consideration.   

 
 Decisions regarding disciplinary action shall be documented in writing and provided 

to the Academy Commander, the student, the student file, and the subject's 
employing or sponsoring agency.  If the discipline results in removal from the 
academy, a copy of the investigation shall be sent to the Division of Peace Officer 
Certification. 

 
C. Criminal Misconduct 

 
 The Academy Commander will be immediately notified of any complaint alleging conduct 

that would constitute a criminal act.  All such complaints will be forwarded for investigation 
to the law enforcement agency with appropriate jurisdiction.   

 
D. Emergency Suspension 

 
If a situation arises that, in the opinion of the training staff, necessitates immediate 
action for the integrity or safety of the classroom, the Academy Commander, or 
designee, has the authority to suspend a student from training by ordering that student 
to immediately leave the training site or classroom until a review of the situation is 
completed.  Emergency suspension will result in the immediate notification of the 
student’s home agency. 
 

E. Investigative Time Limits 
Complaint investigations should be considered a high priority and will be completed 
within ten days.  If unforeseen circumstances occur, the Academy Commander may give 
extensions to this time limit.  All involved students and staff will be notified of any such 
extensions. 
 

F. Review and Appeal of Action 
Student dismissal for academic or disciplinary reasons may be reviewed at the request of 
the student or the head of the student’s employing agency.  Requests for review and 
appeal of action will be submitted and governed by those protocols set forth in 
Washington Administrative Code 139-03-020. 

 
G. Notification 

Complainants will be kept informed regarding the status of investigations.  The Academy 
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Commander will notify them upon receipt of their complaint and upon final findings. 
 
 
DISCIPLINE  5.15.170  
 
The Academy staff and the WSCJTC recognize discipline as a tool to promote morale, mental 
improvement, personal and professional responsibility.  The Academy employs a structured 
disciplinary system to be employed in cases of alleged or sustained violations of the law or Academy 
rules.  Discipline will generally be administered in a progressive fashion taking into consideration the 
following factors: 
 
• The seriousness of the incident 
• The circumstances surrounding the incident 
• The impact of the incident on the Academy institution and mission 
 
Discipline can include any combination of the following penalties: 
 
• Counseling/Remedial Training 
• Verbal Warning 
• Written Reprimand 
• Suspension from the Academy 
• Removal/Termination from the Academy 
 
Basic Academy staff members are expected to actively participate in the disciplinary process by 
enforcing rules and regulations.  When appropriate, staff members will notify the student’s TAC 
Officer of violation(s) or performance deficiencies.  The TAC Officer will give timely advisement to 
students of performance or behavioral problems, which could result in disciplinary action by 
documenting the deficiency or violation on a Student File Memorandum.  Copies of the Student File 
Memorandum will be signed by the student, filed in the student’s file, and a copy forwarded to the 
Assistant Academy Commander.  The TAC Officer is encouraged to correct minor disciplinary 
problems through coaching, counseling, or by recommending remedial training. 
 
Discipline employed beyond counseling and remedial training will result in the student’s home 
agency being notified.  Compensation for students under suspension from the Academy will be at 
the discretion of the home agency.  Examinations missed during suspensions from the Academy will 
be scored as a failed, and are subject to the constraints of the make-up examination standard 
identified in Section 5.10.110 - 130. 
 
 
 
STUDENT WITHDRAWAL 5.12.205 
 
In the instance of a student withdrawal due to illness, injury, personal hardship, or good cause 
otherwise shown, the student may be allowed certification after such student has successfully 
completed a subsequent Academy session, in whole or part, as determined by the Academy 
Commander. 
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COUNSELING 5.13.100 
 
It is the responsibility of each student to achieve the fullest benefit from his or her Academy 
experience and to seek and obtain necessary counseling in relation to either academic or personal 
issues.   
 
For this purpose, there are avenues available to assist students.  It is the responsibility of the 
student to ask the TAC Officer or other staff member for assistance.  
 
1. If a student requires counseling regarding any personal matter, the Spokane Police Chaplain 

is available or other arrangements can be made through the TAC Officer or another staff 
member.  The substance of such counseling is protected as privileged communication, and 
no record of the request or action will appear in any student or administrative file. 

 
2. Instructors and administrative personnel are available during both scheduled and non-

scheduled periods throughout the Academy.  A student needing additional assistance in any 
academic or practical skills subject should notify the TAC Officer to arrange additional 
tutoring from the instructor.   

 
3. If a student wishes to discuss an Academy related matter with a person not affiliated with 

the Spokane Police Training Center, he or she may contact the Burien Academy 
Commander, Lt. Ron Price at the Criminal Justice Training Commission.  His phone number 
is (206) 835-7331. 

 
 
EMERGENCY CONTACT 5.14.100 
 
Students should advise their Department and relatives to contact the Academy regarding any 
emergency at (509) 742-8100 during normal business hours. 
 
 
COURSE WORK AND EXTRA ASSIGNMENTS 5.19.100 
 
Homework and research projects will be assigned as deemed appropriate. Advanced issued 
material, where practical, will be studied prior to attendance of the lecture portion of the class.  It is 
the duty of students to complete these homework assignments entirely on their own.  Plagiarism, 
the use of another person’s ideas, information or writing will not be tolerated.   Activity involving 
group study will not be allowed unless specifically given by the instructor.  Absent such instruction, 
the student will not collaborate with any other person for the purpose of completing outside 
assignments. 
 
Extra assignments, such as cleaning details, may be assigned by either the TAC Officer or an 
Academy staff member.  Assignments may be given for team collaboration, student moral, or for 
minor violations of Academy rules.  Failure to complete assignments may result in additional 
assignments or further disciplinary action. 
 
 
 
 



 
 

 30

 

EMERGENCY PROCEDURES  5.16.100 
 
In the event of a natural or man-made disaster, all employees and students at the Spokane 
Police Training Center are expected to respond in a manner consistent with the following 
emergency plan in order to minimize injury and loss.  
 
Every academy student will become familiar with all exit routes, which are posted throughout 
the building, as well as in packet you will receive on your first day of the academy.  The staging 
area will be at the track.  In the event that the track is deemed unsafe, please report to the 
range.   
 
If any emergency should arise, you should move expeditiously to the nearest safe exit.  Once 
outside, please move to the staging area.  Squad leaders will be expected to account for the 
members of their squad and report the information to the TAC officer.  The Commander or his 
designee will update you about the situation at that time.    
 
All students will familiarize themselves and comply with these emergency procedures. 
 
 
EMERGENCY CLOSURE OF THE ACADEMY 5.16.110  
 
In the inclement weather, or other conditions that would make it unsafe or impractical to participate 
in scheduled training functions, the following procedures will be in effect: 
 
1. The decision to limit or cancel scheduled training shall be made by the Academy 

Commander.  The decision will be based on factual data received from authorized sources. 
 
2. Absence from training shall be on an hour-to-hour basis or day-to-day basis.  Permission to 

be excused from training will not be granted in more than one-day increments. 
 
3. Students will receive information from their TAC Officer about how to obtain notice of 

class cancellation when conditions change overnight. 
 
At the beginning of each academy session, each student will provide the staff with their agency 
address and phone number, as well as their home address and phone number.  This will facilitate 
effective emergency communication. 
 
 
LEAVING THE FACILITY 5.17.100  
 
Students may not leave the facility during business hours without permission of the TAC Officer.  
Students who obtain permission to leave must sign out on the Student Sign-Out Sheet located on 
the TAC Officer’s door. 
 
 
STUDENT PARKING 5.18.100 
 
Monday through Thursday students will park in the east parking lot unless directed otherwise by the 
TAC Officer.  On Fridays, all students will be required to park their vehicle around the track, located 
north of the entrance gate.   
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ACADEMY STAFF 5.19.100  
 
Students are responsible to the Academy Commander for their entire period of assignment.  The 
established Chain of Command will be followed at all times.  Any student with a valid reason to 
confer with the Command Staff (Academy Commander, Assistant Commander or TAC Officer) will 
go through the appropriate Chain of Command.   
 
Instructors and Academy staff will be addressed by either their rank (Officer, Detective, etc.) or 
by their courtesy title (Mr. or Mrs. / Sir or Ma’am). 
 
 
CLASSROOM PROTOCOL 5.20.100 
 
At the start of each class and on return of scheduled breaks, students will be present in the 
classroom at their designated seat at least two minutes prior to the beginning of class.  The Class 
Leader will call students to attention when the instructor enters.  Students will remain standing at 
attention until the instructor or TAC Officer gives them permission to be seated. 
 
There will be no talking in the classroom unless directed by the instructor or TAC Officer.  
Students asking or answering questions shall raise their hand and not speak out-loud, or out of 
turn.  When called upon, each student must identify him or herself, by their rank, name and 
agency. 
 
All Academy staff and instructors shall be addressed by their rank or courtesy title regardless 
of their request. 
 
Breaks will be given at the instructor’s discretion.  Students shall return from breaks in a timely 
manner and will not be late.  Breaks may be taken in the cafeteria, the patio, or outside.   
 
Any student violating the above provision shall be subject to discipline. 
 
 
CLASSROOM MAINTENANCE  5.20.110 
 
Students are responsible for keeping their classroom neat and clean at all times.  Litter will be 
disposed of properly, and bulletin boards, desks, and material tables will be maintained in an 
orderly fashion.   
 
All aisles will be free and clear of materials, bags, and books.  Students will be allowed to have 
materials on their desks during regular classroom hours.  After hours, students will be required to 
take their materials with them or leave them in the storage space located under their assigned 
desk.  Student’s bags and extra materials can be stored under the coat rack at the east door 
entrance. 
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INAPPROPRIATE BEHAVIOR IN CLASS 5.20.120 
 
Instructors have the authority to dismiss any student seen sleeping in class.  Any student dismissed 
will report to the TAC Officer or his or her designee immediately.   
 
Students experiencing fatigue or discomfort may stand in the back of the classroom. 
 
 
 
FOOD AND BEVERAGES 5.20.130 
 
Bottled water kept in covered containers will be allowed in the classroom at the discretion of the 
TAC Officer.  Otherwise, food and beverage, including candy and gum, will not be permitted in any 
classroom.   
 
 
EARLY DISMISSAL FROM CLASS 5.20.140 
 
Any early dismissal of a class will be the prerogative of the TAC Officer.  If an instructor finishes 
early, students will remain in their seats and the Class President will advise the TAC Officer or a 
staff member.  Students will not leave the campus without the permission of the TAC Officer or 
his/her designee. 
 
 
 
TRAINING SCHEDULE  5.21.100  
 
The daily schedule will be posted in the classroom.  Students should expect changes to the 
schedule and should customarily check it in the morning, at noon, and before leaving each day so 
they will be aware of any changes.  Students are responsible for being fully aware of the schedule’s 
contents, changes or amendments, and must be prepared for all classes with the required materials 
and tests prior to the start of class. 
 
 
 
SMOKING AREA 5.22.100 
 
Smoking and tobacco products are not permitted in any Academy building.  Smoking will be on a 
limited basis in the patio area only.  All cigarette butts will be placed in appropriate receptacles.  
Smokeless tobacco (chew) is prohibited on the Academy grounds and during all training activities. 
 
Any student violating the above provision will be subject to discipline. 



 
 

 33

 

 
 
NOISE  5.23.100 
 
Noise will be kept to a minimum at all times in the corridors and hallways.  During breaks, and 
between classes, students will not loiter or talk in the hallways.  Quiet will be maintained at all times 
to ensure quality training for everyone in the Academy building.   
 
 
 
GIFTS 5.24.100 
Individual students are prohibited from giving any gifts to staff members. 
 
 
 
 
MAIL 5.25.100 
 
Incoming mail must be addressed as follows:   
 
 John Doe 
 Spokane Police Training Center 
 2302 N. Waterworks 
 Spokane, WA  99212 
 
Mail received at the Academy may be directly given to the recipient by the TAC Officer or placed 
in the class session mailbox on the back table.  Students should routinely check the mailbox for 
letters or other matters pertinent to the class. 
 
 
 
PUBLIC INFORMATION AND MEDIA CONTACTS  5.26.100 
 
All media contacts regarding events associated with the Academy will be channeled through the 
TAC Officer. 
 
During times of major incidents or newsworthy events, the Executive Director of the Training 
Commission or their designee will handle the public information function.  To ensure consistency 
of dissemination, all media contacts will be channeled through one person, normally referred to 
as the Public Information Officer (PIO).  Before students speak with any media representative, 
they will generate a written request to the Academy Commander via the Chain of Command. 
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